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Shortcuts

S
f ‘ 0 saved Shortcuts are your new best friend!

. Windows + shift + s = screenshot
Saving posts

On Teams, click the three dots on a post and AL B C St R L ST U
c accents
click the save button. You can see your saved

s . ; On Youtube, hit 'k' to stop, 'j' to skip
posts by clicking your profllle in th'e top right back, and (' to skip forward
corner, and then 'Saved'.

Windows + E = Files
Alt + F4 = Close window
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o In Teams, try
Ctrl . to see all shortcuts

cirl /  tosee all commands

Browse Apps

Maximise your productivity by using
Team's built-in apps. These include
Kahoot, Zoom, and even custom stickers.

Try a few out when you have time!

Look after yourself

Look, it sounds daft but try to go outside every
day, even if it's only 10 minutes.

Spend some time away from the screen in the
evenings if you can, and if you have to study, be
old-fashioned and switch your digital textbook
out for a physical one to rest your eyes.






