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1. Key Contacts

Key Contact list for Safeguardingdowne House

Role

Name

Telephone contact

Email

Designated Safeguardin

Lead

Genevieve Ford

01635 2@791/
07825 314582

fordg@downehouse.net

Headmistress

Emma Mckndrick

01635 204602/
07833 297029

headmistress@downehouse.net

Safeguarding Governor

Caroline Cunningham

07866 592680

caro4line@aol.com

Key Contacts within the Local Authority
Pan BerkshireSafeguarding Proceduresttp://berks.proceduresonline.com/

Name Address Telephone contact | Email
Contact, Advice & Duty Social | Council Offices Professionals only | child@westberks.gov.uk
Assessment Service | worker West Street House contact number:
(CAAS) WestStreet 01635 503190
Newbury
Berkshire Parents only Contact
RG14 1BD number:
01635 503090
or Emergency Duty
Team (outside of
office hours) Tel:
01344 786543
Fax: 01344 786535
Prevent Officer Prevent Reading Police Station| 07788 307 178 Preventreferrals@thamesvalley.pnn
Thames Valley Police | officer Castle Street police.uk
Reading RG1 7TH
Safer Communities Susan Strategic Support Wes| (01635) 264703 | susan.powell@westberks.gov.uk
Partnership Team Powell Berkshire Council 20 | 07881 856801 |
Manager and Mill Lane Newbury www.westberks.gov.uk
PREVENT &é¢, WBC RG14 5QU
Service manager for | Avril Allenby | Council Offices 01635 519014 Avril.Allenby@westberks.gov.uk

early years, vulnerablg
learners and families

West Street House
West Street
Newbury

Berkshire

RG14 1BD

Principal Education
Welfare and
Safeguarding Officer,
and PREVENT Link fo
Education

Linda Curtis

Council Offices
West Street House
West Street
Newbury

Berkshire

RG14 1BD

01635 519788

Linda.curtis@westberks.gov.uk

Schools Safeguarding
Officer

Joan Ball

Council Offices

¢ dzZNy KI' YQA&
Pincents Lane, Tilehurs
Reading

Berkshire RG31 4UH

01189 167770

joan.ball@westberks.gov.uk



http://berks.proceduresonline.com/
mailto:Linda.curtis@westberks.gov.uk
mailto:joan.ball@westberks.gov.uk
mailto:child@westberks.gov.uk
mailto:susan.powell@westberks.gov.uk
http://www.westberks.gov.uk/
mailto:Avril.Allenby@westberks.gov.uk

Local Authority Fiona Council Offices cpadmin@westberks.gov.uk
Designated Officer Goussard West Street House via CAAS on 01635
Contact can be made West Street 503190 or
via CAAS Newbury

Berkshire cpadmin@westberks.gcsx.gov.uk
RG14 1BD

Senior Education SallyAnn Council Offices 01635 519788 sal.looker@westberks.gov.uk
Welfare Officer, Looker West Street House

West Street
Newbury
Berkshire
RG14 1BD

Exclusions Officer Roslyn Council Offices 01635 503409 Roslyn.Arthur@westberks.gov.uk

Arthur West Street House
West Street
Newbury

Berkshire

RG14 1BD

3.1

3.2

3.3

3.4

Purpose

An effective wholeschool child protection policy is one which provides clear direction to staff and others about
expected behaviour when dealing with child protection issues. An effepiliey also makes explicit thechoof &
commitment to the development of good practice and sound procedures. This ensures that child protection concerns,
referrals and monitoring are handled sensitively, professionally and in ways which support theofigteel€hild.

This policy links witFPan Berkshirehild protection procedures. These procedures can be found by clicking on the
following linkhttp://berks.proceduresonline.coméand this link is savedsaa shortcut on albchooktaff computers and
laptops as statedih the document.

Introduction

Downe Houseakes seriously its responsibility to protect and safeguard the welfare of children and young people in
AlGa OF NBd a¢KSA® SHEITMING2 (i i So /OKKMEE RNBY | Ol mdoy p0  W{ I
OKAf RNBY A& RSTAYSR FaY LINRGSOGAY3I OKAEtRNBY FTNRY Yl ¢
development; ensuring that children grow up in circumstances cardistith the provision of safe and effective

care; and taking action to enable all children to have the best outcokeeping children Safe in Education 2019

Section 175 of the Education Act 2002 places a statutory responsibility on governing boards to have policies an
procedures in place that safeguard and promote the welfare of children wkopapils of the school. Working
Together to Safeguard Children 201&nd Part 2 ofKeeping Children Safe in Education 2088s out the
responsibilities of governing boards including the néedemedy without delay any deficiencies or weaknesses in
regards to child protection arrangements that are brought to the attention of the school management or governing
boards. (links to all documents in Appendix 7)

{SOGA2Y wmm 27F 2004 Gppendid %) setsIdyf & arran@einents that education servicesSahdos
Ydzad YIF1S 2 LINRPY2(GS GKS 6St TINS5 | yRSchdottaGdduitieNsRukatich 2 F
institutions have a statutory duty to safeguard and promdie welfare of children. Consequently, staff in these
establishments play an important part in safeguarding children from abuse and neglect by early identification of
children who may be vulnerable or at risk of harm and by educating children, about mgnégks and improving

their resilience through the curriculum. Aichoat and further education institutions should create and maintain a
safe environment for children and young people, and should be able to manage situations where there are chilc
welfarS O2y OSNY aé o {F¥S3dad NRAY3I A& SOSNE2YySQa MBrking2y a.
Together, 2018

There are five main elements to this child protection and safeguarding policy:


mailto:cpadmin@westberks.gov.uk
mailto:cpadmin@westberks.gcsx.gov.uk
mailto:sal.looker@westberks.gov.uk
mailto:Roslyn.Arthur@westberks.gov.uk
http://berks.proceduresonline.com/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/779401/Working_Together_to_Safeguard-Children.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/779401/Working_Together_to_Safeguard-Children.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
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a) Ensuring we practice Safer Recruitment processes in line with national legislation by using at least one suitabl
trained recruiteron all interview panels.

b) Establishing a safe environment in which children can learn and develop. This can be achieved by the creatic
of a positiveSchoolatmosphere and teaching, and the pastoral support offered to pupils.

c) Protection by folloving agreed procedures, ensuring staff are trained and supported to respond appropriately
and sensitively to child protection concerns. Raising the awareness of child protection issues and equipping
children with the skills needed to keep them safe.

d) Developing and then implementing procedures for:

A Identifying and reporting cases, or suspected cases, of abuse
A Offering support to students who may be at risk of, or vulnerable, to violent anevizdent extremist
or terrorist narratives.

e) Supportto pupils who may have been abused.
This policy applies to all pupils, staff, governors, volunteawatractorsand visitors tabowne House.

The School recognises it is responsible for makimgntacts and referralgather than making enquiries rd
investigating.

Terminology

Child protectionrefers to the processes undertaken to meet statutory obligations laid out inChiédren Act 1989
and associated guidance (s@éorking Together to Safeguard Children, A guide to iaggncy working to safeguard
and promote the welfare of childrer2018) in respect of those children who have been identified as suffering, or
being at risk of suffering harm.

Safeguardingand promoting the welfare of children is defined for the purposes of this guidance as: protecting
OKAf RNBY FNRBY YIfGNBFGYSYGT LINBGSYyliAy3d AYLI ANYVSoW 27F
up in circumstances consistent with the provision of safe and effective care and taking action to enable all children tc
have the best outcomes. (Keeping Children Safe in Education, S&pt 201

Working Together to Safeguard Children, @1i I § Sal &8 dzZr NNRAYy 3 OKAf RNBY | yR LI
SOSNER2ySQa NBalLRyairoAtAled 90SNR2yS K2 02YSa Ayidz O

Abuseis a form of maltreatment of a child. Somebody may abuse or neglect a child byrigflietrm or by failing to

act to prevent harm. Children may be abused in a family or in an institutional or community setting by those known to
them or, more rarely, by others (e.g. via the internet). They may be abused by an adult, or adults or anibdher ch
children.

Staff refers to all those wrking for or on behalf of th&choo] full time or part time, in either a paid or voluntary
capacity.

Childrenincludes everyone under the age of 18.

Parentrefers to birth parents and other adults who aire a parenting role, for example stggarents, foster carers
and adoptive parents.

ExtremismNBEFSNE (2 (KS D2gSNYyYSyiQa Wt NB@Syid {iNXGS3eQ ¢

fundamental British Values, including democracy, the wfl law, individual liberty and mutual respect and tolerance

of different faiths and beliefs. We also include in our definition of extremism, calls for the death of members of our

FNYSR F2NOS&a¢ o
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http://www.opsi.gov.uk/acts/acts1989/ukpga_19890041_en_2
http://www.workingtogetheronline.co.uk/
http://www.workingtogetheronline.co.uk/
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5.2

and Wales on the duty aichook, colleges and other providers in the Courferrorisn and Security Act 2015 to
KIS RdzS NBIIFINR (2 GKS ySSR G2 LINB@Syd LIS2LIXS FTNRY o
strategy identifies that young people are more likely to be vulnerable to violent extremist or terrorist narratives.
Schoad and colleges have a duty of care to their pupils and staff which includes safeguarding them from the risk o
being drawn into terrorism.

Radicalisatiorrefers to the process by which a person comes to support terrorism and forms of extremisra.i3h

no single way of identifying an individual who is likely to be susceptible to an extremist ideology. It can happen in
many different ways and settings. Radicalisai®the process where someone has their vulnerabilities or
susceptibilities exploéd towards crime or terrorismg most often by a third party, who have their own agenda, who
have attempted to radicalise vulnerable children and young people to hold extreme views including views justifying
political, religious, sexist or racist violenceto steer them into a rigid and narrow ideology that is intolerant of
diversity and leaves them vulnerable to future radicalisation.

l'a gAGK 20KSNJ al FS3dzZr NRAYy3 NARajazr aidl¥F aKz2dzZ R 06S |
they may be in need of help or protection. Staff should use their judgement in identifying children who might be at
risk of radicalisation and act proportionately, which may include making a referral to the Channel programme.

'‘Sexting is the exchange of seffenerated sexually explicit images, through mobile picture messages or webcams
over the internet. Young people may also call it Cybersex, sending a nudie, picture or selfie.

Peer on Peeabuse occurs when a young person is exploited, bullied and / orddhby their peers who are the

AFYS 2NJ AAYAETFNII3IST SOSNEB2YS RANBOGf & Ayw@d3S SR Ao/ /dza
relate to various forms of abuse (not just sexual abuse and exploitation), and crucially it does not ¢thetfact that

the behaviour in question is harmful to the child perpetrator as well as the victim.

Schoolpolicy

We recognise that for our pupils, high sefteem, confidence, supportive friends ankar lines of communication

with a trusted adilt helps to prevent abuse and extremism. Safeguarding 8 S NB gespénSkility; therefore,
everyone who comes into contact with children and their families and carers has a role to play in safeguarding
children. Schooland college staff are particulgrimportant as they are in a position to identify concerns early and
provide help for childrenSchoos, colleges and their staff form part of the wider safeguarding system for children.
For services to be effective they should be based on a clear uadeing of the needs and views of children.
(Working Togetheto Safeguard Childrer2018.) In order to fulfil their safeguarding responsibilities, professionals
should make sure that their approach is chilehtred and they should consider what is in thest interestsof the

child. Everyone who comes into contact with children has a role to play in identifying concerns, sharing information
and taking prompt action KCSIE, Sept901

ThisSchoolwill therefore:

a. Ensure they have a Designated Safeguaydiead (DSL) for Safeguarding, a Deputy Designated Safeguarding
Lead (DDSL) from the senior leadership team, and a Safeguarding Governor who have been trained to th
appropriate level and understand their responsibilities with respect to the protectiorchilfiren, young
people and vulnerable adults and the safeguarding of all learners; for designated members of Stfoas
and colleges this training should take place everp years The Designated Safeguarding Lead and their
deputies are most likelyo have a complete safeguarding picture and will be the most appropriate individuals
to advise on Safeguarding concerns. All staff and other adults working within the setting are clear about the
procedures where they are concerned about the safety ofildci full description of the duties of a DSL can
be found in Parb, KCSIE, Sept ZD1

b. Ensure that there are safeguarding policies and procedures in place and are reviewed regularly to ensure
children and learners are kept safe.

c. Ensure that all stafféve signed that they have read and understood at least PartaDdeAnnex 2 T WY S S LJ;
/| KAt RNBY {IFS A¢g 9RdzOF A2y QX {SLIi Hnwm



Staff with a Safeguarding responsibility should also read paft Keeping Children Safe in Education
September 2019.

Ensure hat pupils know that there are adults within tf8choolhey can approach if they are worried or are in
difficulty.

Establish and maintain an environment where pupils feel safe and secure and are encouraged to talk, and ar
listened to. Staff respond wit clear boundaries about what is safe and acceptable and they seek to
dzy RSNE Gl YR GKS GNARIISNE F2NJ OKAf RNByQa o0SKI @A 2 dzNH
KSNBQ 6KSNB al FS3dzZ NRAy3I A& O2yOSNYySRo

Ensure alDowne Housestaff are dle to identify children who may benefit from early help and the early help
process and their role in it. This includes identifying emerging problems, liaising with the Designated
Safeguarding Lead, sharing information with other professionals to suppdst ilentification and assessment

and in some cases, acting as the lead professional in undertaking an Early Help assessment. In relation to ea
8SIFNRI &adGFFF &aK2dzZ R RSY2yaiGN)} 4GS GKS @2dzy3 OKAf RN
reledl yi NR&1a4Q YR RSY2YyA0GNIGS K2¢ GKAA A& Y2y Al2NI

Downe House ensures that it meets all the paragraphs in part 2 (spiritual, moral, social and cultural
development of pupils), part 3 (welfare, health and safety of pupils), partitaslity of staff, supply staff and
proprietors) and part 5 (premises of and accommodatioSetioat) of thelndependentSchooktandards.

Ensure positive behaviour is promoted consistently. That staff use effectivesadation techniques.
Reasonableforce, including restraint, is only used in strict accordance with the legislative framework to
protect the child and those around them. All incidents are reviewed, recorded and monitored and the views of
the child are sought and understood.

Have a resposibility and be aware of the signs of abuse and neglect so they can identify children who may be
in need of extra help or who are suffering, or are likely to suffer, significant harm. All staff must be aware of
the main categories of abuse: Physical, Howal, Sexual and Neglect. In addition, all staff should be aware
that abuse, neglect and safeguarding issues are rarely standalone events that can be covered by one definitio
or label. In most cases multiple issues will overlap with one another. Stafilcsbe aware that behaviour
linked to the likes of drug talking, alcohol abuse, truanting and sexting put children in danger. All staff should
be aware safeguarding issues can manifest themselves via peer on peer abuse. All staff then have
responsibiliy to take appropriate action, working with other services as needed.

Ensure that any risks associated with children offending, misusing drugs or alcohblarsglig, Female
Genital Mutilation (FGM), Child Criminal and Sexual Exploitation (CSE), gesiggmbeing vulnerable to
radicalisation or being sexually exploited are known by the adults who care for them and shared with the local
Fdzi K2NAG& OKAf RNByQa &a20AFf OFNB &SNWBAOS: /! 1 { 2N
are reducing the risk of harm or actual harm and there is evidence that the impact of these risks is being
minimised. These risks are kept under regular review and there is regular and effective liaison with other
agencies where appropriate. (Refer to Appen8lifor further information on specific safeguarding issues and
Annex A in KCSIE, 201

Ensure alktaff are aware of the systems within Downe House which support safeguarding and these should be
explained to them as part of their induction. Induction rhusclude an introduction to the Designated
Safeguarding Lead and their deputies, and staff must be made aware of the behaviour policy &Suthdl
safeguarding response to children who go missing. Adults understand the risks posed by adults orvgdzmners
use technology, including the internet, to bully, groom, radicalise or abuse children or learners. They have
well-developed strategies in place to keep children and learners safe and to support them to develop their
own understanding of these risks @m learning how to keep themselves and others safe. Leaders oversee the
safe use of technology when children and learners are in their care and take action immediately if they are
O2yOSNY SR | 062dzi od#feingg Ayad 2NJ OKAf RNByQa St f

. Ensure that any chilgrotection and/or safeguarding concerns are shared immediately with the relevant local
authority, CAAS and or the police. If a child is in immediate danger or is at risk of harm a referral should be
made to CAAS and/or the police immediately. Staff vakkdhto decide what action to take. Where possible,

7



there should be a conversation with the Designated Safeguarding Lead to agree a course of action, althoug
any staff member can make a referral to CAAS. Where the concern is about suspected harm dratigk tof

a child, the referral should be made to the local authority for the area where the child lives. Where the
concern is an allegation about a member of staff in a setting, or another type of safeguarding issue affecting
children and young people in setting, the matter should be referred to the local authority in which the
setting is located. The relevant Designated Officer needs to be informed. Where referrals are not made by the
Designated Safeguarding Lead, they should be informed, as soon #@sgdbsit a referral has been made.

Ensure all concerns, discussions and decision made and the reason for those decisions should be recorded
writing. If in doubt about the recording requirements staff should discuss with the Designated Safeguarding
Lead. Written records are made in a timely way and held/sent securely where adults working with children are
concerned about their safgt or welfare. Those records aghared appropriately and, where necessary,
without consent. Please refer timformation Sharing advice for practitionefer full guidance on information
sharirg.

Ensure a record of referral is retained and there is evidence that any agreed action following the referral has
been taken promptly to protect the child from further harm. There is evidence, where applicable, that staff
have an understanding of when tmake referrals when there are issues concerning sexual exploitation,
radicalisation and/or extremism, Female Genital Mutilation (FMG) or that they have sought additional advice
and support. Parents are made aware of concerns and their consent is souglctandance with local
procedures unless doing so would increase the risk of or actual harm to a child. If in doubt, contact CAAS fac
consultation and advice.

Ensure there is a written plan in place that has clear and agreed procedures to protect d&ohithildren

who are the subject of a child in need plan or child protection plan or who are looked after, the plan identifies
the help that the child should receive and the actions to be taken if a professional working with the child has
further concernsor information to report. All staff should have an awareness of issues around safeguarding
looked after children as the most common reason for children becoming looked after is as a result of abuse
and/or neglect. Governing boards and proprietors shoulisiee that staff have the skills, knowledge
necessary to keep looked after children safe.

Ensure children who go missing from the setting they attend receiveomelidinated responses that reduce

the harm or risk of harm to them. Risks are well undergtand their impact is minimised. Staff are aware of,
and implement in full, local procedures for children who are missing from home and/or from education. Local
procedures for notifying the local authority and parents are available, understood and followed
Comprehensive records are held and shared between the relevant agencies to help and protect children. Ir
NEBfFdAz2zy (G2 SINIe &SIFINA aSaiidAy3aszs LINPOARSNE | NB
Framework for the Early Years Foundatioh StSQ ¢ KSy OKAf RNBYy 32 YAiaaiy3
(Refer to Appendix 3 for further information).

Include in the curriculum activities and opportunities for Personal Health & Social Education (PHSE), whicl
equip pupils with the skills theyeed to stay safe from all forms of abuse such as bullying (including cyber
bullying), sexting, peer on peer abuse, homophobic behaviour, racism, sexism and extremism through
promoting fundamental British values. Any discriminatory behaviours are challengktelp and support are

given to children about how to treat others with respect.

Include in the curriculum, material which will help pupils develop realistic attitudes tadbgonsibilities of
adult life, particularly with regard to childcare and manting skills.

Ensure that wherever possible, every effort will be made to establish effective working relationships with
parents/carers and colleagues from partner agencies.

Ensure that safeguarding the child is of paramount importance when considariequest for flexschoaing
and that any concerns are raised with the CAAS team.

Ensure that theSchoolcontributes to interagency working in line with statutory guidance (Working Together
to Safeguard Children, 20183choas and colleges should womwith social care, CAAS, the police, health
services and other services to promote the welfare of children and protect them from harm. This includes

8


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf

6.1

7.1

providing a ceordinated offer of early help when additional needs of children are identified and cotitnidpu

to interagency plans to provide additional support to children subject to child protection planSchslbs and
O2fftS3Sa akKz2dzZ R lftt26 | O00Saa FT2N) OKAf RNByQa &z2O0Al
from a placing local authiy, for that authority to conduct, or consider whether to conduct, a section 17
FaasSaaySyd 2N I aSOGA2y nT1 SyljdzZANE o6/ KAt RNByQa ! C
governing boards and proprietors to recognise the importanténformation sharing betweemprofessionals

and local agencies. Data protection fears should not be a barrier to information sharing as the safety of the
child is paramount. Although inter agency working and information sharing are vital in identifydntgekiing

all forms of abuse, it is clear they are especially important to identify and prevent child sexual exploitation.

w. Ensure appropriate action is taken when children stop attending the setting;Sthroos, this includes
informing the local authoty when a pupil is going to be deleted from the register.

X. Ensure theSchoolpractices safer recruitment by robustly checking the suitability of staff, contractors and
volunteers to work with children to ensure that those who are unsuitable to work witldreim are not
employed, ensuring that all statutory requirements are adhered to. There is monitoring to prevent unsuitable
people from being recruited and having the opportunity to harm children or place them at risk.

y. Ensure all staff and carers haveapyg of and understand the written procedures for managing allegations of
harm to a child. Staff know how to recognise that children are capable of abusing their peers and governing
boards and proprietors will ensure that allegations of peer on peer abudevinvestigated and dealt with.

They know how to make a complaint and understand policies on whistleblowing and how to manage other
concerns about the practice of adults in respect of the safety and protection of children. Governing boards and
proprietors should ensure that there is a procedure in place to handle allegations against teachers, head
teachers, principals, volunteers and oths&aff. Such allegations should be referred to the Designated Officer
at the local authority by they appropriate pn (set out in Part 4 of KCSIE, Sept920Refer to LADO
flowchart (Appendix 4)

Statutory Framework
This policy is in line with guidance from the following legislation and statutory guidance;

¢KS / KAt RNBY ! OO0 wmdy dpsAct20080iG A2y mm 2F GKS / KAt RNBY
The Education Act 2002 (Section 175)

The Education (Pupil Information) (England) Regulations 2005

Dealing with Allegation of Abuse Against Teachers and Other Staff (2011)

Working Together to Safeguard Children (2018)

Keeping Children Safe iddi€ation (Sept 209)

Inspecting safeguarding in early years, education and skills settings, 2016, Ofsted

BerkshireChild Protection Procedures

http://berks.proceduresonline.com/west_hb&/index.html

. 2KFG ¢2 52 LF ,2dz2OQNBE 22NNASR F /KAfR La .SAy3 ! o6dza
j- Prevent WithinSchoa$, a toolkit forSchoot May 2015

k. The Education Inspection Framework

S@"ooo0oTy

Copies of the above can be accest#adugh the HR Department.

¢tKSe Oly fa2 oS |00SaaSR FNRBY 2Sad . SNJjSahkckRS Qa 3$
www.westberkseducation.co.uk

Downe House is familiarith the content of theEducation (Independerichoot Standards) Regulations 2014.

Roles and responsibility

All adults working with, or on behalf of, children haveesponsibility to protect them. There are, however, key
people withinSchoad and the Local Authority who have specific responsibilities under child protection procedures.
The names of those carrying out these responsibilities for the current year ar iiisgection 1 of this document.


http://berks.proceduresonline.com/west_berk/index.html
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/801429/Education_inspection_framework.pdf
http://www.westberkseducation.co.uk/

7.2

7.3

7.4

7.5

8.1

8.2

8.3

8.4

It is the role of the Designated Safeguarding Lead to ensure that all of the child protection procedures are followec
within the School and to make appropriate, timely contact with Contact, Advice & Assessment Se(@iaédS) and

the Prevent Officer at Thames Valley Police, in cases of suspected extremism and radicalisation under the Preve
Strategy, in accordance witBchoolprocedures. If the child resides out of the West Berkshire area, it is the
responsibility ofthe Designated Safeguarding Lead to make contact with the appropriate child protection team for
that authority and follow their procedures on how to make a referral. If, for any reason, the Designated Safeguarding
Lead is unavailable, a Deputy DesignaBafeguarding Lead has been identified who will act in their absence (see
section 1). Additionally, it is the role of the Designated Safeguarding Lead to ensure all staff employed, including
temporary staff and volunteers within th8choo] are aware of theSchooha A Yy G SNY I f OKAf R LINE
advise staff and to offer support to those requiring this.

The Designated Safeguarding Lead and lHeadmistressprovide an annual report for th&oard of Governors
detailing any changes to the pagfi@and procedures; the training undertaken by all staff and governors and other
relevant issues. Th&choolwill then complete the Annual Audit of SafeguardingSichoas. The purpose of the
Annual Audit of Safeguarding 8thods is to keep the Berkire West Safeguarding Partnenpdated on howSchoos

in the authority are managing their statutory responsibilities to safeguarding (section 175 Education Act 2002, sectior
MpT 9RdzOF GA2y ! OG wnnanuw FYR &aSOGA2Y wmwmwill/thém de RedgdQaE ! (
Berkshire West Safeguardi@ildren Partnership

The Lead Officer in Education for Safeguarding, Prevent Lead in Education and the Education Welfare & Safeguard
Officer (see section 1) are available to offer advice amgbert around safeguarding and procedural issues. Specific
training is provided for th&chooRad 5SaA Iyl G SR {F FS3dzrx NRAYy3I [ SIR 064SS a

The Designated Safeguarding Lead will be responsible for addressing any barriers to effectiageintgworking
and will report to theHeadmistressvhen it has an effect on safeguarding children.

The responsibility of governing bodies, proprietors and management committees

t NI v 2F WYSSLIAY3 / KA RNIBSets{olt ieSespoysibibti®sdrdEoverhiggyB@ards, Y / { L
Proprietors and management committeg3overning bodies, proprietors and management committees (to be known
Fd WI2@SNYAy3a 02RASE YR LINBPBLINASGI2NER Ay (KAa R20dzySy
legislation. They must have regard to this guidance to ensure that the policies, procedures and training in their
Schods or colleges are effective and comply with the law at all times.

TheBoard of Governorsust ensure a member of the Senior Leatép Team is Designated as the Safeguarding Lead
( DSL) and that there arrangements for a Deputy Designated Lead. The governors ensure that this person has
appropriate training. Governing Boards and proprietors should ensure that all staff have thekskilldedge and
understanding necessary to keeping looked after children safe.

TheBoard of Governors responsible for nominating a governor to take the lead in overseeing Safeguarding and
Child Protection. This governor is known as the Safeguafgavgrnor.The Board of Governoshould ensure there

are effective and appropriate policies and procedures in place in order for appropriate action to be taken in a timely
YFEYYSNI G2 &1 FS3dzZrENR yR LINRY23GS OKAf RNByQa ¢St Tl NBD

A an effective Child Protection & safeguarding policy is in place and is approvieé Bpard of Governorsn an
annual basis (and as and when other updates occur)

A a staff behaviour policy is available (sometimes called the code of conduct) which should amoeggtiotis
include- acceptable use of technologies, staff/pupil relationships and communications including the use of social
media

A Schoa$ and colleges need to ensure that they adopt recruitment procedures that help deter, reject or identify
people who mipt abuse children. Governing bodies and proprietors must act reasonably in making decisions
about the suitability of the prospective employee based on checks and evidence including: criminal record
checks (DBS checks), barred list checks and prohibltecks together with references and interview
information.

This is not intended to be an exhaustive list. These policies, along with Part one of KCSIE 9%eqt RBdrmation
regarding the role of the Designated Safeguarding Lead, should be pidadeiddl staff on induction. Governing bodies
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8.5

8.6

8.7

8.8

8.9

89.1

8.9.2

and proprietors should take a proportional risk based approach to the level of information that is provided to
temporary staff and volunteers.

The child protection policy should describe procedures whiehimaccordance with government guidance and refer
to locally agreed inteagency procedures put in place by tBerkshire West Safeguarding Children Partnerblaip
updated annually(as a minimum), and be available publicly either viaSikshoolor colleg website or by other
means.

The Headmistresshould ensure that the above policies and procedures, adoptettidogoverning bog, particularly
concerning referrals of cases of suspected abuse and neglect, are followed by all staff.

The Board ofsovernorsshould put in place appropriate safeguarding responses to children who go missing from
education, particularly on repeat occasions, to help identify the risk of abuse and neglect including sexual abuse or
exploitation and to help prevent the riskof their going missing in future. TE®vernment Missing children and adult
strategyl Y R G KS R ShillirevIiigsthy Eid@cation Statutory Guidance for local authoritiesdance
providesinformation that governing bodies and proprietors might find useful when considering children who go
missing from education.

The Board of Governoege responsible for ensuring tl&choohas in place statutory policies and procedures for
Safeguardig, Safer Recruitment, Allegations Management and Whistleblowing. The naowednor for safeguarding
and whistleblowing will have oversight of how the policy and procedure are followed.

The Board of Governoshould also ensure that their child geation policy includes procedures to minimise the risk
of peer on peer abuse and sets out how allegations of peer on peer will be investigated and dealt with.

The Board of Governoshould appoint a Safeguarding Governor who should act as theditwkeenthe Governors
and theSchooin relation to Child Protection and Safeguarding. Ensuring that:

The Safeguarding Governor meets with the Designated Safeguarding Lead regularly in order to understand:

a) how the relevant policies connected with Sgfmrding and Safer Recruitmeate being implemented

b) the challenges and issues that tBehooktaff are managin@n order to ensurethat children are kept safe at all
times

c) how Safer Recruitment is being practiced and recorded

Training

A Trainhg undertaken by both staff and governors is in line with advice fronB#r&shire West Safeguarding
Children PartnershiSafer Recruitment and all required training is compliant and meets the required standards

A The expectation from the Local Authorind the Safeguarding Partnership is that the minimum requirement is for
all staff and Governors to receive Universal Safeguarding Training and annual Safeguarding Bedafasctice
would be that all staff and Governors complete Universal classroomdoimaining every three years, and the free
online training recommended by the Berkshire West Safeguarding Children Partnership in the intervening years.

A The Safeguarding Governor and other governors undentakeant induction andefresher safeguardingnd child
protection training throughout their term of office as a governor

A At leastone member of theBoard of Governoris Safer Recruitment trained

Single Central Record
A Ensure that all governors have completed DBS checks which are edoamdhe Single Central Record
A The Single Central Record detailsstaff and other volunteers current, complete and compliant

Governing Board Meetings

A Safeguarding and Child Protection is always an agenda it@oarnorMeetings

A TheAnnual section 175 Safeguarding Audit has been completed and returns submitted to the LA in a timely
manner, and is reported upon at a relevant GB meeting.

TheBoard of Governormust ensure a designated teacher for Looked After Children (LAC)dmtggpto promote
the educational achievement of Looked After Children and ensure that this person has appropriate training. The most
common reason for children to become looked after is as a result of neglect and/or abuse. Governing Boards and
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9.2
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9.7

9.8

9.9

9.10

9.11

proprietorsshould ensure that all staff have the skills, knowledge and understanding necessary to keeping looked
after children safe.

At Downe Hous¢he Designated Teacher for LAC is the Designated Safeguarding Lead.
Procedures

Staff are kept infomed about child protection and Prevent responsibilities and procedures through induction,
briefings and ongoing awareness training. There may be other adults iBaheolwho rarely work unsupervised,
more usually working alongside members of tBehoolstaff e.g. contractors. Thideadmistreswill ensure they are
aware of theSchooha L322t A0& FyR G(KS ARSyidAGe 2F (GKS 5SaAirdayl GdSR

Any member of staff, volunteer or visitor to tf&choolwho receives a disclosure of abuse, an allegatr suspects

that abuse or extremism and radicalisation, or female genital mutilation (FGM) may have ocowrstdeport it
immediately to the Designated Safeguarding Lead (see section 1) or in their absence, the Deputy Designate
Safeguarding Lead (sesection 1). In the absence of either of the above, the matter should be brought to the
attention of the most senior member of staff. There is a mandatory reporting requirement for health, teaching, and
social care professionals to report cases of FGlhégolice.

The Designated Safeguarding Lead or their Deputyimwitiediately refer cases of suspected or actual abuse or
FftS3ardAaz2ya G2 2Sad . SNJakKANBLQa /2ydalodz ! ROAOS 3
appropriate local athority where the child lives outside of West Berkshire. If the incident of abuse actually occurred
within the West Berkshire boundary it will be referred to West Berkshire CAAS. (See section 1). In cases where
student may be vulnerable to or exhibignextremist views the Designated Safeguarding Lead or their Deputy will
Ffa2 NBFSNI OFrasSa G2 GKS t NBO@Syd hTFFAOSNI LG ¢KIFYSa zI

The Designated Safeguarding Lead or Deputy will foll@arthst up to date contact and referral procedures for West
SN AaKANBQa /! {o

¢t2 RSOARS 6KSOUKSNI I W/ 2y{ilO0GQ 6AGK /! 1 { A& | telkgNRdINR |
CAAS on thBedicated Professionals number: 01635 503190.

Once this is determined, all Contacts to CAAS will be made by telephone on 01635 503190 where the Contact will &
screened by a social worker. As part of the CAAS screening process, a decision may be taken by CAAS for a case |
passed to the MultiAgency Safeguarding Hub (M.A.S.H). This is an additional multi agency information gathering
process to enhance the current service provision of CAAS. MASH willbeated with CAAS and the MASH process
will assist in the early identification of safegdang concerns.

Where there is a child protection concern, allegation or disclosure, a phone cathmiddiately be made to CAAS (or
Emergency Duty Team if outside of office hours) to alert them to the situation. Delay in referring cases immediately
may place the child at further risk and may prevent CAAS from putting in place timely, protective measures for the
child or young person. In the event of a Prevent concern or allegation, a phone call will also be made to the Prever
Officer at Thames Val Police.

If it is decided that the contact does not meet the thresholds for CAAS, advice will be provided by the social worker a
to whether there is a role fotargeted intervention/early help services. KS ¢ KNBaK2ft R / NA G SNAR
Sewices can be found dthreshold Criteria for WBC Children's Services

In cases where the child resides outside of West Berkshire, the Designated Safeguarding Lead will mekedate
FEYAEAINI gAGK NBFSNNIf LINPOS&aasSa F2NJ GKS OKAfR LINRGS

TheSchoolwill always undertake to share our intention to refer a child to CAAS with the parents or carers unless to
do so could place the child gteater risk of harm or impede a criminal investigation. On thesmsionsthe School
will take advice from CAAS and/or the Police.

A statement in theSchoolbrochure and on theSchoolwebsite will inform parents and carers about oB8choof &
duties and responsibilities under child protection procedures. This policy will be made freely available to parents anc
carers on theSchoolwebsite and in hardcopy, on request.
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11.1

The Schoolwill notify the local authority when parents notify themahthey will be electively home educating their
children.

Training and support

The Headhistressand all other staff who work with children will undertake appropriate child protection awareness
training to equip them to carry out their respondibies for child protection effectively. This training needs to be kept

up to date by refresher trainingThe Board of Governoshould ensure that all staff members undergo safeguarding
and child protection training at induction. The traig should beegularly updated Induction and training should be

in line with advice from th@erkshire West Safeguarding Children Partnersigipvernment guidance. In addition, all

staff member should receive regular safeguarding and child protection updates (e.@mail, ebulletins, staff
meetings), as required but at least annually, to provide them with relevant skills and knowledge to safeguarding
children effectively. This will also include Prevent training, to ensure that staff have the necessary traihigigaba

them the knowledge and confidence to identify children at risk of being drawn into terrorism, and to challenge
extremist ideas which can be used to legitimise terrorism. This includes agency and temporary staff. Awarenes
training in West Berkstaris currently called Universal Safeguarding Training.

The Designated Safeguarding Lead will ensure that all staff complete Universal Safeguarding Training and that this
refreshed either every three years or in line with guidance fromBlkekshie West Safeguarding Children Partnership

or statutory guidance. Staff training records will be kept up to date to monitor this. Initial Universal Safeguarding
Training will be completed by attending a Universal Safeguarding Training session deliveezdbgitthe local
authority or SchoolDesignated Safeguarding Lead (if appropriate training has been completed). After this, refresher
GNI AyAy3 OFly 6S 02YLX SGSR 2ytAyS dzaay3d 2S8aid . SN} akKAN

All staff, students, supply &ff and regular visitors to th&choolwill be told where the policy is kept, given the name
of the Designated Safeguarding Lead and informed ofSttieoo$ procedures in reporting concerns.

TheDesignated Safeguarding Le&teadmistresand any nomated Deputieswill completeDesignated Safeguarding
LeadTraining and this will be refresheat leastevery two years. This will be recorded on staff training records and
monitored by theDirector of HR

The Safeguarding Governor will have oversighall child protection training records to ensure that this is taking
place in a timely manner.

Where there are concerns and queries about child protectgupport will be available for aBchoolstaff from the
Designated Safeguarding Leaahd their Deputies TheDesignated Safeguarding Leadll seek support from the
Headnistress RreventLeadand appropriate local authority staff where needed.

The Schoolrecognises the expertise staff build by undertaking safeguarding training ancgiman safeguarding
concerns on a daily basis. There is opportunity for staff to contribute and shape safeguarding arrangements and chil
protection policy through regular review meetings.

All staff and volunteers should feel able to raise concetmsua poor or unsafe practice and potential failures in the
SchooR&a &k FS3dzk NRAY3 NBIAYS FyR GKIFG adzOK O2yOSNya aKkz
whistleblowing helpline is available for staff who do not feel able to raise concegasding child protection failures
internally. Staff can call 0800 028 0285 or emaligp@nspcc.org.uk

Professional confidentiality

Confidentiality is arissue, whichneeds to be discussed and fullyderstood by all those working with children,
particularly in the context of child protection. It forms part of the Universal Safeguarding Training mentioned in
section 10. The only purpose of confidentiality in this respect is to benefit the chitdendber of staff must never
guarantee confidentiality to a pupil nor should they agree with a pupil to keep a secret. Where there is a child
protection concern, this must be reported to the Designated Safeguarding Lead and may require further investigatior
08 GKS FLILINBLNRARFGS FdziK2NAGASE D /| KAt RNBy OFy 6S NBI
that this will be the minimum necessary and that information will not become common knowledge.
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Staff will be informed of relevant infmation in respect of individual cases regarding child poteA 2y 2y |\
1y2g6 onlyaWwher@information is shared with appropriate staff, they must maintain the confidentiality outlined
in11.1

Records and Monitoring

Well-kept records are essential to good child protection practi@»wne Housés clear about the need to record any
concerns held about a child or children within détchool the status of such records and when these records should
be passed over to other agencies

Any member of staff receiving a disclosure of abuse, or noticing signs or indicators of abuse, must make an accura
record as soon as possible, noting what was said or seen, putting the event in context, giving the date, time an
location. All ecords will be dated, signed and will include the action taken. Making the record should not delay
referring the disclosure to the Designated Safeguarding Lead or appropriate authority.

These notes are kept in a confidential file, which is sepai@iather files, and stored in a secure place. In the same
way, notes must be kept of any pupil who is being monitored for child protection reasons.

If a pupil transfers from theschoot G KS&aS FAf S&zX H6KSNB | LILINE LINGBW Sctva 6 A
YIEN] SR WO2YTFARSY (ALt Q | yRBchdoR&) G RKSABVHSERALY FSIdzlil KRA N

TheDesignated Safeguarding Leail ensure that theSchooffollows guidelineset out in its Privaciolicy Fears abotu
sharing information cannot be allowed to stand in the way of the need to promote the welfare and protect the safety o
children.

TheDesignated Safeguarding Leadl have oversight of th&choo® safeguarding record keepirig ensure that issues
around safeguarding records are addressed appropriately

Attendance at child protection and safeguarding meetings

It is the responsibility of the Designated Safeguarding Lead to ensure th&dfeolis represented and a report is
submitted toany Child Protection Conference WieamAround the Chil@meeting called for children on theBchool

roll or previously known to them. If the Designated Safeguarding Lead is unable to attend, it is their responsibility tc
identify someone else to attenith their place. Whoever attends should be fully briefed on any issues or concerns.

Schoad will be part of core groups for children subject to child protection plans. Core Groups meet regularly to
review and update Child Protection Plans, and tesignated Safeguarding Lead will ensure that Suhoolis
represented at these meetings and that records of the meetings are kept. When a child is made subject to a Chil
tNPGSOGAZ2Y ttlyx Al Aa GKS 5S5&A 3y thit Si&kchild is Ménlfodet nddakligga [
their Schoolattendance, welfare, presentation and achievement. The Lead Professional will be informed if there is an
unexplained absence of two or more days of a pupil who is subject to a Child Protection Plan.

Schoolwill engage with CAAS, Child Protection Conferences, Core Group MeetingBeantAround the CHAQ
meetings as appropriate. Ifhe Designated Safeguarding Leed unable to represent theSchoo| the Deputy
Designated Safeguarding Lead or in #iftsence of either of the above, the most senior member of staff will be asked
to represent theSchool

Pupils at risk
TheSchoofkecognises the importance of identifying vulnerable pupils that may be at risk of #Basegories of
Abuse seeAppendix 2)pr children that may have additional support needs. We recogthiaea pupil may be classed

asvulnerable for a variety of reasons and this may not be permanent.

ThisSchookecognises the following as vulnerable groups (althoughexaclusively):

T Children with Special Educational Needs
i Children with emotional/behavioural/attachment disorders
9 Children known to the YOT team
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14.3

14.4

14.5

14.6

14.7

Children attending alternative education provision.

Children with caring responsibilities or classified asungacarer

Looked after children and those subject to private fostering arrangements

Children missing education/low attendance

Children dealing with issues around domestic abuse

Children from Gypsy, Roma, Traveller communities

Children experiencing bereament

Children in receipt of FSM or PPG

Children at risk from neglect; physical; sexual and emotional abuse

Disabled children

Children at risk of exclusion

Children at risk from bullying, including online bullying and prejubasedBullying

Children at 8k of peer on peer abuse

Children at risk from the impact of new technologies on sexual behaviour, for example sexting

Girls at risk of female genital mutilation

Children at risk of being drawn into terrorism and radicalisation

Children at risk of exploiten, sexual exploitation and trafficking

Children at risk of honour based violence or forced marriage

Children affected by substance misuse (drugs, alcohol)

Children affected by mental health issues

Children affected by faith abuse

Children affected byender based violence or violence against women and girls

Children affected by fabricated or induced illness

Children affected by issues around bullying

Children affected by crime

Children affected by gang activity

Children affected by gender reassignmeeshian, gay, bisexll and trangender (LGBT) abusgTransgender Guidance
Appendix 7)

Ghildren in receipt of substantial bursaries

=4 =4 -4 -8 _8_a_98_0a_90_20_-92._20._-52._-2_-29._-2_-2._-2_-2._-2_-25._2_-2._-2_-2._2_-2
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As aSchoo] we will recognise vulnerable pupils and support them through:

a) The curriculum to encourage s&l§teemand selfmotivation

b) TheSchoolkthos which promotes a positive, supportive and secure environment and which gives all pupils and
adults a sense of being respected and valued

c)  Theimplementation of th&chooha o6 SKI @A 2dzNJ YI y I 3SYSyd L2t A0ASa

d) A consstent approach agreed by all staff which will endeavour to ensure the pupil knows that some behaviour
is unacceptable but s/he is valued

e) Regular liaison with other professionals and agencies that support the pupils and their families

f) A commitmenttoR S @St 2 L) LINPRdAzOGA @SS &adzLILI2 NI ABS NBfF A2y aK;
interest to do so

Q) The development and support of a responsive and knowledgeable staff group, trained to respond
appropriately in child protection situations

h) Recognition that statistically, children with behavioural difficulties and disabilities are most vulnerable to abuse
so staff who work in any capacity with children with profound and multiple disabilities, sensory impairment
and/or emotional and behaviaal problems, will need to be particularly sensitive to signs of abuse

i) Recognition that in a home environment where there is domestic violence, drug or alcohol abuse, children may
also be vulnerable and in need of support and/or protection.

The School will support pupils from families at risk of domestic abuse by signing Qpécation Encompassith
CKFYSa I fftSe t2fA0Sx G2 0S AYTF2NN¥SR 2F lygd R2YSauAo

The Schookecognises it may be the only stable, secure and predictable element iivédsedf vulnerable children and
that whilst atSchootheir behaviour may still be challenging and defiant or they may be withdrawn.

Recognising the vulnerdlty of part time pupils, the &ool will inform theLocal Athority if they put pupils on a part
time timetable including where they have agreed flexi schooling.

Peer on Peer Abuse

The School recognises that children may abuserathédren. This may include but would not be limited to:
15
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Bullying (including cyber bulling)

Physical abuse such as hitting, shaking, kicking, biting, hair pulling, or otherwise causing physical harm.

Sexual violence such as rape, assault by penetratexuad assault.

Sexual harassment such as sexual comments, remarks, jokes, online sexual harassment, which may be stand alone
part of a wider pattern of abuse.

PLIATANIGAY gKAOK Ay@2t@Sa GF1Ay3 | LA O teNdentwy oR\BeWingl  LJ!
their genitals or buttocks to gain sexual gratification or to cause the victim humiliation, distress or alarm. Upskdrting is
criminal offence under The Voyeurism Act(2019)

Serious Violence
All staff should be aware afdicators, which may signal that children are at risk from, or are involved in serious crime
and understand the measures in place to manage these. Additional information is available in appendix 7

This policy should be considered alongside otheated policies inrSchool These are the policy for the teaching of
t{19% GKS LRtAOE T2N GKS YIyIr3aSYySyid 27F LlzZhAfaQ oSKI .
on the prevention ofbullying) the Staff Code of Conduct and the \&thé-Blowing policy and our Health ancfsty

policy.

The School recognises that children with special educational needs (SEN) and disabilities can face additiona
safeguarding challenges. Additional barriers can exist when recognising abuse &t imethis group of children. This
Oy AyOfdzZRS | aadzYLliAzya GKIFIG AYyRAOFIG2NA 2F Ll2aarots
disability without further exploration; children with SEN and disabilities can be disproportionally ietblagtthings like
bullyingwithout outwardly showing any signs; and communication barriers and difficulties in overcoming these
barriers.

ESafety

Downe Housebelieves that the use of information and communication technologies brings greatfiten@/e
recognise that there are-safety issues that need to be planned for that will help to ensure appropriate, effective and
safer use of electronic communicationsll members of staff are traineih; receive regular updates in-gafety and
recognisng and reporting concerns.

Children and young people may expose themselves to danger, whether knowingly or unknowingly, when using the
internet and other technologies. Additionally, some young people may find themselves involved in activitiesr@hich a
inappropriate or possibly illegal. Ti8chooltherefore, recognises its responsibility to educate pupils, teaching them
the appropriate behaviours and critical thinking skills to enable them to remain both safe and legal when using the
internet and relded technologies.

ThisSchoolhas a separate-safety policy for staff angupilswhich should be considered in line with this poliche
Governing Body should ensure that appropriate filters and appropriate monitoring systems are in place. Havweever,
Schoola K2dz2f R 6S OFNBTFdzZ GKFG W2@0SNJ 6f201Ay3Q R2Sa&a y2i
taught with regards to online teaching and safeguarding. (Additional information to support governing boards and
proprietors is providd in Annex C, KCSIE, 201

Photographs, video and electronic images of pupils and staff are classed as personal data under th® GDRR.
House has an-Bafety Policy that covers the use of images in detalil.

SaferRecruitment

Keepirg Children Safe in Education, Sept26éts out clear guidance f@choo$ which is adhered to @owne

House TheSchoolwill comply with the guidance set out in Part 3 of Keeping Children Safe in Education, Sept 201
TheSafer Recruitmentpolicy alsacontains detailed information about recruitment and selection procedures for staff
and volunteers.

The recruitment process is robust in seeking to establish the commitment of candidates to supp@thbef &
measures to safeguard children and to rtiéy, deter or reject people who might pose a risk of harm to children or
are otherwise unsuited to work with them.
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16.3

16.4

165

The level of DBS certificate required, and whether a prohibition check is required, will depend on the role and duties
an applicanis employed/volunteers to do at Downe Housgll staff working within theSchoohave been checked as

to their suitability, includig verification of their identit, qualifications and a satisfactory barred list check, enhanced
DBS check and a right to vkan the UK

For most, an enhanced DBS certificate, which includes barred list information, will be required as the majority of staf
will be engaging in regulated activity. Please refer to Part three, KCSIE, September 2019 for further detagdaoelati
regulated activityKeeping Children Safe in Education 2019

Types of check

165.1 Disclosure and Barring Service (DBS) checks

165.2

165.3

165.4

166

16.7

168

Three types of DBS checks are referred to in this guidanc&K @8 Sept 20RAnnex G for more information):

1  Standard: this provides information about convictions, cautions; reprimands and warnings held &olibe
National Computer (PNC), regardless or not of whether they are spent under the Rehabilitation of Offenders Aci
1974. The law allows for certain old and minor matters to be filtered out;

1 Enhanced: This provides the same information as a standadkciplus any additional information held by the
police which a chief officer reasonably believes to be relevant and considers ought to be disclosed; and

1  Enhanced with barred list check: where people are working or seeking to work in regulated actlvithibdren,
GKAa Fft2a F2NI Iy FRRAGAZYIFIE OKSOla (2 o6S YIRS I &

For all other staff who have an opportunity for regular contact with children who are not engaging in regulated
activity, an enhanced DBS certificate, which does not include a barred list check, will be appropriate. Further
information on contractors can be found in KCSIE paragra@d4 83

All staff working within theSchoolwho have substantial access to cindd have been checked as to their suitability to
work with children, including verification of their identity and qualifications, satisfactory references, a satisfactory
barred list check, and an enhanced DBS check and a right to work in the UK cheattdiéindal overseas checks for
those who have lived or worked abroad is also completed. For teachers an additional check has been carried out t
ensure they are not prohibited from teaching. In addition, governors in maintaiiedoo$ will now have an
enhanced criminal records certificate from the DBS and it will be the responsibility db¢heolto apply for the
certificate if a governor does not have one (Governors who also undertake regulated activity must have an Enhance
DBS with barred list checkjor those engaged in management roles (in indepen@uitoos ¢ including academies

and free Schoo$) an additional check will be carried out to ensure they are not prohibited under section 128
provisions. A check of any prohibition orders will be caroatlusing the Teacher Services System to see if there is a
prohibition order which would prevent a person from carrying out teacher woiRdhoas$, sixth form colleges, 16 to

M FOFRSYASAS NBfSGOLIyld @2dzik | 002 YY gaRagrdph 200 of KGSRor tkieK A f F
appropriate link).

Once the DBS checks are complete, the DBS will send a certificate (the DBS certificate) to the applicant. The applica
must show the original DBS certificate to their potential employer beforg thke up post or as soon as practicable
afterwards.

At least one member of every recruitment and selection panel will have completed safer recruitment training.

A SingleCentral Record of employment checks held by theSchookhecked termiby the Safeguarding Governor.
TheSngleCentralRecordcoversthe following people:

1 Al staff (including supply staff, and teacher trainees on salaried routes) who work Sctiwol
1 Allothers whowork in regular contact with children in ti&choo] including volunteers
1 All members of the Governing Bady

The information that must be recorded in respect of staff members (including teacher trainees on salaried routes) is
whether the following checks have been carried out or certificates obtaiaed the date on which each check was
completed/certificate obtained:

1 Anidentity check
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16.10

16.11

16.12

16.12.1

=A =4

16.12.2

1 A barred list check

1 Anenhanced DBS check/certificate

1 A prohibition fromteaching check

1 Furtherchecks on peopleving or working outside the UK

1 A checkof professonal qualifications

1 AOKS Ol G2 Saidl of towdkinithe nitedKMgdeény Q& NRA I K

i Prohibition of Management chedlas applicable i.e. HeadmistresH staff on the Leadershipeam, Academic
Heads of Departnm@ and Housemistresses/masters)

i An Enlanced DBS Check undertaken by the Secretary of State

For supply staffbowne House wiihclude whether written confirmation that the employment business supplying the
member of supply staff has carried out the relevant checks and obtained the ajgeogertificates, whether any
enhanced DBS check certificate has been provided in respect of the member of stgfplgnd the date that
confirmation was received.

Where checks are carried out on voluntedbgwne Houseecordsthis on theSngle Central Record

Downe House staff must not make recommendations for private tutors. Ifdastedf should direcparents/carers to
the guidance irAppendix 8

Pre-appointment checks

All new appointments
Any offer of appointmenhmade to a successful candidate, including one wholived or worked abroad, must be

conditional on satisfactory completion of the necessary-pneployment checks.
When appointing new stafschoo$ and colleges must:

BSNRTe | OF ylentRdatip$ decking Quiiglides dabe found on the GOV.UK website;

obtain (via the applicant) an enhanced DBS certificate( including barred list information, for those bw evigaging

in regulated activity);

obtain a separate barred list ebk if an individual will start work in regulated actmiefore the DBS certificate is

available;

BSNRATe (GKS OFYyRARFGSQa YSyidlt | yR LIKeAdb@dplicantfcanby Bked  ( :
relevant questions about disdlly and health in order to establish whether they haw tphysical and mental capacity

for the specific role;

GSNRATe (KS LISNE2Yy Q& NRARIKG G2 62N heividiaknSeds péradisslofto (i K S NX
work in the UK, then mspective employers, or volunteer managers, should follow advice on the GOV.UK website;

if the person has lived or worked outside the UK, make any further checl&ctimolor college consier appropriate,
including EEA teacher sanctions and restrictjon

verify professional qualifications, as appropriate

for teaching staff; carry out a Teacher Services system check to ascertaoh @ @FS, completion of teacher

induction, and whether the person has any prohibitions, sanctions or restrictions ibguiie secretary of state

seek references on all shdisted candidates, including internal ones, before interviea that any issues of concern

they raise can be explored further with the referee and taken up with the candidate at interview;

for independentSchoas, including academies and fr&ehoa$, check that a persaaking up a management position

is not subject to a section 128 direction made by the Secretary of State.

Where an enhanced DBS certificate is required, it must bainbtl from thecandidate before, or as soon as
LINF OGAOIotS I FUGSNE (GKS LISNE2YQa | LILRAYy(GYSyGo

There imo requirementto obtain an enhanced DBS certificate or carry out checks for events that may raireedc
outside the UK if, in the three months priay their appointment, the applicant has worked:

1 inaSchoolin England in a post which brought them into regular contact with children or young persons
in any post in &chookince 12 May 2006; or
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16.12.3

16.12.4

16.12.5

16.12.6

16.12.7

16.12.8

17.

171

17.2

17.3

1731

1 in an institution within the further education sector ngland or in a 269 Academy, in a post which
involved the provision of education which brought the person regularly into contact with children or
young persons.

All other preappointment checks must still be completed, including, where theviddal is engaging in regulated
activity, a barred list checl&choos or collegesnay also choose to request an enhanced DBS certificate should they
wish to do so.

The DBS cannot provide barred list information on any person, including volanteleo are not in or seeking to
enter in regulated activity.

For supply staff, contractors and fee funded teacher traine®shoos should also include whether written
confirmation was received that the employment business/teacher training pesvsupplying the member of
supply/contractor staff/teacher trainee has carried out the relevant checks and obtained the appropriate certificates,
including the appropriate level oDBS check. Where a contractis selfemployed the Schoolshould obtain an
appropriate level of DBS check on their behalf. For more information on the appropriate level of DBS check fo
contractors see sectioh80-1830of KCSE Sept 281

Where checks are carried out on volunteegBshoo$ should record this on the Sindglentral Record.

If aSchoobr college has concerns about an existing sYa Y6 SN & & dzA with ohiidten ar Rarn@r2it & 2 NJ
should carry out all relevant checks as if the person warevamember of staff. Similarly, if a person warg at the
Schoobr college mees from a posthat was not regulated activity into work that is regulated activity, the relevant
checks for the regulated activity must be carried out. Apart from these circumstances, in respect of existing staff the
Schoobr college is not required to request a DBS check or barred list clidlo&.Schooknows or has reason to

believe, that an individual is barred, it commits an offence if it allows the individual to carry out any form of
regulated activity.

While registered early years providers are not required to keep a Single Central Record, they are still required tc
obtain the relevant information to confirm suitability of those caring for children. The requirements are set out in the
W{ G Gdzi 2 NE2 NONIIKYSS 02l NWE 8F , S NB C2dzyRIGAz2y {dG13SQo

Teacher prohibition orderand Disqualification by Association

Teacher prohibition orders, and Interim prohibition orders prevent a person from carrying out teaching work in
schools, sixth form colleges, 1619 academies, relevant youth accommodation and children's homes in England. A
person who is prohibited from teaching must not be appointed to work as a teacher in such a setting. Advice about
how to refer allegations of misconduct to the TRA for corrsitien can be obtained from the

Teacher misconduct section of the GOV.UK webisitps://www.gov.uk/guidance/teachemisconductreferring-a-

case

Teacher prohibition orders are made by the Secretary of State following consideration by a professional conduct pane
convened byTeaching Regulation Agency (TRZending such consideration, the Secretary of State may issue an

interim prohibition orde if it is considered to be in the public interesttodo¢oK S ¢ w! Qa NRBfS Ay Yl
orders and the process used to impose them are described in more detail in its publi€aticher Misconduct: the
prohibition of teachers.

Section 128 direction

A section 128 direction prohibits or restricts a person fraking part in the management of andependentSchool
including academies and fr&&choaos. A person who is prohibited, is unable to participate in anpagament of an
IndependentSchookuch &: a management position in andependentSchool academy ofree Schools an
employee; a trustee of an academy or fr8ehoolrust; a governor or member of a proprietor body for an
independentSchoo] or a governr on any governing body in andependentSchoo] academy or fre&chookhat
retains or has been degated any management responsibilities. Where the person will be engaging in regulated
activity, a DBS barred list check will also identify any section 128 direction.
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18.

18.1

18.2

18.3

18.4

Professional boundaries for staff and code of conduct

Each new member oftaff and volunteer will be provided with a full induction on Safeguarding, in addition to the
training requirements set out in section 10.

Copies of the following documentation will be provided:

KCSIBept 209- Part 1 and Annex A

KCSIE Sept 2019 Pafbb Staff with asafeguarding responsibility

Staff Code of Conduct Policy

Whistleblowing Policy

Guidance for Safer Working Practice for Adults who work with Children and Young People
This policy, including the identity of the Designated SafeguardingsLead

—a —a —a _a _a _a

When staff members and volunteers join Downe House, as part of the Induction Policy, they are required to sign up t
and follow the staff code of conduct. This can be found in the Staff Handbook and should be considered alongside th
policy. Ths is included as part of the Induction Policy.

TheSchooha O2RS 2F O2yRdzO0 F2NJ adlFF FyR @2tdzyiSSNB A&
parents, carers and guardians on Merlin, the Downe House Management InformatitemSysd in hard copy, at
request. This allows everyone to understand our expectations of our staff and to be able to identify any behaviour
that may be inappropriateKeeping Children Safe in Education, Sept@étates that schools must have a staff eod

of conduct.

Use of social networking sites by staff is managed in a separate policy and should be viewed in connection with th
Schookode of conduct and this policy.

All Downe Housestaff are in a position of trust, and there are expectationattthey will act in a professional manner
at all times. Furthenon-statutory guidance can be found at:
Cyber Bullying Advice for Headteachers and School Staff
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19.

191

19.2

19.3

194

195

196

20.

20.1

20.2

20.3

20.4

21.

21.1

21.2

213

Whistleblowing
We recognise that children cannot be expected to raise concerns in an environment where staff fail to do so.

All staff are aware of their duty to raise rmeerns about the attitude or actions of colleagues, and are regularly
reminded of this. Staff are aware how to raise concerns and who to share these with. This is detailed in our Whistle
Blowing Policy which should be viewed alongside this policy.

Whistleblowing concerns about the Headmistress should be raised with the Chairman of Governors, whose details ar
readily available from the Clerk to the Governors and set down irSti®olCalendar Booklet.

In the event of allegations of abuse beinpde against the Headmistress, where tHeadmistresss also the sole
proprietor of an Independent School, allegations should be reported directly to the Designated Officer at the Local
Authority via CAAS. Staff should consider discussing any concérié wii KS { OK22f Qa 5Sair3ayl i
make any referrals via them.

Where a staff member feels unable to raise an issue with their employer othieielgenuine concerns are not
being addressed, other whistleblowing channels may be opehém.

The NSPCC whistleblowing helpline is available for staff who do not feel ablsg@oncerns regarding child
protection failures internallyStaff can call: 0800 028 02&Hine is available fron 8:00 AM to 8:00 PM, Monday to
Friday and Emailhelp@nspcc.org.uk

Radicalisation and Extremism

TheSchoolalues freedom of speech and the expression of beliefs/ideology asfuental rights underpinning our
a 2 O A\Bllies. Bdth pupils and teachers have the right to speak freely and traa opinions. However, free
speech is not an unqualified privilege; it is subject to laws and policies governing equality, higintgncommunity
safety and community coham.

TheSchookeeks to protect children and young people against the messages of afitwateemism including, but not
restricted to, those linked to Islamist ideology, or to Far Right/Neo Nazi/White Supigindenlogy, I8h Nationalist
and Loyalist paramilitary groups, and extremist Animal Rights Movements.

Staff will be made aware at safeguarding training of the characteristics within chatictfamilies that may indicate
radicalisation or wening indicators of those who may be vulnerable to radicalisation.

Staff will treat any radicalisation/extremism concerns in the same manner as safeggieodicerns and will follow the
Schooha OKAf R LINRGSOGA2Yy dsyuinedinh £5 BrddhedIRZA NI LINR YO SRYWzZNBKES U
and theSchooRd NX alLlR2yaAoAtAiaASaE Oy 6S FT2dzyR Ay ! LIWSYRAE o

Allegations

TheSchoolunderstands and commits to the same high standards of concern and professional respprsibitited
with regard to alleged child abuse by parents are similarly displayed when members of staff are accused of abuse.

The Schoolcommits to taking necessary and quick action to protect children from harm, including  suspending
membersof staff, volunteers, and contractors from site where appropriate and relocating resident staftefhould
they be suspended. It recognises that delays are not in the interest of any party.

The procedure to be followed in the event of an a#légn being made against a member of staff is set out in the Pan
Berkshire West Safeguarding Partn@fild Protection Procedures. A copy of which is available on the desktop of all
staff computers and by following this linBerks CP Procedures onlin€&urther guidance can be found in Part Four of
KCSIE, Sept 201
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21.4

215

21.6

217

218

22,

22.1

23.

24,

24.1

24.2

25.

The Headhistress Designated Safeguarding Lead or another Senior Manager should, in the first instance, contact CAAS
in order to liaig with the Local Authority Designaté&fficer(LADQ) Through discussion and consultation, a decision

will be made whether to hold an Allegation Strategy MeetMtnere the allegation is against the Headmistress, the

matter should be referred to the Chaian of Governors and the Chairman of Governors will take this action. The
Headmistress should not be informed of this until the Chairman of Governors and the LADO have been notified.

If, for any reason, it is decided that an Allegations Stratdgeting is not appropriatét may be necessary to
addressmatters in accordance with thchooRda RA 2 OA LJX Ay NB LINDi@SRAMNEB & Ay Al A

Staff and volunteers, as part of their induction, are provided with a guide &ff fsiced with an allegation of abuse.

Governing Boards and proprietors should ensure that there are procedures in placdéoameferral to the Disclosure
and Barring Service (DBS) if a person in a regulated activity has been disnissadved due to safeguarding
concerns, or would have been had they not resigriés is a legal duty and failure t@fer when the criteria are met
is a criminal offence.

Governing bodies and proprietors should also ensure that there are puvesdn plae to handle allegations against
other children.

BoardingSchoos, residential speciabchooh I YR OKAf RNBy Qa K2YSa

BoardingSchoas, residential speci@chooi | YR OKAf RNBY Q& KasYoXangié with SegakdRtR A i A 2
safeguardingSchoas and colleges that provide such residential accommodationamM  NE NB3IA &4 G SNBR
homes should be alert to inappropriate pupil relationships and the potential for pegreer abuse, particularly in

Shook and colleges with a significant gender imbalance. Further details can be found at Annex D of K&SIE, 201

Appointment of Designated Teacher for children who are looked after (LAC)

At Downe House, thdesignated teacher to promote theducational achievement of children who are looked aifter
the Designatedsafeguarding Lead.

Looked after children

The most common reason for children becoming looked after is as a result of abuse and/or neglect.

In particular,the Designated Safeguarding Lead ®iilure that appropriate stafsuch as the relevant
Housemistress/mastetasii KS Ay F2NX I GA2Yy (KSe& ySSR legaystaNS(ihetiiektBey { 2
arelooked after under voluntary arragements with consent of parents or on an interim or full care order) and

contact arrangements with birth parents or those with parental responsibility. They should also have information
Fo2dzi GKS OKAf RQa OF NB I NNJI y 3&YoShé dader by thdauttiokitplookip @ffet & 2
him/her. TheDesignatedSafeguardingd R & K2 dzf R KIF @S RS{GIFAft&a 2F (KS OKAfR
Virtual SchooHead in the authority that looks after the child.

Children with special edwation needs and disabilities

Children with and disabilities (SEND) can face additional safeguarding challenges. Governing bodies and proprietors
should ensure their child protection policy reflects the fact that additional barriers can exist when reioggaibuse
and neglect in this group of children.

This can include:
f FaadzyLliAzya GKIFG AYyRAOIFIG2NR 2F LlaairoftS Fodzas
disability without further exploration;
9 children with special educational needad disabilities can be disproportionally impacted by things like
bullying without outwardly showing any signs; and
1 communication barriers and difficulties in overcoming these barriers.
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26.

261

27

27.1

28

28.1

Inspections

Individual inspectorates will report orafeguarding arrangements and have published frameworks which inform how
they inspect the independerichood that are not inspected by Ofsted &thoolnspection Servicand Independent
Schoaot Inpectorate.isi.net

Useof Restraint

It should be noted that shauting, invadng personal paceand physical estraint are unacaeptable forms of sanction.

Under subsection 548(5) of the Education Actd® (G S| OKSNB Yl & dzasS WLIKeaAOolf Ay
RFY3ISNI 2F LISNER2YyFf Ay2dz2NE (2 2Ny AYYSRAIFGS RIFEy3aSN
¢SIFOKSNEQ LI26SNE dzy RSNJ aSOGA 2y gngig i caitdnSactivitthgpemaih.O G G 2
http://www.legislation.gov.uk/ukpga/1997/44/part/ll/crossheading/powedo-restrainpupils

Opportunities toteach Safeguarding
TheSchoolensures that children are taught about safeguarding, through teaching and learning opportunities, as part

of providing a broad and balanced curriculum. Relevant issues are covered through PSHE, Section assemblies an
House.

This policy makes reference to the followiighoolpolicies, copies can be requested from thehooby emailing the
Administration Manager aadminmanager@downehouse.net telephoning 01635 Zi286. Copies for statfan be located on
MerhAy Ay GKS Waeé t2ftA0ASaQ aSoOiAizyo

Behaviour and Disciplin®eviewer: DHM)

ComplaintsPolicy and Procedure for Current Pare(Reviewer: DHM)
Confidentiality(Reviewer: FBUR)

DBYDisclosure and Barring Sewj¢Reviewer: DHR)

Email EtiquettdReviewer: DIS)

E-Safety(Reviewer: DIS)

Health and Safet{Reviewer: DEPS)

Internet Social Networking for Gir[Reviewer: DHM)

Internet Social Networking for StgfReviewer: DHM and DIS)

IS Acceptable UgReviewer: [3)

Mobile Phone (Devices) Usa@Reviewer: DIS)

Off-site ActivitiedReviewer: DEPS)

Own VehicldJse(Reviewer: DEPS)

Permanent Exclusioand RemovalReviewer: DHM)

Prevention of BullyingReviewerBD)

Privacy (Reviewer: DIS)

Safeguarding and Promotingea Health and Safety of Pupils on Activities (Reviewer: DEPS)
Safer Recruitmenand Selectior{Reviewer: DHR)

Relationship and Sé&xducation(Reviewer: BD)
Whistleblowing(Reviewer: DHR)
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Appendix 1

Types of abuse and neglect

Abuseis a form of maltreament of a child. Somebody may abuse or neglect a child by inflicting harm or by failing to act to
prevent harm.
Types of abuse and neglect

Abuse is defined as a form of maltreatment of a child. Somebody may abuse or neglect a child by inflictirg bgrfailing to
act to prevent harm. They may be abused by an adult or adults or another child or children.

Please be aware that this guidance is provided as a useful reminder of the indicators of abuse. It should always bedconsidere
within the contextof a comprehensive training programme and not as a substitute for more in depth consideration.

There are four main categories of abuse, which may result in a child being placed on the
Child Protection Register. They are:

1 Physical Abuse
9 Emotional Abuse
T Sexual Abuse

1 Neglect.

Physical abuse

Physical abuse is a form of abuse which may involve:
9 Hitting, shaking, throwing, poisoning, burning, bruising, scalding, drowning, suffocating or otherwise; causing physice
harm to a child
1 Physical harm may also baused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in
a child.

Emotional abuse

9Y2iA2ylf | 06dzaS A& (GKS LISNRAAGSYGd Sy2dGAz2ylt YIFEGONBFGrSyd
emotionaldevelopment. It may involve:

1 Conveying to a child that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs o
another person

{1 It may include not giving the child opportunities to express their views, deliberately €ile y 3 G KSY 2NJ WY
what they say or how they communicate

1 Age or developmentally inappropriate expectations being imposed on children. These may include interactions that are

0Se82yR | OKAfRQa RS@St2LIVSy il t liditatigh of explardtion ahdileargi®yf or |

preventing the child participating in normal social interaction

It may involve seeing or hearing thetittatment of another

It may involve serious bullying (including cyber bullying), causing children fregueridel frightened or in danger, e.g.

witnessing domestic violence or the exploitation or corruption of children.

= =

Some level of emotional abuse is involved in all types of maltreatment of a child, although it may occur alone.
Sexual abuse

Sexual abusinvolves forcing or enticing a child or young person to take part in sexual activities including prostitution, not
necessarily involving a high level of violence, whether or not the child is aware of what is happening. The activitieslweay in
1 Physich contact, including assault by penetration (for example rape or oral sex) or no penetrative acts such as
masturbation, kissing, rubbing and touching outside of clothing
1 Non-contact activities, such as involving children in looking at, or in the produofiosexual images, watching sexual
activities, or encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for
abuse (including via the internet)
1 Sexual abuse is not solely perpetrated by adult males. Women cancafamit acts of sexual abuse, as can other
children.

24



Children under 16 years of age cannot lawfully consent to any sexual activity occurring, although in practice young people m:
be involved in sexual contact to which, as individuals, they may havedagree

Neglect

bS3tSOG Aa GKS LISNEAaAGSYG FrAfdz2NBE G2 YSSi
AYLI ANXYSYyG 2F GKS OKAftRQa KSIfGK 2N RS@S

1 Neglect may occur during pregnancy as a result of maternal sotxstbuse.

1 Once a child is born, neglect may involve a parent or carer failing to:

o Provide adequate food, clothing and shelter (including exclusion from home or abandonment)

Protect a child from physical and emotional harm or danger
Meet or respond to hsic emotional needs
Ensure adequate supervision including the use of adequate care givers
Ensure access to appropriate medical care or treatment.
LG Yle Fta2 AyOfdzZRS yS3ftSOG 2F3 2N dzyNBalLlyai@SysS

O O O oo

Peer on peer abuse

Children are vulnerable to abuse by their peers. Such abuse should be taken as seriously as abuse by all members of staff anc
are subject to the same child protection procedures. Staff should not dismiss abusive behaviour as normal between young
peoplealr aK2dzZ R y20 RS@Sf2L) KAIK (KNBaAK2ftR&a o0ST2NB dGF{1{Ay3 |
3 NR g A yit8an dzadiedt itself in many ways such as bullying, sexual experimentation, physical abuse, sexual abuse,
emotionalabusee® LG YI& 0S8 FLIWINRLNALFGS G2 NBIFNR | &@2dzy3 LISNE2Y

1 Thereis a large difference in power (for example age, size, ability, development) between the young people concerned
or

9 The perpetrator has repeatedly tried to harm one or motker children; or

1 There are concerns about the intention of the alleged perpetrator.

If the evidence suggests that there was an intention to cause severe harm to the victim, this should be regarded as abusive
whether or not severe harm was actually caused.

25



Appendix 2 Recognising abuse & neglect

The factors described in this section are frequently found in cases of child abuse. Their presence is not proof thatsabuse h
occurred, but:

Must be regarded as indicators of possiblgndicant harm

Justify the need for careful assessment and discussion with designated/named/lead person, manager, (or in the
absence of all those individuals, an experienced colleague)

f al@& NBIldZANB O2yadzZ G GA2Y S6AGKICAABRK2NI NBFSNNI £ (2 / KAfE

f
f

Generally, in an abusive relationship the child may:
1 Appear frightened of the parent/s or other household members e.g. siblings or others outside of the home
1 Actin a way that is inappropriate to her/his age and development (although full atcemeds to be taken of different
patterns of development and different ethnic groups).
Staff should be aware of the potential risk to children when individuals, previously known or suspected to have abusad childr

move into or have contact with the heehold.

Indicators of Physical Abuse

This section prades information about the sites and characteristics of physical injuries which may be observed in abusec
children. It is intended primarily to assisbn-medical staff in the recognition of bruises, burns and bites which should be
referred to CAAS andaf require medical assessment.

Some of these indicators would clearly suggest child abuse, whilst others, when combined,
may suggest that a child is being abused:

An explanation which is inconsistent with an injury

Several different explanations proed for an injury

Unexplained injuries including bruises, burns, particularly if they are recurrent
Improbably excuses given to explain injuries

Unexplained delay in seeking treatment

Parents/carers are uninterested or undisturbed by an accident or injury

Parents are absent without good reason when their child is presented for treatment
wSLISFGSR LINBaSyidlaAzy 2F YAY2N) Aye2daNASa 6gKAOK YIl& N
serious injury) or may represent fabricated or induced 8ke

Repeated use of different doctors, A&E departments and other forms of direct health provision
Reluctance to give information or mention previous injuries

Refusal to discuss injuries

Untreated injuries

Admission of punishment which seems excessive

Bald mtches

Bruising, biting, burns, scalds, scars

Withdrawal from physical contact

Selfharming

Arms and legs covered, even in hot weather

Fear of returning home

Fear of medical help

Seltdestructive tendencies

Aggression towards others

Running away.

= =4 =8 -4 -4 -4 -4 A

=4 =8 =8 =4 -4 -4 -8 884 _9_9_49_49_=-°
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Indicators of Emotional Abuse

Emotional abuse may be difficult to recognise, as the signs are usually behavioural rather than physical. Manifestation
of emotional abuse may also indicate the presence of other kinds of abuse

The indicators of emotional abuse asften also associated with other forms of abuse

Recognition of emotional abuse is usually based on observations over time and the following offers some associate
indicators.

Parent / carer & child relationship factors

ll

il
il

Abnormal attachment between a childnd parent/carer e.g. anxious, insecure or avoidant, indiscriminate or no
attachment

Indiscriminate attachment or failure to attach

Conveying to children they are worthless or unloved, inadequate, or valued only insofar as they meet the needs o
another SNR2Y So3d LISNEAAGSYG ySaAFiABS 0FENSYAd KAY2 deik S R §
Developmentally inappropriate or inconsistent expectations of the child which is outside what is considered reasonable
and acceptable cultural/legal norms e.g. oygotection, limited exploration and learning, interactions beyond the
OKAf RQa RSO@OSt2LIYSyidlf OFLIoAfAGRYT LINBOSYylAz2y 2F y2NX¥I
Causing children to feel frightened or in danger e.g. witnessing domestic violence, seeing or hearirigetiiméht of
another.

Child presentation concerns

il
il
il
f

Behavioural problems e.g. aggression, attention seeking, hyperactivity, poor attention
Frozen watchfulness, particularly in pgehoolkchildren

Low selfesteem, lack of confidence, fearful, distresseaxiaus

Poor peer relationships including withdrawn or isolated behaviour.

Parent/carer related issues

f
il

il

Dysfunctional family relationships including domestic violence

tF NBydlrf LINRPofSYya GKFEG YFe €SFR (2 f I Gibstadcke mibugd; IBRiAG & a
difficulties

Parent or carer emotionally or psychologically distant from child.

Indicators of Sexual Abuse

il

il

il

Boys and girls of all ages may be sexually abused and are frequently too scared to say anything due to guilt and/or fe:
The child may fear s/he will not be believed and/or fear repercussions due to possible threats that may have been mad
This form of abuse is particularly difficult for a child to talk about and full account should be taken of cultural
sensitivities of idividual child / family

Recognition of sexual abuse can be difficult, unless the child tells others of the abuse, their account is believed and tt
8dza LISOGSR | 6dzaS NBFSNNBR (2 / KAftRNByQa { 2O0Al ficatomsNis |y
sexual abuse are most likely to be emotional/behavioural.

Behavioural indicators

Behavioural indicators of sexual abuse may include:

= =4 -8 —a A -2

1

Inappropriate sexualised conduct

Sexually explicit behaviaNE LJ | &8 2NJ O2y @SNRIF GA2YyZ Ayl LILINBLINARFGS G2
Continual and inappropriate or excessive masturbation

Selfharm (including eating disordegelfmutilation and suicide attempts

Involvement in prostitution or indiscriminate choice of sexualtpars

An anxious unwillingness to remove clothes for sports events (but this may be related to cultural norms or physica
difficulties)

Running away.

Physical indicators

f
f
f

Sexually transmitted diseases
Vaginal soreass or bleeding
Pregnancy.
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Indicators of Neglect

9PARSYOS 27F yS3tSOG Aa o0dzZAf G dzLJ 2@SNJ I LISNRA2R 2F (GA&S |
physical needs possibly causing ranganic failure to thrive; neglect of th@ KA f RQa RS @St 2LIYSy Gl f SY?
O2yNROGdzGS (2 O23yAdGAGS RStFeT yS3atSOd 2F (GKS OKAftRQa Sy

Child related indicators
1 Noncorganic failure to thrive/fiiering growth

Delay in achieving developmental, cognitive and /or other educational milestones

A child who is unkempt or inadequately clothed or dirty or smells

A child who is perceived to be frequently hungry, scavenging

Behavioural signs may includechild seen to be listless, apathetic and unresponsive with no apparent medical cause,
anxious attachment, aggression, indiscriminate friendliness

Failure of child to grow or develop within normal expected pattern, with accompanying weight loss or spegehge
delay

Recurrent /untreated infections or skin conditions e.g. severe nappy rash, eczema or persistent head lice/scabies

Unmanaged /untreated health/medical conditions including poor dental health

Frequent accidents or injuries

Child frequently abant or late atSchool

Sudden changes in behaviour orSnohoolperformance

Poor self esteem

Child thrives away from home environment.

f
f
f
f

=
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Indicators in the care provided

9 Failure by parents or carers to meet the basic essential needs e.g. adequate fobdsclearmth, hygiene

fTCIHAfdzZNB o0& LI NByGa 2N OFNBNAR G2 YSSiG GKS OKAftRQa KSI
keep appointments with health visitor, GP or hospital; lack of GP registration; failure to seek or comply with
appropriate medical treatment; failure to address parental substance misuse during pregnancy

1 A dangerous or hazardous home environment including failure to use home safety equipment; risk from animals

9 Poor state of home environment e.g. unhygienic facsitiégack of appropriate sleeping arrangements, inadequate
ventilation (including passive smoking) and lack of adequate heating

9 Lack of opportunities for child to play and learn

1 Child left with adults who are intoxicated or violent

1 Child abandoned or left ahe for excessive periods.
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Appendix 3 Further Information on Specific Safeguarding Topics

Children Missing from Education

All children, regardless of their circumstances, are entitled to a full time education which is suit#idér tage, ability, aptitude
and any special educational needs they may have. Local authorities have a duty to establish, as far as it is possihltheo do s
identity of children of compulsor$choolage who are missing education in their area.

A chitl going missing from education is a potential indicator of abuse or ne@ebbtoland college staff should follow the

Schooha 2NJ O2ff S3S85Qa LINPOSRdAzNBAa F2NJ dzyl dzi K2NRAASR 0aSyO0S Iy
particularly onrepeat occasions, to help identify the risk of abuse and neglect, including sexual exploitation, and to help prevent
the risks of their going missing in future.

Schoat and colleges should put in place appropriate safeguarding policies, procedurespadses for children who go
missing from education, particularly on repeat occasions. It is essential that all staff are alert to signs to look rdittier a
individual triggers to be aware of when considering the risks of potential safeguarding coeaemas travelling to conflict
zones, Female Genital Mutilation and forced marriage.

Schoos

The law requires achoas to have an admission register and, with the exceptioBafoos where all pupils are boarders, an
attendance register. All pugilmust be placed on both registers.

All Schoas must inform their local authority of any pupil who is going to be removed from the admission register where the
pupil:

1 has been taken out ddchooby their parents and th&choohas received written ndafication from the parent they are
being educated outside thBchookystem e.g. home education;
has ceased to atten8chooland no longer lives within reasonable distance of 8uhoolat which they are registered,;
has been certified by th8chooimedial officer as unlikely to be in a fit state of health to atteéBchoobefore ceasing
to be of compulsonBchoolage, and neither he/she nor
9 his/her parent has indicated the intention to continue to attend tBehookfter ceasing to be of compulso8chml
age;
9 are in custody for a period of more than four months due to a final court order and the proprietor does not reasonably
believe they will be returning to th&chookt the end of that period; or,
1 have been permanently excluded.

= =

The local authoty must be notified when &choois to remove a pupil from its register for any of the six grounds above. This
should be done as soon as these grounds for removal from the register are met, and in any event no later than removing the
LIJdzLIA £ Q& Y lregiSer. &t NBs¥ential kh&choas comply with this duty, so that local authorities can, as part of their

duty to identify children of compulsor$choolage who are missing education and follow up with any child who might be in
danger of not receivingn education and who might be at risk of abuse or neglect.

All Schoo$ must inform the local authority of any pupil who fails to atterschookegularly, or has been absent without the
Schooa LISNXYAAa&A2y F2NJ Schoodaysdrimpaz sadh intd&alhag dke agrded hetween tBehooland
the local authority.

Child Sexual Exploitation

Child sexual exploitation is a form of sexual abuse where children are sexually exploited for money, power or status. It can
involve violent, humiliting and degrading sexual assaults. In some cases, young people are persuaded or forced into exchangir
sexual activity for money, drugs, gifts, affection or status. Consent cannot be given, even where a child may beliege they ar
voluntarily engaging isexual activity with the person who is exploiting them. Child sexual exploitation does not always involve
physical contact and can happen online. A significant number of children who are victims of sexual exploitation go omssing fr
home, care and educath at some point. Some of the following signs may be indicators of sexual exploitation:

91 Children who appear with unexplained gifts or new possessions;

91 Children who associate with other young people involved in exploitation;
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Children who have older boyénds or girlfriends;

Children who suffer from sexually transmitted infections or become pregnant;
Children who suffer from changes in emotional weding;

Children who misuse drugs and alcohol;

Children who go missing for periods of time or reguladyne home late; and
Children who regularly misdchoolor education or do not take part in education.

=A =4 =4 -4 -4 -4

Child Criminal exploitation, serious violence; and gang related activity

Children who are at risk of criminal exploitation or serious violence nsptayi the following indicators:
1 Children who have increased absence from school;
1 Children who go missing;
1 Children who have a change in friendships;
91 Children who have friendships with older individuals or groups;
91  Children wo have unexplained gifts or money
1 Children who display a significant decline in performance;
T / KAt RNBY 6K2Qa 6SttoSAy3da RSOfAySa
Advice for school staff is available in the Home Oficédance Preventing Youth Violence and Gang Involvearaht
Criminal exploitation of children and vulnerable adults: county lines guidance

{2 OFLtftSR WI2y2dzNJ . aSRQ +A2f SyO0S

{2 OFff SR aBRXY 20kNIf SY OS 61 . 20 SyO2YLI aaSa ONJendsha hosokiriolOK K|
the family and/or the community, including Female Genital Mutilation (FGM), forced marriage, and practices such as breast
ironing. All forms of so called HBV are abuse (regardless of the motivation) and should be handled and escalatedfas

any doubts staff should speak to the designated safeguarding lead. Professionals in all agencies, and individuals amd groups
relevant communities, need to be alert to the possibility of a child being at risk of HBV, or already havingl $iifere

Indicators

There are a range of potential indicators that a child may be at risk of HBV. Guidance on the warning signs that FG# or force
marriage may be about to take place, or may have already taken place, can be found on pdgesf 8 Muti agency

statutory guidance on Female Genital Mutilation (FGMI)Iti agency statutory guidance on FG(dages 5%1 focus on the role

of Schoo$ and colleges) and pages-13 of theMulti agency guidelinesdandling cases of forced marriage.

Actions

If staff have a concern regarding a child that might be at risk of HBV they should activate local safeguarding procedyres, us
existing national and local protocols for medijency liaison with police an&kch f RNBy Qa a2 0AlFf OF NBd 2 K
since 31 October 2015 there has been a mandatory reporting duty placeshohersthat requires a different approach (see
following section).

Female Genital Mutilation (FGM) mandatory reporting duty

FGMcomprises all procedures involving partial or total removal of the external female genitalia or other injury to the female
genital organs. It is illegal in the UK and a form of child abuse withldstigg harmful consequences.

Section 5B of the Femafgenital Mutilation Act 2003 (as inserted by section 74 of the Serious Crime Act 2015) places a statutory
duty uponteachersalong with regulated health and social care professionals in England and Wales, to report to the police
where they discover (eithehrough disclosure by the victim or visual evidence) that FGM appears to have been carried out on a
girl under 18. Those failing to report such cases will face disciplinary sanctions. It will be rare for teachers tolseédasue,
andthey shouldhot6 S SEI YAYAY 3 LIzLIAf &% o6dzi GKS &FYS RSTFAYyAGAZ2Y 2F
KIS 0SSy OFNNASR 2dzié A& dzaSR F2NJ I ft LINRPFSaarazylrta G2
how to make a reportan be found atMandatory reporting of female genital mutilation procedural information
Teachersnust personally report to tle police cases where they discover that an act of FGM appears to have been carried out.
FGM Fact Sheet. Unless the teacher has a good reason not to, they should also still consider and discuss any suchease with t
SchooR NJ O2f f S3SQa RASAR JtyS IS R yaR FASyAd# NGRS OKAf RNBy Qa a20AFf C
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/418131/Preventing_youth_violence_and_gang_involvement_v3_March2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/741194/HOCountyLinesGuidanceSept2018.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/512906/Multi_Agency_Statutory_Guidance_on_FGM__-_FINAL.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/322307/HMG_MULTI_AGENCY_PRACTICE_GUIDELINES_v1_180614_FINAL.pdf
https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information

relation to at risk or suspected cases (i.e. where the teacher does not discover that an act of FGM appears to havedsten carr
out, either through disclosure by thectim or visual evidence) or in cases where the woman is 18 or over. In these cases,
teachers should follow local safeguarding procedures. The following is a useful summary of the FGM mandatory reporting duty:
FGM Fact Sheefurther details can be found in Annex A, KCSIE, Seft 201

Forced marriage

Forcing a person into a marriage is a crime in Engladd/ales. A forced marriage is one entered into without the full and free
consent of one or both parties and where violence, threats or any other form of coercion is used to cause a person doenter i

a marriage. Threats can be physical or emotional asytipological. A lack of full and free consent can be where a person does
not consent or where they cannot consent (if they have learning disabilities, for example). Nevertheless, some commenities us
religion and culture as a way to coerce a person intoriage.Schoa$ and colleges can play an important role in safeguarding
children from forced marriage.

The Forced Marriage Unit has publishddlti-agency guidelineswith pages 326 focusing on the role @choa$ and colleges.
Schooland college staff can contact the Forced Marriage Unit if they need advice or infform@ontact: 020 7008 0151 or
emall: fmu@fco.gov.uk

Preventing Radicalisation

Protecting children from the risk of radicalisation should be seen as p&thdch Q | yR O2ff S35SaQ 6ARSNJ
is similar in nature to protecting ddren from other forms of harm and abuse. As with other safeguarding risks, staff should be
Ff SNI G2 OKIFy3Sa Ay OKAfRNBYyQa o0SKI@A2dzNJ 6 KAOK O2dzf R AYF
their judgement in identifying chilgn who might be at risk of radicalisation and act proportionately which may include making
a referral to the Channel programme.

Prevent

From 1 July 2015 &choo$ and all colleges are subject to a duty under section 26 of the Cotlieteorism and &curity Act
HAaMp O0AQGKS /¢{! HnmpéOI AYy GKS SESNDAAS 2F GKSAN FdzyrOil A 2
Ayidi2 GSNNBNRA&AYEDP C2NIPredhttlutyRSGF Af & LI SHasS NBFSNI G2 GKS

Revised Prevent duty guidance: for England and Wales are specifically concern8dhithh (but also cover childcare). There is
separate guidance: Prevent duty guidance: for further@dui A 2y Ay adAdGdziAz2ya Ay 9y3ItlyR |y
GKS ySSR (2 LINBGSyild LIS2LIX S FTNRY 0SAy3a RNIgy Ayid2 GSHNRNA,
of publicfacing bodies. Bodies to which the duty appliegst have regard to statutory guidance issued under section 29 of the
CTSA 2015. ParagraphsAy of The StatutorfRevised Prevent duty guidance: for England and Watesecifically concerned

with Schoos (but also cover childcare). Please refer to this document for further guidance on the following four general themes:

1 Schoot are expected to assess the risk of children being drawn into terrorism, including suppxtréanist ideas that
are part of terrorist ideologySchoat should have clear procedures in place for protecting children at risk of
radicalisation. It is not necessary féchoo$ to have distinct policies on implementing the Prevent duty.

1 The Prevent dty builds on existing local partnership arrangements. For example, governing bodies and proprietors of all
Schoat should ensure that their safeguarding arrangements take into account the policies and procedures of the Local
Safeguarding Children Boa®thookh & K2 dz R | f 42 RAaOdzia lye O2yOSNya Ay N
parents in line with the individu®chooRa al FS3dzr NRAYy 3 L2t AO0OASa | yR LINE OSRdzN
believe that to do so would put the child ask.

1 The Prevent guidance refers to the importance of Prevent awareness training to equip staff to identify children at risk of
being drawn into terrorism and to challenge extremist ideas. Indivi@cabab are best placed to assess the training
needsof staff in the light of their assessment of the risk to pupils at$leboolbf being drawn into terrorism.

1 Schoos must ensure that children are safe from terrorist and extremist material when accessing the inteBubibios.

There is additional guahce:Prevent duty guidance: for further education institutions in England and Wadgspplies to
colleges.
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https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/496415/6_1639_HO_SP_FGM_mandatory_reporting_Fact_sheet_Web.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/322307/HMG_MULTI_AGENCY_PRACTICE_GUIDELINES_v1_180614_FINAL.pdf
mailto:fmu@fco.gov.uk
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.gov.uk/government/publications/prevent-duty-guidance

THAMESVALLEY

POLICE

Prevent “Safequarding” Referral Pathway

Prevent — To stop people supporting terrorism or becoming a terrorist
A multi agency approach to support individuals in a proportionate manner

This is the Prevent Referral Pathway for West Berkshire

Concern for child, adult
or group is raised

Safeguarding Lead or appropriate
adult is informed of the concern

[The concern is discussed J

Should the concern be of an extremist /
radicalisation nature the Safeguarding Lead
should follow normal safeguarding procedures:

Schools and children’s services - contact
Contact Advice Assessment Service 01635
503190 (Professionals line only)

If required the Contact Advice Assessment
Service Team will make a referral to the Thames
Valley Police Prevent Officer for West Berkshire.

Other services — email Thames Valley Police
Prevent Officers -
preventreferrals@thamesvalley.pnn.police.uk

Following a referral to Prevent there may be a

referral to the West Berkshire Channel Panel
_ J

(" Referral may then be made to Channel if
deemed necessary;

Channel is an early intervention scheme

that supports people who are at the risk of
radicalisation and provides practical support
tailored to individual needs. It is a multi-agency
approach which allows the individual to gain
support from a variety of different services.

Preferred referral pathway

Email your concern to:
prevent@thamesvalley.pnn.police.uk

Contact your Local Authority Lead

Susan Powell - 07881 856 801
Susan.powell@westberks.gov.uk

For assistance with the Channel Process:

Lily Hattingh - 07779 311 595
\_ Lily. Hattingh@thamesvalley.pnn.police.uk. W,




Additional Information

All referrals to Thame¥alley Police are made and managed in confidence.
You can contact Thames Valley Police via the 101 non emergency number.

999 calls should only be made in an emergency when there is an wgsabnly; this means direct threat
to the protection of life ancgroperty.

You can contact your local police neighbourhood team via the Thames Valley Police website:
www.thamesvalley.police.uk

You can report your concerns via:

Anti-TerroristHotline¢ 0800 789 321

www.govV.uk/reportsuspiciousactivity-to-mi5

www.gov.uk/reportterrorism

Channel

Schooland college staff should understand when it is agptate to make a referral to the Channel programme. Channel
guidance is available &hannel guidancand an elearning channel awareness programme for staff is availabléfznnel
General Awareness

Alternative referral pathways:

All referrals to the Police are made and managed in confidence, however some individuals may wish to make a referral
indirectly to the Police and below are other available referral pathways.

To the generic Prevent Email box:
Email concerns tprevent@thamesvalley.pnn.police.uk
This information will then be passed to the best merdo deal with the information

To your_ocal Police Neighbourhood Team
Contact your local police neighbourhood team; they will be able to help you deal with a referral and give you the right suppo
needed.

To your local Policechoas Liaison Officer (Secondary/Acadesthoad):
EachSchoohas aSchods Liaison Officer; these individuals are also able to help support any referrals or concerns you may
have.

Multi Agency Safeguarding Hub (MASH):

The aim of the MASH is to improve the way agencies work together to protect vulnerable p@rdtitren and adults) from

harm, neglect and abuse. This hub combines individuals from the Police, Health and Social Care (soon to include Education
and Housing) and Mental Health. This maliiency hub will assess referrals and link in as appropriate wéeRt to provide
support.

British values

All maintainedSchoo$ must meet the requirements set out in section 78 of the Education Act 2002 and promote the spiritual,
moral, social and cultural (SMSC) development of their pupils. Through ensutidg pud Q { a { / SEh8oBGul @shlY Sy (i
demonstrate they are actively promoting fundamental British values. Actively promoting the values means challenging
opinions or behaviours i8choothat are contrary to fundamental British values. Attempts to praensystems that

undermine fundamental British values would be completely at odds &ithoci Q Rdzié G2 LINRPOARS {a{/
Standards expect teachers to uphold public trust in the profession and maintain high standards of ethics and behaviour, withi
and outsideSchool This includes not undermining fundamental British values. To find guidance on British values within
Schooé visit:https://www .gov.uk/government/publications/promotingfundamentatbritish-valuesthrough-smsc
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Appendix 4 LADO referral Process

Safeguarding Young People when concerned
about a member of staff

LADO
Local Authority Designated Officer
(Allegations Management)

REFERRAL PROCESS

Does the concern/allegation directly involve a child or has a child
made an allegation against an adult?

Yes No (historic allegation of abuse against a
v child who is now an adult)
Contact CAAS
child.child@westberks.gcsx.gov.uk l
01635 503190

Refer directly to:

Does the child have an lado.lado@westberks.gcsx.gov.uk
allocated social worker? 01635 503153
Yes No
/CAAS will refer to \ Referral to be progressed

allocated Social by CAAS:
Worker and email the e CAAS will advise on
LADO immediate safeguarding
Social Work team to: requirements
e Complete any ¢ Notify the LADO

immediate

safeguarding actions
e Notify the LADO

Ny /

Is the threshold for significant

harm met?
Yes No
Strategy meeting arranged, Advice / recommendations
actions identified, given formally in outcome
actions reviewed, letter sent to designated
outcome recorded and safeguarding lead by CAAS
formal outcome letter and LADO

provided by LADO




Appendix 5- Role of the Designated Safeguarding Lead, (Keeping Children Safe in Educati®), 201
Downe House recognises its légaty to work with other agencies in protecting children from harm and responding to abuse.

Downe House is committed to safeguarding and promoting the welfare of children and young people and expects all staff and
volunteers to share this commitment aradlhere to and comply with th6chooRda { F FS3dzt NRAY 3 I YR OKAf
procedures at all times.

The Boarding Deputy is the Designated Safeguarding Lead (DSL) for Safeguarding and Child Protection, working closely with t
Headmistress anthe Deputy Headmistress is the Deputy DSL for Safeguarding and Child Protection.

The primary role of the Designated Safeguarding Lead (DSL) is to take lead responsibility for managing safeguardim issues ar
child protection cases. This involves providiilyice and support to other staff, making referrals to and liaising with the local
authority and working with other agencies in a sensitive, efficient and expeditious manner. Information relating to individua
child protection cases is confidential, aligh some information can be shared with relev&ahooktaff where necessary. This
aK2dzZ R 0S R2yS 2y | aySSR G2 1y2#6 olairao

Although constructing the curriculum across the relevant subject areas is not directly the responsibility of the DSLwille DSL
ensure that messages about personal safety and managing risk are taught appropriately and accurately througbchadhe

In the Ofsted Behaviour and Safety judgement of September 2012, it is stipulate8dhaté have the responsibility of

managirg safeguarding arrangements to ensure that there is safe recruitment, that all pupils are safe, and children in need or at
risk of significant harm are effectively identified. The DSL, supported by the Headmistress and Deputy DSL must erseire that t
following procedures are carried out:

a. A single central record and appropriate arrangements for child protection are maintained.
b. Inappropriately explained or frequent absence fr@ohools noted and investigated.
c. A culture of safety and safe practices is poted throughout theSchool

It is the responsibility of the DSL, supported by the Headmistress and Deputy DSL to ensureScaptfea | NNJ y 3SY Sy
safeguarding and promoting the welfare of children meet the statutory requirements.

Deputy DesignatedSafeguardingLeadsand the Wder SafeguardingTeam

All Schoat and colleges must have a Designated Safeguarding Lead and at least one deputy Designated Safeguarding Lead.
Deputies should be trained to the same standard as the Designated Safeguarding Lead

TheSchookecognises that whilst the activities of the Designated Safeguarding Lead can be delegated to appropriately trained
deputies, the ultimatdead responsibilityfor child protection, as set out above, remains with esignatedSafeguardingdad;
thislead responsibilityshould not be delegated.

Other members of the Safeguarding team include:

The Head of LoweBchoolLeadership Team)
The Head of UppeBchooKLeadership Team)
The Head of Sixth Form (Leadership Team)
Head of PSHE

=A =4 =4 =4

The Depuy Designated Safeguarding Leads and the Safeguarding Team are trained to the same level as the Designated
Safeguarding Lead.
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The Board of Governors

The Board of Governors is responsible for ensuring thaSitteooR & LJ2 f A OA S & | Y RrotedNdd O&RU#NBgE T 2

requirements. One nominated member of the Board of Governors has responsibility for reviewing safeguarding policies and

procedures, and reporting on safeguarding issues. Safeguarding and Child Protection is a standing agendadéem o
D2@JSNY2NEQ 9RdzOF GA2Y [/ 2YYAUGSS YR GKS AYLX SYSyiGlridAazy 27
Board of Governors should not be about specific child protection cases, but should review the safeguarding policies and
procedues. The nominated Safeguarding and Child Protection Governor will liaise with the DSL to ensureSkhbtiie
meeting its statutory obligations. The DSL or the Headmistress or Deputy DSL will train new governors and renew thaf training
existing govenors every three years, so that everyone knows the procedure to follow should any of them have concerns about ¢
child or should a child disclose information to them.

Allegations against staff

It is not the role of the DSL or Headmistress to investigdegations against staff. If an allegation is made about a member of

staff, this should be to the Headmistress and the Headmistress must refer this to the Local Authority Designated Offijer (LAD
in the first instance. If the allegation is about the Heastress, it should be referred to the DSL or the Deputy DSL who will refer

it to the LADO and immediately inform the Chairman of the Board of Governors. It should not be referred to the Headmistress.
The DSL, the Headmistress and the Deputy DSL shouldvkno the LADO is and how to contact them.

Manage referrals

TheDSlLis expected to:

= =4 4 =4 =4
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refer cases to the Channel programme where there is a radicalisation concern as required;
support staff who make referrals to the Channel programme;

refer cases where a person is dismissed or left due to risk/harm to a child to the Disclosure angl Barvice as
required; and

refer cases where a crime may have been committed to the Police as required.

Work with others

The designated safeguarding lead is expected to:

1 liaise with theHeadmistresso inform her of issues especially ongoing encpsirinder section 47 of the Children Act
1989 and police investigations;
T Fa NBIdZANBRE fAIFIA&aS gAGK GKS aOFasS YIylF3ISNE FyR (GKS
concerns (all cases which concern a staff member); and
1 liaise wih staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with
relevant agencies. Act as a source of support, advice and expertise for staff.
Training

TheDSl(andthe Deputies and wider safeguarding tepshould undergo training to provide them with the knowledge and skills

required to carry out the role. This training should be updated at least dwaryears

The Designated Safeguarding Lead should undertake Prevent awareness training.
In addition to tie formal training set out above, their knowledge and skills should be refreshed (this might beuliatims,
meeting other designated safeguarding leads, or simply taking time to read and digest safeguarding developments) at regular

intervals, as requéd, but at least annually, to allow them to understand and keep up with any developments relevant to their

role so they:
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1 understand the assessment process for providing early help and intervention, for example through locally agreed common
and shared asessment processes such as early help assessments;

1 have a working knowledge of how local authorities conduct a child protection case conference and a child protection review
conference and be able to attend and contribute to these effectively when reduoelo so;

T ensure each member of staff has access to and understandScheo? NJ O2f f S35Q&8 OKAf R LINRBGSO
especially new and part time staff;

1 are alert to the specific needs of children in need, those with special educatierdk and young carers;
1 are able to keep detailed, accurate, secure written records of concerns and referrals;

1 understand and support th8choolor college with regards to the requirements of the Prevent duty and are able to provide
advice and support tstaff on protecting children from the risk of radicalisation;

1 obtain access to resources and attend any relevant or refresher training courses; and

1 encourage a culture of listening to children and taking account of their wishes and feelings, ameef@ &l sny measures
the Schoolor college may put in place to protect them.

Raise Awareness
TheDSlLshould:

1 ensuretheSchooRd OKAf R LINRGSOGAZ2Y LRfAOASE INB (y26y> dzy RSNAEI

1 ensure theSchoa ¢hild protection policy isaviewed annually (as a minimum) and the procedures and implementation are
updated and reviewed regularly, and work with governing bodies or proprietors regarding this;

1 ensure theSafeguarding andhiid Protection policy is available publicly and parente aware of the fact that referrals
about suspected abuse or neglect may be made and the role dd¢heolor college in this; and

1 link with the localgencieso make sure staff are aware of training opportunities and the latest local policies on
safeguarding.

Child protection file

Should a child have a Child Protection File and leaveSc¢heo] the DSL wiknsure theirChild Protection Fle is transferred to
the newSchoolor college as soon as possible. Milsbe transferred separately fronhe main pupil file, ensuring secure transit
and confirmation of receipvill be obtained.

Availability

During term time the Designated Safeguarding Lead (or a ggphbuld always be available (duri8ghoohours) for staff in

the Schoolor college b discuss any safeguarding concerns. Whilst generally speaking the designated safeguarding lead (or
deputy) would be expected to be available in person, it is a matter for indivigtledoé and colleges, working with the

designated safeguarding lead, tS§F Ay S gKIF G al @ AfloftSé YSrya FyYyR gKSGKSNI A
and or Skype or other such media is acceptafileeDesignated Safeguarding Leadl ensure that there isdequate and

appropriate cover arrangements for any aafthours/out of termactivities
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Designated Safeguarding Lead (DSL)

Mrs Genevieve Ford
Boarding Deputy

Deputy DSL Deputy DSL Safeguarding Governor
Mrs Emma McKendrick Mrs Areti Bizior Lady Caroline Cunningham
Headmistress Deputy Headmistress Governor

Safeguarding Team Safeguarding Team Safeguarding Team Safeguarding Team
Mrs Nicola Riddle Mrs Judith Gilpin-Jones Mrs Anna Dourountakis Ms Melissa Stimson
Head of PSHE, Teacher of Head of Lower School Head of Upper School Head of Sixth Form

PE, NQT Mentor, Options
Advisor




Appendix 6 Information sharing advice for practitioners

Flowchart of when and how to share information

You are asked to share information

A 4
Is there a clear and legitimate purpose for sharing > No
information?
Yes
i
Yes |& Do you have consent to share?! —
No
No Does the information enable an individual to be identified? ———
Not Seek
Yes .
sure advice
Yes |e Have you identified a lawful reason to share information |
- without consent? |
W
|
Do not
e
You can No “1 share
share

Share information:

. Identify how much information to share.

*  Distinguish fact from opinion.

. Ensure that you are giving the right information to the right individual.

. Ensure where possible, you are sharing the information securely.

— | Infarm the individual that the information has been shared if they were
not aware of this as long as this would not create or increase risk of harm.
Record the information sharing decision and your reasons |
in line with your organisation or local procedures B
If there are concerns that a child is in need, suffering or likely to suffer harm, then follow the
relevant procedures without delay. Seek advice if unsure what to do at any stage and ensure
that the outcome of the discussion is recorded.
1. Consent must be unambiguous, freely given and may be withdrawn at any time
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APPENDIX 7
National and Local Government Guidance can be found by entering the headings below into your usual search engine

The Government Websit@ww.gov.ukprovides a wide range of guidance which is easily accessed from the search box.

The following are particularly useful for schoels:

1 Keeping Children Safe in Educatiqrsept 2019

Keeping children safe in education

Keeping Children Safe in Education part 1

1 Working Together to Safeguard Childreduly 2018

Working together to safequard children

1 What to do if you're worried a child is being abused

2KIG G2 R2 AF 282dzOQNB g2NNASR | OKAfR A& 06SAy3 | odz

I The Education Inspection Framework

The Education Inspectiomhe Education Inspection framework

1 Safeguarding children and young people and young vulnerable adults

Ofsted safeguarding policy

9 Section 11 of the Children Act 2004

The Children Act 2004

M Section 175 of The Education Act 2011

The Education Act 2011

1 Criminal Exploitation

Criminal Exploitation of Children and Vulnerable Adults

M Serious Violence

Preventing youth violence and gang involvement
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http://www.gov.uk/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828189/Keeping_children_safe_in_education_part_one.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828189/Keeping_children_safe_in_education_part_one.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/government/collections/education-inspection-framework
https://www.gov.uk/government/publications/ofsted-safeguarding-policy
http://www.legislation.gov.uk/2004?title=The%20Children%20Act
http://www.legislation.gov.uk/ukpga/2011/21/contents
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/741194/HOCountyLinesGuidanceSept2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/418131/Preventing_youth_violence_and_gang_involvement_v3_March2015.pdf

Schools transgender guidance
http://www.westberkseducation.co.uk/Article/53523
GDPR

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/711097/guide
-to-the-generaldata-protection-regulation-gdpr-1-0.pdf
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http://www.westberkseducation.co.uk/Article/53523
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/711097/guide-to-the-general-data-protection-regulation-gdpr-1-0.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/711097/guide-to-the-general-data-protection-regulation-gdpr-1-0.pdf

Appendix8 Guidance on Employing a Private Tutor from W&srkshireand Downe House Guidance on Private Tutoring
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