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Safeguarding and Child Protection Policy for Downe House 

 
This policy has been updated and adapted from the West Berkshire model child protection and safeguarding policy (Version 15). 
 

Designated 
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(DSL) 

Sign & Date: 
              2 September 2019 

Headmistress Sign & Date: 
  2 September 2019 

Chair of Governing 
Body 

Sign & Date:                                                                         5 September 2019 

 

REVIEW  
The Designated Safeguarding Lead and the Headmistress will review the policy annually with a view to recommending any 
ŎƘŀƴƎŜǎ ǘƻ ǘƘŜ .ƻŀǊŘ ƻŦ DƻǾŜǊƴƻǊǎΩ 9ŘǳŎŀǘƛƻƴ /ƻƳƳƛǘǘŜŜ ǇǊƛƻǊ ǘƻ its annual review by the full Board. 
 

{ŀŦŜƎǳŀǊŘƛƴƎ ǘƘŜ ²ŜƭŦŀǊŜ ƻŦ ¸ƻǳƴƎ tŜƻǇƭŜ ƛǎ ŀ ǎǘŀƴŘƛƴƎ ŀƎŜƴŘŀ ƛǘŜƳ ƻƴ ǘƘŜ DƻǾŜǊƴƻǊǎΩ 9ŘǳŎŀǘƛƻƴ /ƻƳƳƛǘǘŜŜ ŀƎŜƴŘŀΦ  ¢ƘŜ 
implementation of the policy is reported upon. 
 

Review schedule 
 

Date Description of any changes Date approved by Governing Body 

15.01.16 Addition of Appendix 10 As above 

01.09.16 Please refer to Appendix 11 for a record of amendments 
made. 

 

01.01.17 Updated contact details for the new West Berkshire LADO.  

03.02.17 Updated details for the Education Welfare & Safeguarding 
Officer 

 

27.02.17 Please refer to Appendix 11 for a record of amendments 
made. 

 

17.08.17 Reviewed  

19.04.18 Amendment to the Principal Education Welfare Officer 
details on page 3. 

 

25.05.18 Amend Data Protection Policy to Privacy Policy.  

18.08.18 Revised and updated in line with West Berkshire and 
national changes. 

                                                                                               

22.08.19 Revised and updated in line with West Berkshire and 
national changes. 

 

 
REVIEW LEADER: DSL 
NEXT REVIEW: September 2020 

 
DEFICIENCIES 
Should there be any deficiencies in the policy and/or procedures, the School commits to remedying these immediately in order 
to ensure the highest standards are maintained. 
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1.  Key Contacts 

 
Key Contact list for Safeguarding in Downe House 

 

Role Name Telephone contact Email 

Designated Safeguarding 
Lead 

Genevieve Ford 01635 204791/ 
07825 314582 

fordg@downehouse.net 

Headmistress  Emma McKendrick 01635 204602/ 
07833 297029 

headmistress@downehouse.net 
 

Safeguarding Governor Caroline Cunningham 07866 592680 caro4line@aol.com 

 
Key Contacts within the Local Authority 
Pan Berkshire Safeguarding Procedures:  http://berks.proceduresonline.com/ 
 

Principal Education 
Welfare and 
Safeguarding Officer, 
and PREVENT Link for 
Education 
 

Linda Curtis Council Offices 
West Street House 
West Street 
Newbury 
Berkshire 
RG14 1BD 

01635 519788 Linda.curtis@westberks.gov.uk 

Schools Safeguarding 
Officer 

Joan Ball Council Offices 
¢ǳǊƴƘŀƳΩǎ DǊŜŜƴ tŀǊƪ 
Pincents Lane,Tilehurst 
Reading 
Berkshire  RG31 4UH 

01189 167770 joan.ball@westberks.gov.uk 
 

 Name Address Telephone contact Email 

Contact, Advice & 
Assessment Service 
(CAAS)  

Duty Social 
worker 

Council Offices 
West Street House 
West Street 
Newbury 
Berkshire 
RG14 1BD 

Professionals only 
contact number: 
01635 503190 
  
Parents only Contact 
number: 
01635 503090 
 
or Emergency Duty 
Team (outside of 
office hours) Tel: 
01344 786543 
Fax: 01344 786535 

child@westberks.gov.uk  
 

Prevent Officer  
Thames Valley Police 

Prevent 
officer 

Reading Police Station 
Castle Street 
Reading  RG1 7TH 

07788 307 178 
 

Preventreferrals@thamesvalley.pnn.
police.uk   
 

Safer Communities 
Partnership Team 
Manager and 
PREVENT Lead, WBC 
 

Susan 
Powell 

Strategic Support West 
Berkshire Council 20 
Mill Lane Newbury 
RG14 5QU 
 

(01635) 264703 | 
07881 856801 | 

susan.powell@westberks.gov.uk  
  
www.westberks.gov.uk  
 

Service manager for 
early years, vulnerable 
learners and families  
 

Avril Allenby 
 
 
 
 

Council Offices 
West Street House 
West Street 
Newbury 
Berkshire 
RG14 1BD 

01635 519014 
 

Avril.Allenby@westberks.gov.uk 

http://berks.proceduresonline.com/
mailto:Linda.curtis@westberks.gov.uk
mailto:joan.ball@westberks.gov.uk
mailto:child@westberks.gov.uk
mailto:susan.powell@westberks.gov.uk
http://www.westberks.gov.uk/
mailto:Avril.Allenby@westberks.gov.uk


 

 

 

 

 

 

4 

Local Authority 
Designated Officer  
Contact can be made 
via CAAS 

Fiona 
Goussard 
 
 
 
 

Council Offices 
West Street House 
West Street 
Newbury 
Berkshire 
RG14 1BD 

 
 via CAAS on 01635 
503190 
 

cpadmin@westberks.gov.uk 
 
or 
 
cpadmin@westberks.gcsx.gov.uk 
 

Senior Education 
Welfare Officer, 
 

Sally-Ann 
Looker 

Council Offices 
West Street House 
West Street 
Newbury 
Berkshire 
RG14 1BD 

01635 519788  sal.looker@westberks.gov.uk 
 

Exclusions Officer Roslyn 
Arthur  

Council Offices 
West Street House 
West Street 
Newbury 
Berkshire 
RG14 1BD 

01635 503409 Roslyn.Arthur@westberks.gov.uk 

 
2.  Purpose 
 

 An effective whole-school child protection policy is one which provides clear direction to staff and others about 
expected behaviour when dealing with child protection issues. An effective policy also makes explicit the SchoolΩǎ 
commitment to the development of good practice and sound procedures. This ensures that child protection concerns, 
referrals and monitoring are handled sensitively, professionally and in ways which support the needs of the child. 
 
This policy links with Pan Berkshire child protection procedures.  These procedures can be found by clicking on the 
following link http://berks.proceduresonline.com/ and this link is saved as a shortcut on all School staff computers and 
laptops as stated in the document. 

 
3.  Introduction 
 
3.1 Downe House takes seriously its responsibility to protect and safeguard the welfare of children and young people in 

ƛǘǎ ŎŀǊŜΦ ά¢ƘŜ ǿŜƭŦŀǊŜ ƻŦ ǘƘŜ ŎƘƛƭŘ ƛǎ ǇŀǊŀƳƻǳƴǘέΦ ό/ƘƛƭŘǊŜƴ !Ŏǘ мфуфύ Ψ{ŀŦŜƎǳŀǊŘƛƴƎ ŀƴŘ ǇǊƻƳƻǘƛƴƎ ǘƘŜ ǿŜƭŦŀǊŜ ƻŦ 
ŎƘƛƭŘǊŜƴ ƛǎ ŘŜŦƛƴŜŘ ŀǎΥ ǇǊƻǘŜŎǘƛƴƎ ŎƘƛƭŘǊŜƴ ŦǊƻƳ ƳŀƭǘǊŜŀǘƳŜƴǘΤ ǇǊŜǾŜƴǘƛƴƎ ƛƳǇŀƛǊƳŜƴǘ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ƘŜŀƭǘƘ ƻǊ 
development; ensuring that children grow up in circumstances consistent with the provision of safe and effective 
care; and taking action to enable all children to have the best outcomes. Keeping children Safe in Education 2019 

 

3.2 Section 175 of the Education Act 2002 places a statutory responsibility on governing boards to have policies and 
procedures in place that safeguard and promote the welfare of children who are pupils of the school.   Working 
Together to Safeguard Children 2018  and Part 2 of Keeping Children Safe in Education 2019 sets out the 
responsibilities of governing boards including the need to remedy without delay any deficiencies or weaknesses in 
regards to child protection arrangements that are brought to the attention of the school management or governing 
boards. (links to all documents in Appendix 7) 

 

3.3  {ŜŎǘƛƻƴ мм ƻŦ ǘƘŜ /ƘƛƭŘǊŜƴΩǎ !Ŏǘ 2004 (appendix 7) sets out the arrangements that education services and Schools 
Ƴǳǎǘ ƳŀƪŜ ǘƻ ǇǊƻƳƻǘŜ ǘƘŜ ǿŜƭŦŀǊŜ ŀƴŘ ǎŀŦŜƎǳŀǊŘƛƴƎ ƻŦ ŎƘƛƭŘǊŜƴ ŀƴŘ ȅƻǳƴƎ ǇŜƻǇƭŜΦ ά!ƭƭ Schools and further education 
institutions have a statutory duty to safeguard and promote the welfare of children. Consequently, staff in these 
establishments play an important part in safeguarding children from abuse and neglect by early identification of 
children who may be vulnerable or at risk of harm and by educating children, about managing risks and improving 
their resilience through the curriculum. All Schools and further education institutions should create and maintain a 
safe environment for children and young people, and should be able to manage situations where there are child 
welfarŜ ŎƻƴŎŜǊƴǎέΦ  {ŀŦŜƎǳŀǊŘƛƴƎ ƛǎ ŜǾŜǊȅƻƴŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŀƴŘ ǎƘƻǳƭŘ ōŜ ŀ ŎƘƛƭŘ ŎŜƴǘǊŜŘ ŀǇǇǊƻŀŎƘέΦ όWorking 
Together, 2018). 

 
3.4 There are five main elements to this child protection and safeguarding policy:  
 

mailto:cpadmin@westberks.gov.uk
mailto:cpadmin@westberks.gcsx.gov.uk
mailto:sal.looker@westberks.gov.uk
mailto:Roslyn.Arthur@westberks.gov.uk
http://berks.proceduresonline.com/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/779401/Working_Together_to_Safeguard-Children.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/779401/Working_Together_to_Safeguard-Children.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
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 a) Ensuring we practice Safer Recruitment processes in line with national legislation by using at least one suitably 
trained recruiter on all interview panels.  

 
 b) Establishing a safe environment in which children can learn and develop. This can be achieved by the creation 

of a positive School atmosphere and teaching, and the pastoral support offered to pupils.  
 
 c) Protection by following agreed procedures, ensuring staff are trained and supported to respond appropriately 

and sensitively to child protection concerns. Raising the awareness of child protection issues and equipping 
children with the skills needed to keep them safe. 

 
 d)  Developing and then implementing procedures for: 
   

Á Identifying and reporting cases, or suspected cases, of abuse 
Á Offering support to students who may be at risk of, or vulnerable, to violent and non-violent extremist 

or terrorist narratives. 
 
 e) Support to pupils who may have been abused. 
 
3.5 This policy applies to all pupils, staff, governors, volunteers, contractors and visitors to Downe House. 
 
3.6 The School recognises it is responsible for making contacts and referrals rather than making enquiries and 

investigating.  
 
4.  Terminology 
 
 Child protection refers to the processes undertaken to meet statutory obligations laid out in the Children Act 1989 

and associated guidance (see Working Together to Safeguard Children,  A guide to inter-agency working to safeguard 
and promote the welfare of children, 2018) in respect of those children who have been identified as suffering, or 
being at risk of suffering harm. 

 
Safeguarding and promoting the welfare of children is defined for the purposes of this guidance as: protecting 
ŎƘƛƭŘǊŜƴ ŦǊƻƳ ƳŀƭǘǊŜŀǘƳŜƴǘΤ ǇǊŜǾŜƴǘƛƴƎ ƛƳǇŀƛǊƳŜƴǘ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ƘŜŀƭǘƘ ƻǊ ŘŜǾŜƭƻǇƳŜƴǘΤ ŜƴǎǳǊƛƴƎ ǘƘŀǘ ŎƘƛƭŘǊŜƴ Ǝrow 
up in circumstances consistent with the provision of safe and effective care and taking action to enable all children to 
have the best outcomes. (Keeping Children Safe in Education, Sept 2019). 

Working Together to Safeguard Children, 2018 ǎǘŀǘŜǎ ǘƘŀǘ ΨǎŀŦŜƎǳŀǊŘƛƴƎ ŎƘƛƭŘǊŜƴ ŀƴŘ ǇǊƻǘŜŎǘƛƴƎ ǘƘŜƳ ŦǊƻƳ ƘŀǊƳΩ ƛǎ 
ŜǾŜǊȅƻƴŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ 9ǾŜǊȅƻƴŜ ǿƘƻ ŎƻƳŜǎ ƛƴǘƻ ŎƻƴǘŀŎǘ ǿƛǘƘ ŎƘƛƭŘǊŜƴ ŀƴŘ ŦŀƳƛƭƛŜǎ Ƙŀǎ ŀ ǊƻƭŜ ǘƻ ǇƭŀȅΦ  
 
Abuse is a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or by failing to 
act to prevent harm. Children may be abused in a family or in an institutional or community setting by those known to 
them or, more rarely, by others (e.g. via the internet). They may be abused by an adult, or adults or another child or 
children. 

 
Staff refers to all those working for or on behalf of the School, full time or part time, in either a paid or voluntary 
capacity. 
 
Children includes everyone under the age of 18.   
 
Parent refers to birth parents and other adults who are in a parenting role, for example step-parents, foster carers 
and adoptive parents. 
  
Extremism ǊŜŦŜǊǎ ǘƻ ǘƘŜ DƻǾŜǊƴƳŜƴǘΩǎ ΨtǊŜǾŜƴǘ {ǘǊŀǘŜƎȅΩ ǿƘƛŎƘ ŘŜŦƛƴŜǎ ŜȄǘǊŜƳƛǎƳ ŀǎΥ άǾƻŎŀƭ ƻǊ ŀŎǘƛǾŜ ƻǇǇƻǎƛǘƛƻƴ ǘƻ 
fundamental British Values, including democracy, the rule of law, individual liberty and mutual respect and tolerance 
of different faiths and beliefs. We also include in our definition of extremism, calls for the death of members of our 
ŀǊƳŜŘ ŦƻǊŎŜǎέΦ 
 
Prevent ƛǎ ǇŀǊǘ ƻŦ ǘƘŜ ¦YΩǎ /ƻǳƴǘŜǊ ¢ŜǊǊƻǊƛǎƳ {ǘǊŀǘŜƎȅΣ ǇǊŜventing people from becoming involved in terrorism or 
ǎǳǇǇƻǊǘƛƴƎ ǘŜǊǊƻǊƛǎƳΦ  ΨtǊŜǾŜƴǘ Řǳǘȅ ƎǳƛŘŀƴŎŜ ŦƻǊ 9ƴƎƭŀƴŘ ŀƴŘ ²ŀƭŜǎΥ ƎǳƛŘŀƴŎŜ ŦƻǊ ǎǇŜŎƛŦƛŜŘ ŀǳǘƘƻǊƛǘƛŜǎ ƛƴ 9ƴƎƭŀƴŘ 

http://www.opsi.gov.uk/acts/acts1989/ukpga_19890041_en_2
http://www.workingtogetheronline.co.uk/
http://www.workingtogetheronline.co.uk/
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and Wales on the duty of schools, colleges  and other providers in the Counter-Terrorism and Security Act 2015 to 
ƘŀǾŜ ŘǳŜ ǊŜƎŀǊŘ ǘƻ ǘƘŜ ƴŜŜŘ ǘƻ ǇǊŜǾŜƴǘ ǇŜƻǇƭŜ ŦǊƻƳ ōŜƛƴƎ ŘǊŀǿƴ ƛƴǘƻ ǘŜǊǊƻǊƛǎƳΩΣ Ia DƻǾŜǊƴƳŜƴǘΣ нлмрΦ ¢ƘŜ tǊŜǾŜƴǘ 
strategy identifies that young people are more likely to be vulnerable to violent extremist or terrorist narratives. 
Schools and colleges have a duty of care to their pupils and staff which includes safeguarding them from the risk of 
being drawn into terrorism.  

 
Radicalisation refers to the process by which a person comes to support terrorism and forms of extremism. There is 
no single way of identifying an individual who is likely to be susceptible to an extremist ideology. It can happen in 
many different ways and settings. Radicalisation is the process where someone has their vulnerabilities or 
susceptibilities exploited towards crime or terrorism ς most often by a third party, who have their own agenda, who 
have attempted to radicalise vulnerable children and young people to hold extreme views including views justifying 
political, religious, sexist or racist violence or to steer them into a rigid and narrow ideology that is intolerant of 
diversity and leaves them vulnerable to future radicalisation. 

 
!ǎ ǿƛǘƘ ƻǘƘŜǊ ǎŀŦŜƎǳŀǊŘƛƴƎ ǊƛǎƪǎΣ ǎǘŀŦŦ ǎƘƻǳƭŘ ōŜ ŀƭŜǊǘ ǘƻ ŎƘŀƴƎŜǎ ƛƴ ŎƘƛƭŘǊŜƴΩǎ ōŜƘŀǾƛƻǳǊ ǿƘƛŎƘ ŎƻǳƭŘ ƛƴŘƛŎŀǘŜ ǘƘŀǘ 
they may be in need of help or protection. Staff should use their judgement in identifying children who might be at 
risk of radicalisation and act proportionately, which may include making a referral to the Channel programme. 
 
'Sexting' is the exchange of self-generated sexually explicit images, through mobile picture messages or webcams 
over the internet. Young people may also call it Cybersex, sending a nudie, picture or selfie. 

Peer on Peer abuse occurs when a young person is exploited, bullied and / or harmed by their peers who are the 
ǎŀƳŜ ƻǊ ǎƛƳƛƭŀǊ ŀƎŜΤ ŜǾŜǊȅƻƴŜ ŘƛǊŜŎǘƭȅ ƛƴǾƻƭǾŜŘ ƛƴ ǇŜŜǊ ƻƴ ǇŜŜǊ ŀōǳǎŜ ƛǎ ǳƴŘŜǊ ǘƘŜ ŀƎŜ ƻŦ муΦ ΨtŜŜǊ-on-ǇŜŜǊΩ ŀōǳǎŜ Ŏŀƴ 
relate to various forms of abuse (not just sexual abuse and exploitation), and crucially it does not capture the fact that 
the behaviour in question is harmful to the child perpetrator as well as the victim.  

5 School policy 
 
5.1 We recognise that for our pupils, high self-esteem, confidence, supportive friends and clear lines of communication 

with a trusted adult helps to prevent abuse and extremism. Safeguarding is ŜǾŜǊȅƻƴŜΩǎ responsibility; therefore, 
everyone who comes into contact with children and their families and carers has a role to play in safeguarding 
children. School and college staff are particularly important as they are in a position to identify concerns early and 
provide help for children. Schools, colleges and their staff form part of the wider safeguarding system for children.  
For services to be effective they should be based on a clear understanding of the needs and views of children. 
(Working Together to Safeguard Children, 2018.) In order to fulfil their safeguarding responsibilities, professionals 
should make sure that their approach is child-centred and they should consider what is in the best interests of the 
child. Everyone who comes into contact with children has a role to play in identifying concerns, sharing information 
and taking prompt action KCSIE, Sept 2019).  

 
5.2 This School will therefore:  
 

a. Ensure they have a Designated Safeguarding Lead (DSL) for Safeguarding, a Deputy Designated Safeguarding 
Lead (DDSL) from the senior leadership team, and a Safeguarding Governor who have been trained to the 
appropriate level and understand their responsibilities with respect to the protection of children, young 
people and vulnerable adults and the safeguarding of all learners; for designated members of staff in Schools 
and colleges this training should take place every two years. The Designated Safeguarding Lead and their 
deputies are most likely to have a complete safeguarding picture and will be the most appropriate individuals 
to advise on Safeguarding concerns.  All staff and other adults working within the setting are clear about the 
procedures where they are concerned about the safety of a child. A full description of the duties of a DSL can 
be found in Part 5, KCSIE, Sept 2019. 

 
b. Ensure that there are safeguarding policies and procedures in place and are reviewed regularly to ensure 

children and learners are kept safe. 
 

c. Ensure that all staff have signed that they have read and understood at least Part One and Annex A ƻŦ ΨYŜŜǇƛƴƎ 
/ƘƛƭŘǊŜƴ {ŀŦŜ ƛƴ 9ŘǳŎŀǘƛƻƴΩΣ {ŜǇǘ нлм9. 
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d. Staff with a Safeguarding responsibility should also read part 5of Keeping Children Safe in Education 
September 2019. 
 

e. Ensure that pupils know that there are adults within the School they can approach if they are worried or are in 
difficulty.  
 

f. Establish and maintain an environment where pupils feel safe and secure and are encouraged to talk, and are 
listened to. Staff respond with clear boundaries about what is safe and acceptable and they seek to 
ǳƴŘŜǊǎǘŀƴŘ ǘƘŜ ǘǊƛƎƎŜǊǎ ŦƻǊ ŎƘƛƭŘǊŜƴΩǎ ōŜƘŀǾƛƻǳǊΦ {ǘŀŦŦ ŀǊŜ ŀŘǾƛǎŜŘ ǘƻ Ƴŀƛƴǘŀƛƴ ŀƴ ŀǘǘƛǘǳŘŜ ƻŦ Ψƛǘ ŎƻǳƭŘ ƘŀǇǇŜƴ 
ƘŜǊŜΩ ǿƘŜǊŜ ǎŀŦŜƎǳŀǊŘƛƴƎ ƛǎ ŎƻƴŎŜǊƴŜŘΦ 

 
g. Ensure all Downe House staff are able to identify children who may benefit from early help and the early help 

process and their role in it. This includes identifying emerging problems, liaising with the Designated 
Safeguarding Lead, sharing information with other professionals to support early identification and assessment 
and in some cases, acting as the lead professional in undertaking an Early Help assessment. In relation to early 
ȅŜŀǊǎΣ ǎǘŀŦŦ ǎƘƻǳƭŘ ŘŜƳƻƴǎǘǊŀǘŜ ǘƘŜ ȅƻǳƴƎ ŎƘƛƭŘǊŜƴΩǎ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ΨƘƻǿ ǘƻ ƪŜŜǇ ǘƘŜƳǎŜƭǾŜǎ ǎŀŦŜ ŦǊƻƳ 
releǾŀƴǘ ǊƛǎƪǎΩ ŀƴŘ ŘŜƳƻƴǎǘǊŀǘŜ Ƙƻǿ ǘƘƛǎ ƛǎ ƳƻƴƛǘƻǊŜŘ ŀŎǊƻǎǎ ǘƘŜ ǇǊƻǾƛǎƛƻƴΦ 
 

h. Downe House ensures that it meets all the paragraphs in part 2 (spiritual, moral, social and cultural 
development of pupils), part 3 (welfare, health and safety of pupils), part 4 (suitability of staff, supply staff and 
proprietors) and part 5 (premises of and accommodation at Schools) of the Independent School standards. 
 

i. Ensure positive behaviour is promoted consistently. That staff use effective de-escalation techniques. 
Reasonable force, including restraint, is only used in strict accordance with the legislative framework to 
protect the child and those around them. All incidents are reviewed, recorded and monitored and the views of 
the child are sought and understood.  

 
j. Have a responsibility and be aware of the signs of abuse and neglect so they can identify children who may be 

in need of extra help or who are suffering, or are likely to suffer, significant harm. All staff must be aware of 
the main categories of abuse: Physical, Emotional, Sexual and Neglect. In addition, all staff should be aware 
that abuse, neglect and safeguarding issues are rarely standalone events that can be covered by one definition 
or label. In most cases multiple issues will overlap with one another. Staff should be aware that behaviour 
linked to the likes of drug talking, alcohol abuse, truanting and sexting put children in danger. All staff should 
be aware safeguarding issues can manifest themselves via peer on peer abuse. All staff then have a 
responsibility to take appropriate action, working with other services as needed. 

 
k. Ensure that any risks associated with children offending, misusing drugs or alcohol, self-harming, Female 

Genital Mutilation (FGM), Child Criminal and Sexual Exploitation (CSE), going missing, being vulnerable to 
radicalisation or being sexually exploited are known by the adults who care for them and shared with the local 
ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǎŜǊǾƛŎŜΣ /!!{ ƻǊ ƻǘƘŜǊ ǊŜƭŜǾŀƴǘ ŀƎŜƴŎƛŜǎΦ ¢ƘŜǊŜ ŀǊŜ Ǉƭŀƴǎ ŀƴŘ ƘŜƭǇ ƛƴ ǇƭŀŎŜ ǘƘŀǘ 
are reducing the risk of harm or actual harm and there is evidence that the impact of these risks is being 
minimised. These risks are kept under regular review and there is regular and effective liaison with other 
agencies where appropriate. (Refer to Appendix 3 for further information on specific safeguarding issues and 
Annex A in KCSIE, 2019). 

 
l. Ensure all staff are aware of the systems within Downe House which support safeguarding and these should be 

explained to them as part of their induction. Induction must include an introduction to the Designated 
Safeguarding Lead and their deputies, and staff must be made aware of the behaviour policy and the Schools 
safeguarding response to children who go missing. Adults understand the risks posed by adults or learners who 
use technology, including the internet, to bully, groom, radicalise or abuse children or learners. They have 
well-developed strategies in place to keep children and learners safe and to support them to develop their 
own understanding of these risks and in learning how to keep themselves and others safe. Leaders oversee the 
safe use of technology when children and learners are in their care and take action immediately if they are 
ŎƻƴŎŜǊƴŜŘ ŀōƻǳǘ ōǳƭƭȅƛƴƎ ƻǊ ŎƘƛƭŘǊŜƴΩǎ ǿŜƭƭ-being.  

 
m. Ensure that any child protection and/or safeguarding concerns are shared immediately with the relevant local 

authority, CAAS and or the police. If a child is in immediate danger or is at risk of harm a referral should be 
made to CAAS and/or the police immediately. Staff will need to decide what action to take. Where possible, 
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there should be a conversation with the Designated Safeguarding Lead to agree a course of action, although 
any staff member can make a referral to CAAS. Where the concern is about suspected harm or risk of harm to 
a child, the referral should be made to the local authority for the area where the child lives. Where the 
concern is an allegation about a member of staff in a setting, or another type of safeguarding issue affecting 
children and young people in a setting, the matter should be referred to the local authority in which the 
setting is located. The relevant Designated Officer needs to be informed. Where referrals are not made by the 
Designated Safeguarding Lead, they should be informed, as soon as possible, that a referral has been made. 
 

n. Ensure all concerns, discussions and decision made and the reason for those decisions should be recorded in 
writing. If in doubt about the recording requirements staff should discuss with the Designated Safeguarding 
Lead. Written records are made in a timely way and held/sent securely where adults working with children are 
concerned about their safety or welfare. Those records are shared appropriately and, where necessary, 
without consent. Please refer to Information Sharing advice for practitioners for full guidance on information 
sharing. 

 
o. Ensure a record of referral is retained and there is evidence that any agreed action following the referral has 

been taken promptly to protect the child from further harm. There is evidence, where applicable, that staff 
have an understanding of when to make referrals when there are issues concerning sexual exploitation, 
radicalisation and/or extremism, Female Genital Mutilation (FMG) or that they have sought additional advice 
and support. Parents are made aware of concerns and their consent is sought in accordance with local 
procedures unless doing so would increase the risk of or actual harm to a child. If in doubt, contact CAAS for 
consultation and advice. 
 

p. Ensure there is a written plan in place that has clear and agreed procedures to protect a child. For children 
who are the subject of a child in need plan or child protection plan or who are looked after, the plan identifies 
the help that the child should receive and the actions to be taken if a professional working with the child has 
further concerns or information to report. All staff should have an awareness of issues around safeguarding 
looked after children as the most common reason for children becoming looked after is as a result of abuse 
and/or neglect. Governing boards and proprietors should ensure that staff have the skills, knowledge 
necessary to keep looked after children safe. 
 

q. Ensure children who go missing from the setting they attend receive well-coordinated responses that reduce 
the harm or risk of harm to them. Risks are well understood and their impact is minimised. Staff are aware of, 
and implement in full, local procedures for children who are missing from home and/or from education. Local 
procedures for notifying the local authority and parents are available, understood and followed. 
Comprehensive records are held and shared between the relevant agencies to help and protect children. In 
ǊŜƭŀǘƛƻƴ ǘƻ ŜŀǊƭȅ ȅŜŀǊǎ ǎŜǘǘƛƴƎǎΣ ǇǊƻǾƛŘŜǊǎ ŀǊŜ ŀǿŀǊŜ ƻŦ ŀƴŘ ƛƳǇƭŜƳŜƴǘ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ Ψ{ǘŀǘǳǘƻǊȅ 
Framework for the Early Years Foundation StŀƎŜΩ ǿƘŜƴ ŎƘƛƭŘǊŜƴ Ǝƻ ƳƛǎǎƛƴƎ ǿƘƛƭŜ ƛƴ ǘƘŜ ŎŀǊŜ ƻŦ ǘƘŜ ǇǊƻǾƛŘŜǊΦ 
(Refer to Appendix 3 for further information). 
 

r. Include in the curriculum activities and opportunities for Personal Health & Social Education (PHSE), which 
equip pupils with the skills they need to stay safe from all forms of abuse such as bullying (including cyber 
bullying), sexting, peer on peer abuse, homophobic behaviour, racism, sexism and extremism through 
promoting fundamental British values. Any discriminatory behaviours are challenged and help and support are 
given to children about how to treat others with respect. 
 

s. Include in the curriculum, material which will help pupils develop realistic attitudes to the responsibilities of 
adult life, particularly with regard to childcare and parenting skills.  

 
t. Ensure that wherever possible, every effort will be made to establish effective working relationships with 

parents/carers and colleagues from partner agencies.  
 

u. Ensure that safeguarding the child is of paramount importance when considering a request for flexi Schooling 
and that any concerns are raised with the CAAS team. 
 

v. Ensure that the School contributes to inter-agency working in line with statutory guidance (Working Together 
to Safeguard Children, 2018). Schools and colleges should work with social care, CAAS, the police, health 
services and other services to promote the welfare of children and protect them from harm. This includes 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
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providing a co-ordinated offer of early help when additional needs of children are identified and contributing 
to interagency plans to provide additional support to children subject to child protection plans.  All Schools and 
ŎƻƭƭŜƎŜǎ ǎƘƻǳƭŘ ŀƭƭƻǿ ŀŎŎŜǎǎ ŦƻǊ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŦǊƻƳ ǘƘŜ Ƙƻǎǘ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŀƴŘΣ ǿƘŜǊŜ ŀǇǇǊƻǇǊƛŀǘŜΣ 
from a placing local authority, for that authority to conduct, or consider whether to conduct, a section 17 
ŀǎǎŜǎǎƳŜƴǘ ƻǊ ŀ ǎŜŎǘƛƻƴ пт ŜƴǉǳƛǊȅ ό/ƘƛƭŘǊŜƴΩǎ !Ŏǘ мфуфύΦ !ǎ ǇŀǊǘ ƻŦ ƳŜŜǘƛƴƎ ŀ ŎƘƛƭŘΩǎ ƴŜŜŘǎ ƛǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ŦƻǊ 
governing boards and proprietors to recognise the importance of information sharing between professionals 
and local agencies. Data protection fears should not be a barrier to information sharing as the safety of the 
child is paramount. Although inter agency working and information sharing are vital in identifying and tackling 
all forms of abuse, it is clear they are especially important to identify and prevent child sexual exploitation. 
 

w. Ensure appropriate action is taken when children stop attending the setting; for Schools, this includes 
informing the local authority when a pupil is going to be deleted from the register. 
 

x. Ensure the School practices safer recruitment by robustly checking the suitability of staff, contractors and 
volunteers to work with children to ensure that those who are unsuitable to work with children are not 
employed, ensuring that all statutory requirements are adhered to. There is monitoring to prevent unsuitable 
people from being recruited and having the opportunity to harm children or place them at risk. 
 

y. Ensure all staff and carers have a copy of and understand the written procedures for managing allegations of 
harm to a child. Staff know how to recognise that children are capable of abusing their peers and governing 
boards and proprietors will ensure that allegations of peer on peer abuse will be investigated and dealt with. 
They know how to make a complaint and understand policies on whistleblowing and how to manage other 
concerns about the practice of adults in respect of the safety and protection of children. Governing boards and 
proprietors should ensure that there is a procedure in place to handle allegations against teachers, head 
teachers, principals, volunteers and other staff. Such allegations should be referred to the Designated Officer 
at the local authority by they appropriate person (set out in Part 4 of KCSIE, Sept 2019). Refer to LADO 
flowchart (Appendix 4) 

 
 
6. Statutory Framework 
 
6.1 This policy is in line with guidance from the following legislation and statutory guidance; 
 

a. ¢ƘŜ /ƘƛƭŘǊŜƴ !Ŏǘ мфуф ϧ {ŜŎǘƛƻƴ мм ƻŦ ǘƘŜ /ƘƛƭŘǊŜƴΩs Act 2004  
b. The Education Act 2002 (Section 175) 
c. The Education (Pupil Information) (England) Regulations 2005 
d. Dealing with Allegation of Abuse Against Teachers and Other Staff (2011) 
e. Working Together to Safeguard Children (2018)  
f. Keeping Children Safe in Education (Sept 2019)  
g. Inspecting safeguarding in early years, education and skills settings, 2016, Ofsted 
h. Berkshire Child Protection Procedures  

http://berks.proceduresonline.com/west_berk/index.html 
i. ²Ƙŀǘ ¢ƻ 5ƻ LŦ ¸ƻǳΩǊŜ ²ƻǊǊƛŜŘ ŀ /ƘƛƭŘ Lǎ .ŜƛƴƎ !ōǳǎŜŘ  
j. Prevent Within Schools, a toolkit for Schools May 2015 
k. The Education Inspection Framework  

Copies of the above can be accessed through the HR Department. 
 
¢ƘŜȅ Ŏŀƴ ŀƭǎƻ ōŜ ŀŎŎŜǎǎŜŘ ŦǊƻƳ ²Ŝǎǘ .ŜǊƪǎƘƛǊŜΩǎ 9ŘǳŎŀǘƛƻƴ tƻǊǘŀƭ ƻƴ ǘƘŜ Ψ{ŀŦŜƎǳŀǊŘƛƴƎ ƛƴ SchoolǎΩ ǇŀƎŜΥ 
www.westberkseducation.co.uk.  
 
Downe House is familiar with the content of the Education (Independent Schools Standards) Regulations 2014. 
 

7. Roles and responsibility  
 

7.1 All adults working with, or on behalf of, children have a responsibility to protect them. There are, however, key 
people within Schools and the Local Authority who have specific responsibilities under child protection procedures. 
The names of those carrying out these responsibilities for the current year are listed in section 1 of this document. 

http://berks.proceduresonline.com/west_berk/index.html
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/801429/Education_inspection_framework.pdf
http://www.westberkseducation.co.uk/
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7.2 It is the role of the Designated Safeguarding Lead to ensure that all of the child protection procedures are followed 
within the School, and to make appropriate, timely contact with Contact, Advice & Assessment Services (CAAS) and 
the Prevent Officer at Thames Valley Police, in cases of suspected extremism and radicalisation under the Prevent 
Strategy, in accordance with School procedures. If the child resides out of the West Berkshire area, it is the 
responsibility of the Designated Safeguarding Lead to make contact with the appropriate child protection team for 
that authority and follow their procedures on how to make a referral.  If, for any reason, the Designated Safeguarding 
Lead is unavailable, a Deputy Designated Safeguarding Lead has been identified who will act in their absence (see 
section 1). Additionally, it is the role of the Designated Safeguarding Lead to ensure all staff employed, including 
temporary staff and volunteers within the School, are aware of the SchoolΩǎ ƛƴǘŜǊƴŀƭ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ ǇǊƻŎŜŘǳǊŜǎΤ ǘƻ 
advise staff and to offer support to those requiring this.  

 

7.3 The Designated Safeguarding Lead and the Headmistress provide an annual report for the Board of Governors 
detailing any changes to the policy and procedures; the training undertaken by all staff and governors and other 
relevant issues.  The School will then complete the Annual Audit of Safeguarding in Schools. The purpose of the 
Annual Audit of Safeguarding in Schools is to keep the Berkshire West Safeguarding Partners updated on how Schools 
in the authority are managing their statutory responsibilities to safeguarding (section 175 Education Act 2002, section 
мрт 9ŘǳŎŀǘƛƻƴ !Ŏǘ нллн ŀƴŘ ǎŜŎǘƛƻƴ мм /ƘƛƭŘǊŜƴΩǎ !Ŏǘ нллпύΦ ¢ƘŜ ŦƛƴŘƛƴƎǎ ƻŦ ǘƘŜ ŀǳŘƛǘ will then be reported to 
Berkshire West Safeguarding Children Partnership.   

 

7.4 The Lead Officer in Education for Safeguarding, Prevent Lead in Education and the Education Welfare & Safeguarding 
Officer (see section 1) are available to offer advice and support around safeguarding and procedural issues.  Specific 
training is provided for the SchoolΩǎ 5ŜǎƛƎƴŀǘŜŘ {ŀŦŜƎǳŀǊŘƛƴƎ [ŜŀŘ όǎŜŜ ǎŜŎǘƛƻƴ фύΦ 

 

7.5 The Designated Safeguarding Lead will be responsible for addressing any barriers to effective inter-agency working 
and will report to the Headmistress when it has an effect on safeguarding children. 

 
8. The responsibility of governing bodies, proprietors and management committees  
 

8.1 tŀǊǘ н ƻŦ ΨYŜŜǇƛƴƎ /ƘƛƭŘǊŜƴ {ŀŦŜ ƛƴ 9ŘǳŎŀǘƛƻƴΩ όY/{L9ύΣ {ŜǇǘ нлм9 sets out the responsibilities of Governing Boards, 
Proprietors and management committees. Governing bodies, proprietors and management committees (to be known 
ŀǎ ΨƎƻǾŜǊƴƛƴƎ ōƻŘƛŜǎ ŀƴŘ ǇǊƻǇǊƛŜǘƻǊǎ ƛƴ ǘƘƛǎ ŘƻŎǳƳŜƴǘύ Ƴǳǎǘ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜȅ ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜƛǊ ŘǳǘƛŜǎ ǳƴŘŜǊ 
legislation. They must have regard to this guidance to ensure that the policies, procedures and training in their 
Schools or colleges are effective and comply with the law at all times. 

 

8.2 The Board of Governors must ensure a member of the Senior Leadership Team is Designated as the Safeguarding Lead 
( DSL) and that there arrangements for a Deputy Designated Lead. The governors ensure that this person has 
appropriate training. Governing Boards and proprietors should ensure that all staff have the skills, knowledge and 
understanding necessary to keeping looked after children safe.  

 

8.3 The Board of Governors is responsible for nominating a governor to take the lead in overseeing Safeguarding and 
Child Protection. This governor is known as the Safeguarding Governor. The Board of Governors should ensure there 
are effective and appropriate policies and procedures in place in order for appropriate action to be taken in a timely 
ƳŀƴƴŜǊ ǘƻ ǎŀŦŜƎǳŀǊŘ ŀƴŘ ǇǊƻƳƻǘŜ ŎƘƛƭŘǊŜƴΩǎ ǿŜƭŦŀǊŜΦ ¢Ƙƛǎ ǎƘƻǳƭŘ ƛƴŎƭǳŘŜΥ 

Å an effective Child  Protection & safeguarding policy is in place and is approved by the Board of Governors on an 
annual basis (and as and when other updates occur) 

Å a staff behaviour policy is available  (sometimes called the code of conduct) which should amongst other things 
include - acceptable use of technologies, staff/pupil relationships and communications including the use of social 
media 

Å Schools and colleges need to ensure that they adopt recruitment procedures that help deter, reject or identify 
people who might abuse children.  Governing bodies and proprietors must act reasonably in making decisions 
about the suitability of the prospective employee based on checks and evidence including: criminal record 
checks (DBS checks), barred list checks and prohibition checks together with references and interview 
information.  
 

8.4 This is not intended to be an exhaustive list. These policies, along with Part one of KCSIE, Sept 2019 and information 
regarding the role of the Designated Safeguarding Lead, should be provided to all staff on induction. Governing bodies 
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and proprietors should take a proportional risk based approach to the level of information that is provided to 
temporary staff and volunteers.  

8.5 The child protection policy should describe procedures which are in accordance with government guidance and refer 
to locally agreed inter-agency procedures put in place by the Berkshire West Safeguarding Children Partnership be 
updated annually (as a minimum), and be available publicly either via the School or college website or by other 
means.  

8.6 The Headmistress should ensure that the above policies and procedures, adopted by the governing body, particularly 
concerning referrals of cases of suspected abuse and neglect, are followed by all staff.  

8.7 The Board of Governors should put in place appropriate safeguarding responses to children who go missing from 
education, particularly on repeat occasions, to help identify the risk of abuse and neglect including sexual abuse or 
exploitation and to help prevent the risks of their going missing in future. The Government Missing children and adult 
strategy ŀƴŘ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΩǎ Children Missing Education Statutory Guidance for local authorities guidance 
provides information that governing bodies and proprietors might find useful when considering children who go 
missing from education.  

 
8.8 The Board of Governors are responsible for ensuring the School has in place statutory policies and procedures for 

Safeguarding, Safer Recruitment, Allegations Management and Whistleblowing.  The named Governor for safeguarding 
and whistleblowing will have oversight of how the policy and procedure are followed.  

 
8.9 The Board of Governors should also ensure that their child protection policy includes procedures to minimise the risk 

of peer on peer abuse and sets out how allegations of peer on peer will be investigated and dealt with. 
 
8.9.1 The Board of Governors should appoint a Safeguarding Governor who should act as the link between the Governors 

and the School in relation to Child Protection and Safeguarding. Ensuring that: 

 The Safeguarding Governor meets with the Designated Safeguarding Lead regularly in order to understand: 

a)  how the relevant policies connected with Safeguarding and Safer Recruitment  are being implemented  
b)  the challenges and issues that the School staff are managing in order to ensure  that children are kept safe at all 

times 
c)  how Safer Recruitment is being practiced and recorded  

 
Training 
Å Training undertaken by both staff and governors is in line with advice from the Berkshire West Safeguarding 

Children Partnership. Safer Recruitment and all required training is compliant and meets the required standards. 

Å The expectation from the Local Authority and the Safeguarding Partnership is that the minimum requirement is for 
all staff and Governors to receive Universal Safeguarding Training and annual Safeguarding updates. Best practice 
would be that all staff and Governors complete Universal classroom based training every three years, and the free 
online training recommended by the Berkshire West Safeguarding Children Partnership in the intervening years. 

Å The Safeguarding Governor and other governors undertake relevant induction and refresher safeguarding and child 
protection training throughout their term of office as a governor.  

Å At least one member of the Board of Governors is Safer Recruitment trained. 
 

           Single Central Record 
Å Ensure that all governors have completed DBS checks which are recorded on the Single Central Record. 
Å The Single Central Record details of staff and other volunteers is current, complete and compliant. 

 
           Governing Board Meetings 

Å Safeguarding and Child Protection is always an agenda item at Governor Meetings. 
Å The Annual section 175 Safeguarding Audit has been completed and returns submitted to the LA in a timely 

manner, and is reported upon at a relevant GB meeting. 
 

8.9.2 The Board of Governors must ensure a designated teacher for Looked After Children (LAC) is appointed to promote 
the educational achievement of Looked After Children and ensure that this person has appropriate training. The most 
common reason for children to become looked after is as a result of neglect and/or abuse. Governing Boards and 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/117793/missing-persons-strategy.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/117793/missing-persons-strategy.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_Missing_Education_-_statutory_guidance.pdf
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proprietors should ensure that all staff have the skills, knowledge and understanding necessary to keeping looked 
after children safe.  

 
8.9.3 At Downe House the Designated Teacher for LAC is the Designated Safeguarding Lead.  

 
9. Procedures  
 
9.1 Staff are kept informed about child protection and Prevent responsibilities and procedures through induction, 

briefings and ongoing awareness training.  There may be other adults in the School who rarely work unsupervised, 
more usually working alongside members of the School staff e.g. contractors.  The Headmistress will ensure they are 
aware of the SchoolΩǎ ǇƻƭƛŎȅ ŀƴŘ ǘƘŜ ƛŘŜƴǘƛǘȅ ƻŦ ǘƘŜ 5ŜǎƛƎƴŀǘŜŘ {ŀŦŜƎǳŀǊŘƛƴƎ [ŜŀŘΦ  

 
9.2 Any member of staff, volunteer or visitor to the School who receives a disclosure of abuse, an allegation or suspects 

that abuse or extremism and radicalisation, or female genital mutilation (FGM) may have occurred must report it 
immediately to the Designated Safeguarding Lead (see section 1) or in their absence, the Deputy Designated 
Safeguarding Lead (see section 1).  In the absence of either of the above, the matter should be brought to the 
attention of the most senior member of staff. There is a mandatory reporting requirement for health, teaching, and 
social care professionals to report cases of FGM to the police. 

 
9.3  The Designated Safeguarding Lead or their Deputy will immediately refer cases of suspected or actual abuse or 

ŀƭƭŜƎŀǘƛƻƴǎ ǘƻ ²Ŝǎǘ .ŜǊƪǎƘƛǊŜΩǎ /ƻƴǘŀŎǘΣ !ŘǾƛŎŜ ϧ !ǎǎŜǎǎƳŜƴǘ {ŜǊǾƛŎŜ ό/!!{ύ ŦƻǊ ²Ŝǎǘ .ŜǊƪǎƘƛǊŜ ŎŀǎŜǎ ƻǊ ǘƘŜ 
appropriate local authority where the child lives outside of West Berkshire.  If the incident of abuse actually occurred 
within the West Berkshire boundary it will be referred to West Berkshire CAAS.  (See section 1). In cases where a 
student may be vulnerable to or exhibiting, extremist views the Designated Safeguarding Lead or their Deputy will 
ŀƭǎƻ ǊŜŦŜǊ ŎŀǎŜǎ ǘƻ ǘƘŜ tǊŜǾŜƴǘ hŦŦƛŎŜǊ ŀǘ ¢ƘŀƳŜǎ ±ŀƭƭŜȅ tƻƭƛŎŜΣ ŀǎ ǿŜƭƭ ŀǎ ƳŀƪƛƴƎ ŀ ΨŎƻƴǘŀŎǘΩ ǘƻ /!!{Φ ό{ŜŜ ǎŜŎǘƛƻƴ мύΦ 

 
9.4 The Designated Safeguarding Lead or Deputy will follow the most up to date contact and referral procedures for West 

.ŜǊƪǎƘƛǊŜΩǎ /!!{Φ  
 
9.5 ¢ƻ ŘŜŎƛŘŜ ǿƘŜǘƘŜǊ ŀ Ψ/ƻƴǘŀŎǘΩ ǿƛǘƘ /!!{ ƛǎ ŀǇǇǊƻǇǊƛŀǘŜΣ ǘƘŜ 5ŜǎƛƎƴŀǘŜŘ {ŀŦŜƎǳŀǊŘƛƴƎ [ŜŀŘ όƻǊ 5ŜǇǳǘȅύ ǿƛƭƭ telephone 

CAAS on the Dedicated Professionals number: 01635 503190. 
 
9.6 Once this is determined, all Contacts to CAAS will be made by telephone on 01635 503190 where the Contact will be 

screened by a social worker. As part of the CAAS screening process, a decision may be taken by CAAS for a case to be 
passed to the Multi Agency Safeguarding Hub (M.A.S.H). This is an additional multi agency information gathering 
process to enhance the current service provision of CAAS. MASH will be co-located with CAAS and the MASH process 
will assist in the early identification of safeguarding concerns. 

 
9.7 Where there is a child protection concern, allegation or disclosure, a phone call will immediately be made to CAAS (or 

Emergency Duty Team if outside of office hours) to alert them to the situation. Delay in referring cases immediately 
may place the child at further risk and may prevent CAAS from putting in place timely, protective measures for the 
child or young person. In the event of a Prevent concern or allegation, a phone call will also be made to the Prevent 
Officer at Thames Valley Police. 

 
9.8 If it is decided that the contact does not meet the thresholds for CAAS, advice will be provided by the social worker as 

to whether there is a role for targeted intervention/early help services. ¢ƘŜ ¢ƘǊŜǎƘƻƭŘ /ǊƛǘŜǊƛŀ ŦƻǊ ²./ /ƘƛƭŘǊŜƴΩǎ 
Services can be found at Threshold Criteria for WBC Children's Services 

 
9.9 In cases where the child resides outside of West Berkshire, the Designated Safeguarding Lead will make themselves 

ŦŀƳƛƭƛŀǊ ǿƛǘƘ ǊŜŦŜǊǊŀƭ ǇǊƻŎŜǎǎŜǎ ŦƻǊ ǘƘŜ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ ǘŜŀƳ ƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ƘƻƳŜ ŀǳǘƘƻǊƛǘȅΦ 
 
9.10 The School will always undertake to share our intention to refer a child to CAAS with the parents or carers unless to 

do so could place the child at greater risk of harm or impede a criminal investigation. On these occasions, the School 
will take advice from CAAS and/or the Police. 

 
9.11 A statement in the School brochure and on the School website will inform parents and carers about our SchoolΩǎ 

duties and responsibilities under child protection procedures. This policy will be made freely available to parents and 
carers on the School website and in hardcopy, on request. 

http://info.westberks.gov.uk/CHttpHandler.ashx?id=37461&p=0
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9.12       The School will notify the local authority when parents notify them that they will be electively home educating their 

children. 
 
10. Training and support  
 
10.1 The Headmistress and all other staff who work with children will undertake appropriate child protection awareness 

training to equip them to carry out their responsibilities for child protection effectively. This training needs to be kept 
up to date by refresher training.  The Board of Governors should ensure that all staff members undergo safeguarding 
and child protection training at induction. The training should be regularly updated. Induction and training should be 
in line with advice from the Berkshire West Safeguarding Children Partnership / government guidance. In addition, all 
staff member should receive regular safeguarding and child protection updates (e.g. via email, e-bulletins, staff 
meetings), as required but at least annually, to provide them with relevant skills and knowledge to safeguarding 
children effectively. This will also include Prevent training, to ensure that staff have the necessary training that gives 
them the knowledge and confidence to identify children at risk of being drawn into terrorism, and to challenge 
extremist ideas which can be used to legitimise terrorism. This includes agency and temporary staff.  Awareness 
training in West Berkshire is currently called Universal Safeguarding Training. 

 
10.2 The Designated Safeguarding Lead will ensure that all staff complete Universal Safeguarding Training and that this is 

refreshed either every three years or in line with guidance from the Berkshire West Safeguarding Children Partnership 

or statutory guidance.  Staff training records will be kept up to date to monitor this.  Initial Universal Safeguarding 
Training will be completed by attending a Universal Safeguarding Training session delivered either by the local 
authority or School Designated Safeguarding Lead (if appropriate training has been completed).  After this, refresher 
ǘǊŀƛƴƛƴƎ Ŏŀƴ ōŜ ŎƻƳǇƭŜǘŜŘ ƻƴƭƛƴŜ ǳǎƛƴƎ ²Ŝǎǘ .ŜǊƪǎƘƛǊŜΩǎ ƻƴƭƛƴŜ ǘǊŀƛƴƛƴƎ ǇǊƻǾƛǎƛƻƴΦ   

 
10.3 All staff, students, supply staff and regular visitors to the School will be told where the policy is kept, given the name 

of the Designated Safeguarding Lead and informed of the Schools procedures in reporting concerns. 
 
10.4 The Designated Safeguarding Lead, Headmistress and any nominated Deputies will complete Designated Safeguarding 

Lead Training and this will be refreshed at least every two years.  This will be recorded on staff training records and 
monitored by the Director of HR. 

 
10.5 The Safeguarding Governor will have oversight of all child protection training records to ensure that this is taking 

place in a timely manner.   
 
10.6 Where there are concerns and queries about child protection, support will be available for all School staff from the 

Designated Safeguarding Lead, and their Deputies.  The Designated Safeguarding Lead will seek support from the 
Headmistress, Prevent Lead and appropriate local authority staff where needed. 

 
10.7 The School recognises the expertise staff build by undertaking safeguarding training and managing safeguarding 

concerns on a daily basis.  There is opportunity for staff to contribute and shape safeguarding arrangements and child 
protection policy through regular review meetings. 

 
10.8 All staff and volunteers should feel able to raise concerns about poor or unsafe practice and potential failures in the 

SchoolΩǎ ǎŀŦŜƎǳŀǊŘƛƴƎ ǊŜƎƛƳŜ ŀƴŘ ǘƘŀǘ ǎǳŎƘ ŎƻƴŎŜǊƴǎ ǎƘƻǳƭŘ ōŜ ǘŀƪŜƴ ǎŜǊƛƻǳǎƭȅ ōȅ ǘƘŜ [ŜŀŘŜǊǎƘƛǇ ¢ŜŀƳΦ ¢ƘŜ b{t// 
whistleblowing helpline is available for staff who do not feel able to raise concerns regarding child protection failures 
internally. Staff can call 0800 028 0285 or email at help@nspcc.org.uk 

 
11. Professional confidentiality 
 
11.1 Confidentiality is an issue, which needs to be discussed and fully understood by all those working with children, 

particularly in the context of child protection.  It forms part of the Universal Safeguarding Training mentioned in 
section 10.  The only purpose of confidentiality in this respect is to benefit the child.  A member of staff must never 
guarantee confidentiality to a pupil nor should they agree with a pupil to keep a secret. Where there is a child 
protection concern, this must be reported to the Designated Safeguarding Lead and may require further investigation 
ōȅ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŀǳǘƘƻǊƛǘƛŜǎΦ  /ƘƛƭŘǊŜƴ Ŏŀƴ ōŜ ǊŜŀǎǎǳǊŜŘ ǘƘŀǘ ƻƴƭȅ ǘƘŜ ǇŜƻǇƭŜ ǿƘƻ άƴŜŜŘ ǘƻ ƪƴƻǿέ ǿƛƭƭ ōŜ ƛƴŦƻǊƳŜŘΣ 
that this will be the minimum necessary and that information will not become common knowledge. 

 

mailto:help@nspcc.org.uk
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11.2 Staff will be informed of relevant information in respect of individual cases regarding child proteŎǘƛƻƴ ƻƴ ŀ ΨƴŜŜŘ ǘƻ 
ƪƴƻǿ ōŀǎƛǎΩ only.  Where information is shared with appropriate staff, they must maintain the confidentiality outlined 
in 11.1.   

 
12. Records and Monitoring  

 
12.1 Well-kept records are essential to good child protection practice.  Downe House is clear about the need to record any 

concerns held about a child or children within our School, the status of such records and when these records should 
be passed over to other agencies.  

 
12.2 Any member of staff receiving a disclosure of abuse, or noticing signs or indicators of abuse, must make an accurate 

record as soon as possible, noting what was said or seen, putting the event in context, giving the date, time and 
location.  All records will be dated, signed and will include the action taken.  Making the record should not delay 
referring the disclosure to the Designated Safeguarding Lead or appropriate authority. 

 
12.3 These notes are kept in a confidential file, which is separate to other files, and stored in a secure place. In the same 

way, notes must be kept of any pupil who is being monitored for child protection reasons. 
 
12.4 If a pupil transfers from the SchoolΣ ǘƘŜǎŜ ŦƛƭŜǎΣ ǿƘŜǊŜ ŀǇǇǊƻǇǊƛŀǘŜΣ ǿƛƭƭ ōŜ ŦƻǊǿŀǊŘŜŘ ǘƻ ǘƘŜ ǇǳǇƛƭΩǎ new School 

ƳŀǊƪŜŘ ΨŎƻƴŦƛŘŜƴǘƛŀƭΩ ŀƴŘ ŦƻǊ ǘƘŜ ŀǘǘŜƴǘƛƻƴ ƻŦ ǘƘŜ ǊŜŎŜƛǾƛƴƎ SchoolΩǎ 5ŜǎƛƎƴŀǘŜŘ {ŀŦŜƎǳŀǊŘƛƴƎ [ŜŀŘ ŦƻǊ {ŀŦŜƎǳŀǊŘƛƴƎΦ 
 
12.5 The Designated Safeguarding Lead will ensure that the School follows guidelines set out in its Privacy Policy. Fears about 

sharing information cannot be allowed to stand in the way of the need to promote the welfare and protect the safety of 
children. 

 
12.6 The Designated Safeguarding Lead will have oversight of the SchoolΩs safeguarding record keeping to ensure that issues 

around safeguarding records are addressed appropriately.  
 
13. Attendance at child protection and safeguarding meetings 
 
13.1 It is the responsibility of the Designated Safeguarding Lead to ensure that the School is represented and a report is 

submitted to any Child Protection Conference or ΨTeam Around the ChildΩ meeting called for children on their School 
roll or previously known to them. If the Designated Safeguarding Lead is unable to attend, it is their responsibility to 
identify someone else to attend in their place.  Whoever attends should be fully briefed on any issues or concerns. 

 
13.2 Schools will be part of core groups for children subject to child protection plans.  Core Groups meet regularly to 

review and update Child Protection Plans, and the Designated Safeguarding Lead will ensure that the School is 
represented at these meetings and that records of the meetings are kept.  When a child is made subject to a Child 
tǊƻǘŜŎǘƛƻƴ tƭŀƴΣ ƛǘ ƛǎ ǘƘŜ 5ŜǎƛƎƴŀǘŜŘ {ŀŦŜƎǳŀǊŘƛƴƎ [ŜŀŘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŜƴǎǳǊŜ that the child is monitored regarding 
their School attendance, welfare, presentation and achievement. The Lead Professional will be informed if there is an 
unexplained absence of two or more days of a pupil who is subject to a Child Protection Plan.  

 
13.3 School will engage with CAAS, Child Protection Conferences, Core Group Meetings and ΨTeam Around the ChildΩ 

meetings as appropriate. If the Designated Safeguarding Lead is unable to represent the School, the Deputy 
Designated Safeguarding Lead or in the absence of either of the above, the most senior member of staff will be asked 
to represent the School. 

 
14.  Pupils at risk  
 
14.1  The School recognises the importance of identifying vulnerable pupils that may be at risk of abuse (Categories of 

Abuse, see Appendix 2), or children that may have additional support needs. We recognise that a pupil may be classed 
as vulnerable for a variety of reasons and this may not be permanent.   

 
14.2  This School recognises the following as vulnerable groups (although not exclusively): 
 

¶ Children with Special Educational Needs 

¶ Children with emotional/behavioural/attachment disorders 

¶ Children known to the YOT team 
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¶ Children attending alternative education provision. 

¶ Children with caring responsibilities or classified as a young carer 

¶ Looked after children and those subject to private fostering arrangements 

¶ Children missing education/low attendance  

¶ Children dealing with issues around domestic abuse 

¶ Children from Gypsy, Roma, Traveller communities 

¶ Children experiencing bereavement 

¶ Children in receipt of FSM or PPG 

¶ Children at risk from neglect; physical; sexual and emotional abuse 

¶ Disabled children 

¶ Children at risk of exclusion 

¶ Children at risk from bullying, including online bullying and prejudice-based Bullying 

¶ Children at risk of peer on peer abuse 

¶ Children at risk from the impact of new technologies on sexual behaviour, for example sexting 

¶ Girls at risk of female genital mutilation 

¶ Children at risk of being drawn into terrorism and radicalisation 

¶ Children at risk of exploitation, sexual exploitation and trafficking 

¶ Children at risk of  honour based violence or forced marriage 

¶ Children affected by substance misuse (drugs, alcohol) 

¶ Children affected by mental health issues 

¶ Children affected by faith abuse 

¶ Children affected by gender based violence or violence against women and girls 

¶ Children affected by fabricated or induced illness 

¶ Children affected by issues around bullying 

¶ Children affected by crime 

¶ Children affected by gang activity 

¶ Children affected by gender reassignment/lesbian, gay, bisexual and transgender (LGBT) abuse. (Transgender Guidance 
Appendix 7) 

¶ Children in receipt of substantial bursaries 
 
14.3 As a School, we will recognise vulnerable pupils and support them through: 
 

a) The curriculum to encourage self-esteem and self-motivation 
b) The School ethos which promotes a positive, supportive and secure environment and which gives all pupils and 

adults a sense of being respected and valued 
c) The implementation of the SchoolΩǎ ōŜƘŀǾƛƻǳǊ ƳŀƴŀƎŜƳŜƴǘ ǇƻƭƛŎƛŜǎ  
d) A consistent approach agreed by all staff which will endeavour to ensure the pupil knows that some behaviour 

is unacceptable but s/he is valued 
e) Regular liaison with other professionals and agencies that support the pupils and their families  
f) A commitment to ŘŜǾŜƭƻǇ ǇǊƻŘǳŎǘƛǾŜΣ ǎǳǇǇƻǊǘƛǾŜ ǊŜƭŀǘƛƻƴǎƘƛǇǎ ǿƛǘƘ ǇŀǊŜƴǘǎΣ ǿƘŜƴŜǾŜǊ ƛǘ ƛǎ ƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ōŜǎǘ 

interest to do so  
g) The development and support of a responsive and knowledgeable staff group, trained to respond 

appropriately in child protection situations 
h) Recognition that statistically, children with behavioural difficulties and disabilities are most vulnerable to abuse 

so staff who work in any capacity with children with profound and multiple disabilities, sensory impairment 
and/or emotional and behavioural problems, will need to be particularly sensitive to signs of abuse 

i) Recognition that in a home environment where there is domestic violence, drug or alcohol abuse, children may 
also be vulnerable and in need of support and/or protection.  

 
14.4 The School will support pupils from families at risk of domestic abuse by signing up to Operation Encompass with 

¢ƘŀƳŜǎ ±ŀƭƭŜȅ tƻƭƛŎŜΣ ǘƻ ōŜ ƛƴŦƻǊƳŜŘ ƻŦ ŀƴȅ ŘƻƳŜǎǘƛŎ LƴŎƛŘŜƴǘǎ ǿƛǘƘƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ƘƻƳŜΦ 
 
14.5 The School recognises it may be the only stable, secure and predictable element in the lives of vulnerable children and 
 that whilst at School their behaviour may still be challenging and defiant or they may be withdrawn.   
 
14.6    Recognising the vulnerability of part time pupils, the School will inform the Local Authority if they put pupils on a part 
 time timetable including where they have agreed flexi schooling. 
 
14.7     Peer on Peer Abuse 
            The School recognises that children may abuse other children. This may include but would not be limited to: 

https://www.operationencompass.org/
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¶ Bullying (including cyber bulling) 

¶ Physical abuse such as hitting, shaking, kicking, biting, hair pulling, or otherwise causing physical harm. 

¶ Sexual violence such as rape, assault by penetration, sexual assault. 

¶ Sexual harassment such as sexual comments, remarks, jokes, online sexual harassment, which may be stand alone or 
part of a wider pattern of abuse. 

¶ ¦ǇǎƪƛǊǘƛƴƎ ǿƘƛŎƘ ƛƴǾƻƭǾŜǎ ǘŀƪƛƴƎ ŀ ǇƛŎǘǳǊŜ ǳƴŘŜǊ ŀ ǇŜǊǎƻƴΩǎ ŎƭƻǘƘŜǎ ǿƛǘƘƻǳǘ ǘƘŜƛǊ ŎƻƴǎŜƴǘ ǿƛǘƘ the intention of viewing 
their genitals or buttocks to gain sexual gratification or to cause the victim humiliation, distress or alarm. Upskirting is a 
criminal offence under The Voyeurism Act(2019) 
 

14.8     Serious Violence 
 All staff should be aware of indicators, which may signal that children are at risk from, or are involved in serious crime 
and understand the measures in place to manage these. Additional information is available in appendix 7 

 
14.9  This policy should be considered alongside other related policies in School. These are the policy for the teaching of 

t{I9Σ ǘƘŜ ǇƻƭƛŎȅ ŦƻǊ ǘƘŜ ƳŀƴŀƎŜƳŜƴǘ ƻŦ ǇǳǇƛƭǎΩ ōŜƘŀǾƛƻǳǊ όƛƴŎƭǳŘƛƴƎ ƻǳǊ ǇƻƭƛŎȅ ƻƴ ǇƘȅǎƛŎŀƭ ƛƴǘŜǊǾŜƴǘƛƻƴ ŀƴŘ ƻǳǊ ǇƻƭƛŎȅ 
on the prevention of bullying), the Staff Code of Conduct and the Whistle-Blowing policy and our Health and Safety 
policy. 

 
14.10 The School recognises that children with special educational needs (SEN) and disabilities can face additional 

safeguarding challenges. Additional barriers can exist when recognising abuse and neglect in this group of children. This 
Ŏŀƴ ƛƴŎƭǳŘŜ ŀǎǎǳƳǇǘƛƻƴǎ ǘƘŀǘ ƛƴŘƛŎŀǘƻǊǎ ƻŦ ǇƻǎǎƛōƭŜ ŀōǳǎŜ ǎǳŎƘ ŀǎ ōŜƘŀǾƛƻǳǊΣ ƳƻƻŘ ŀƴŘ ƛƴƧǳǊȅ ǊŜƭŀǘŜ ǘƻ ŀ ŎƘƛƭŘΩǎ 
disability without further exploration; children with SEN and disabilities can be disproportionally impacted by things like 
bullying-without outwardly showing any signs; and communication barriers and difficulties in overcoming these 
barriers. 

 
15. E-Safety  
 
15.1 Downe House believes that the use of information and communication technologies brings great benefits. We 

recognise that there are e-safety issues that need to be planned for that will help to ensure appropriate, effective and 
safer use of electronic communications. All members of staff are trained in; receive regular updates in e-safety and 
recognising and reporting concerns. 

 
15.2 Children and young people may expose themselves to danger, whether knowingly or unknowingly, when using the 

internet and other technologies. Additionally, some young people may find themselves involved in activities which are 
inappropriate or possibly illegal. The School therefore, recognises its responsibility to educate pupils, teaching them 
the appropriate behaviours and critical thinking skills to enable them to remain both safe and legal when using the 
internet and related technologies. 

 
15.3 This School has a separate e-safety policy for staff and pupils which should be considered in line with this policy. The 

Governing Body should ensure that appropriate filters and appropriate monitoring systems are in place. However, the 
School ǎƘƻǳƭŘ ōŜ ŎŀǊŜŦǳƭ ǘƘŀǘ ΨƻǾŜǊ ōƭƻŎƪƛƴƎΩ ŘƻŜǎ ƴƻǘ ƭŜŀŘ ǘƻ ǳƴǊŜŀǎƻƴŀōƭŜ ǊŜǎǘǊƛŎǘƛƻƴǎ ŀǎ ǘƻ ǿƘŀǘ ŎƘƛƭŘǊŜƴ Ŏŀƴ ōŜ 
taught with regards to online teaching and safeguarding. (Additional information to support governing boards and 
proprietors is provided in Annex C, KCSIE, 2019). 

 
15.4 Photographs, video and electronic images of pupils and staff are classed as personal data under the GDPR.  Downe 

House has an E-Safety Policy that covers the use of images in detail.   
  
16. Safer Recruitment  
 
16.1 Keeping Children Safe in Education, Sept 2019 sets out clear guidance for Schools which is adhered to at Downe 

House.  The School will comply with the guidance set out in Part 3 of Keeping Children Safe in Education, Sept 2019. 
The Safer Recruitment policy also contains detailed information about recruitment and selection procedures for staff 
and volunteers. 

16.2 The recruitment process is robust in seeking to establish the commitment of candidates to support the SchoolΩǎ 
measures to safeguard children and to identify, deter or reject people who might pose a risk of harm to children or 
are otherwise unsuited to work with them.  
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16.3 The level of DBS certificate required, and whether a prohibition check is required, will depend on the role and duties 
an applicant is employed/volunteers to do at Downe House.  All staff working within the School have been checked as 
to their suitability, including verification of their identity, qualifications and a satisfactory barred list check, enhanced 
DBS check and a right to work in the UK 

 
16.4 For most, an enhanced DBS certificate, which includes barred list information, will be required as the majority of staff 

will be engaging in regulated activity. Please refer to Part three, KCSIE, September 2019 for further details relating to 
regulated activity. Keeping Children Safe in Education 2019 

 
16.5 Types of check  

 
16.5.1 Disclosure and Barring Service (DBS) checks  
 

Three types of DBS checks are referred to in this guidance (see KCSIE Sept 2019 Annex G for more information):  

¶ Standard: this provides information about convictions, cautions; reprimands and warnings held on the Police 
National Computer (PNC), regardless or not of whether they are spent under the Rehabilitation of Offenders Act 
1974. The law allows for certain old and minor matters to be filtered out;  

¶ Enhanced: This provides the same information as a standard check, plus any additional information held by the 
police which a chief officer reasonably believes to be relevant and considers ought to be disclosed; and  

¶ Enhanced with barred list check: where people are working or seeking to work in regulated activity with children, 
ǘƘƛǎ ŀƭƭƻǿǎ ŦƻǊ ŀƴ ŀŘŘƛǘƛƻƴŀƭ ŎƘŜŎƪǎ ǘƻ ōŜ ƳŀŘŜ ŀǎ ǘƻ ǿƘŜǘƘŜǊ ǘƘŜ ǇŜǊǎƻƴ ŀǇǇŜŀǊǎ ƻƴ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ōŀǊǊŜŘ ƭƛǎǘ. 

 
16.5.2    For all other staff who have an opportunity for regular contact with children who are not engaging in regulated 

activity, an enhanced DBS certificate, which does not include a barred list check, will be appropriate. Further 
information on contractors can be found in KCSIE paragraphs 180-183. 

 
16.5.3    All staff working within the School who have substantial access to children have been checked as to their suitability to 

work with children, including verification of their identity and qualifications, satisfactory references, a satisfactory 
barred list check, and an enhanced DBS check and a right to work in the UK check, and additional overseas checks for 
those who have lived or worked abroad is also completed. For teachers an additional check has been carried out to 
ensure they are not prohibited from teaching. In addition, governors in maintained Schools will now have an 
enhanced criminal records certificate from the DBS and it will be the responsibility of the School to apply for the 
certificate if a governor does not have one (Governors who also undertake regulated activity must have an Enhanced 
DBS with barred list check). For those engaged in management roles (in independent Schools ς including academies 
and free Schools) an additional check will be carried out to ensure they are not prohibited under section 128 
provisions. A check of any prohibition orders will be carried out using the Teacher Services System to see if there is a 
prohibition order which would prevent a person from carrying out teacher work in Schools, sixth form colleges, 16 to 
мф ŀŎŀŘŜƳƛŜǎΣ ǊŜƭŜǾŀƴǘ ȅƻǳǘƘ ŀŎŎƻƳƳƻŘŀǘƛƻƴ ŀƴŘ ŎƘƛƭŘǊŜƴΩǎ ƘƻƳŜǎ ƛƴ 9ƴƎƭŀƴŘ όǎŜŜ paragraph 100 of KCSIE for the 
appropriate link). 

 

16.5.4 Once the DBS checks are complete, the DBS will send a certificate (the DBS certificate) to the applicant. The applicant 
must show the original DBS certificate to their potential employer before they take up post or as soon as practicable 
afterwards.  

16.6 At least one member of every recruitment and selection panel will have completed safer recruitment training. 
 

16.7 A Single Central Record of employment checks is held by the School checked termly by the Safeguarding Governor.  
The Single Central Record covers the following people:  

¶ All staff (including supply staff, and teacher trainees on salaried routes) who work at the School. 

¶ All others who work in regular contact with children in the School, including volunteers. 

¶ All members of the Governing Body. 
 

16.8 The information that must be recorded in respect of staff members (including teacher trainees on salaried routes) is 
whether the following checks have been carried out or certificates obtained, and the date on which each check was 
completed/certificate obtained: 

¶ An identity check  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
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¶ A barred list check  

¶ An enhanced DBS check/certificate 

¶ A prohibition from teaching check  

¶ Further checks on people living or working outside the UK  

¶ A check of professional qualifications   

¶ A ŎƘŜŎƪ ǘƻ ŜǎǘŀōƭƛǎƘ ǘƘŜ ǇŜǊǎƻƴΩǎ ǊƛƎƘǘ to work in the United Kingdom 

¶ Prohibition of Management check (as applicable i.e. Headmistress, all staff on the Leadership Team, Academic 
Heads of Department and Housemistresses/masters) 

¶ An Enhanced DBS Check undertaken by the Secretary of State 
 

16.9 For supply staff, Downe House will include whether written confirmation that the employment business supplying the 
member of supply staff has carried out the relevant checks and obtained the appropriate certificates, whether any 
enhanced DBS check certificate has been provided in respect of the member of supply staff and the date that 
confirmation was received.  

16.10 Where checks are carried out on volunteers, Downe House records this on the Single Central Record. 
 

16.11 Downe House staff must not make recommendations for private tutors. If asked staff should direct parents/carers to  
the guidance in Appendix 8 

 

16.12   Pre-appointment checks  
 

16.12.1   All new appointments  
Any offer of appointment made to a successful candidate, including one who has lived or worked abroad, must be  
conditional on satisfactory completion of the necessary pre-employment checks.  

  When appointing new staff, Schools and colleges must:  

¶  ǾŜǊƛŦȅ ŀ ŎŀƴŘƛŘŀǘŜΩǎ ƛŘŜƴǘƛǘȅ. Identification checking guidelines can be found on the GOV.UK website;  

¶  obtain (via the applicant) an enhanced DBS certificate( including barred list information, for those who will be engaging 
 in regulated activity);  

¶  obtain a separate barred list check if an individual will start work in regulated activity before the DBS certificate is 
 available;  

¶  ǾŜǊƛŦȅ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ƳŜƴǘŀƭ ŀƴŘ ǇƘȅǎƛŎŀƭ ŦƛǘƴŜǎǎ ǘƻ ŎŀǊǊȅ ƻǳǘ ǘƘŜƛǊ ǿƻǊƪ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜs. A job applicant can be asked 
 relevant questions about disability and health in order to establish whether they have the physical and mental capacity 
 for the specific role; 

¶  ǾŜǊƛŦȅ ǘƘŜ ǇŜǊǎƻƴΩǎ ǊƛƎƘǘ ǘƻ ǿƻǊƪ ƛƴ ǘƘŜ ¦YΦ LŦ ǘƘŜǊŜ ƛǎ ǳƴŎŜǊǘŀƛƴǘȅ ŀōƻǳǘ ǿƘŜǘƘŜǊ ŀƴ individual needs permission to 
 work in the UK, then prospective employers, or volunteer managers, should follow advice on the GOV.UK website;  

¶  if the person has lived or worked outside the UK, make any further checks the School or college consider appropriate, 
 including EEA teacher sanctions and restrictions; 

¶  verify professional qualifications, as appropriate 

¶  for teaching staff; carry out a Teacher Services system check to ascertain award of QTS, completion of teacher 
 induction, and whether the person has any prohibitions, sanctions or restrictions issued by the secretary of state 

¶  seek references on all short-listed candidates, including internal ones, before interview, so that any issues of concern 
 they raise can be explored further with the referee and taken up with the candidate at interview; 

¶  for independent Schools, including academies and free Schools, check that a person taking up a management position 
 is not subject to a section 128 direction made by the Secretary of State.  

 
16.12.2   Where an enhanced DBS certificate is required, it must be obtained from the candidate before, or as soon as 

ǇǊŀŎǘƛŎŀōƭŜ ŀŦǘŜǊΣ ǘƘŜ ǇŜǊǎƻƴΩǎ ŀǇǇƻƛƴǘƳŜƴǘΦ  
 

There is no requirement to obtain an enhanced DBS certificate or carry out checks for events that may have occurred 
outside the UK if, in the three months prior to their appointment, the applicant has worked:  
 

¶ in a School in England in a post which brought them into regular contact with children or young persons 
in any post in a School since 12 May 2006; or  



 

 

 

 

 

 

19 

¶ in an institution within the further education sector in England or in a 16-19 Academy, in a post which 
involved the provision of education which brought the person regularly into contact with children or 
young persons. 

 
16.12.3 All other pre-appointment checks must still be completed, including, where the individual is engaging in regulated 

activity, a barred list check. Schools or colleges may also choose to request an enhanced DBS certificate should they 
wish to do so.  

 
16.12.4 The DBS cannot provide barred list information on any person, including volunteers, who are not in or seeking to 

enter in regulated activity.  
 

16.12.5 For supply staff, contractors and fee funded teacher trainees, Schools should also include whether written 
confirmation was received that the employment business/teacher training provider supplying the member of 
supply/contractor staff/teacher trainee has carried out the relevant checks and obtained the appropriate certificates, 
including the appropriate level of DBS check. Where a contractor is self-employed the School should obtain an 
appropriate level of DBS check on their behalf.  For more information on the appropriate level of DBS check for 
contractors see section 180-183 of KCSE Sept 2019. 

16.12.6 Where checks are carried out on volunteers, Schools should record this on the Single Central Record. 
 
 
16.12.7  If a School or college has concerns about an existing staff ƳŜƳōŜǊΩǎ ǎǳƛǘŀōƛƭƛǘȅ ǘƻ ǿƻǊƪ with children or learner, it   

should carry out all relevant checks as if the person were a new member of staff. Similarly, if a person working at the 
School or college moves from a post that was not regulated activity into work that is regulated activity, the relevant 
checks for the regulated activity must be carried out. Apart from these circumstances, in respect of existing staff the 
School or college is not required to request a DBS check or barred list check. If the School knows or has reason to 
believe, that an individual is barred, it commits an offence if it allows the individual to carry out any form of 
regulated activity. 

 
16.12.8 While registered early years providers are not required to keep a Single Central Record, they are still required to 

obtain the relevant information to confirm suitability of those caring for children. The requirements are set out in the 
Ψ{ǘŀǘǳǘƻǊȅ CǊŀƳŜǿƻǊƪ ŦƻǊ ǘƘŜ 9ŀǊƭȅ ¸ŜŀǊǎ CƻǳƴŘŀǘƛƻƴ {ǘŀƎŜΩΦ 

 
17. Teacher prohibition orders and Disqualification by Association 
 
17.1 Teacher prohibition orders, and Interim prohibition orders prevent a person from carrying out teaching work in 

schools, sixth form colleges, 16 to 19 academies, relevant youth accommodation and children's homes in England. A 
person who is prohibited from teaching must not be appointed to work as a teacher in such a setting. Advice about 
how to refer allegations of misconduct to the TRA for consideration can be obtained from the 

              Teacher misconduct section of the GOV.UK website. https://www.gov.uk/guidance/teacher-misconduct-referring-a-
case               

 
17.2 Teacher prohibition orders are made by the Secretary of State following consideration by a professional conduct panel 

convened by Teaching Regulation Agency (TRA). Pending such consideration, the Secretary of State may issue an 
interim prohibition order if it is considered to be in the public interest to do so. ¢ƘŜ ¢w!Ωǎ ǊƻƭŜ ƛƴ ƳŀƪƛƴƎ ǇǊƻƘƛōƛǘƛƻƴ 
orders and the process used to impose them are described in more detail in its publication Teacher Misconduct: the 
prohibition of teachers. 

 
17.3 Section 128 direction  
 
17.3.1 A section 128 direction prohibits or restricts a person from taking part in the management of an Independent School, 

including academies and free Schools. A person who is prohibited, is unable to participate in any management of an 
Independent School such as: a management position in an Independent School, academy or free School as an 
employee; a trustee of an academy or free School trust; a governor or member of a proprietor body for an 
independent School; or a governor on any governing body in an Independent School, academy or free School that 
retains or has been delegated any management responsibilities. Where the person will be engaging in regulated 
activity, a DBS barred list check will also identify any section 128 direction.  

 

https://www.gov.uk/guidance/teacher-misconduct-referring-a-case
https://www.gov.uk/guidance/teacher-misconduct-referring-a-case
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/495028/Teacher_Misconduct_The_Prohibition_of_Teachers_advice_updated_26_Jan_2016.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/495028/Teacher_Misconduct_The_Prohibition_of_Teachers_advice_updated_26_Jan_2016.pdf
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18.   Professional boundaries for staff and code of conduct 
 
18.1 Each new member of staff and volunteer will be provided with a full induction on Safeguarding, in addition to the 

training requirements set out in section 10.   
 

Copies of the following documentation will be provided: 
¶ KCSIE Sept 2019- Part 1 and Annex A 

¶ KCSIE Sept 2019 Part 5 for Staff with a safeguarding responsibility  
¶ Staff Code of Conduct Policy 

¶ Whistleblowing Policy 

¶ Guidance for Safer Working Practice for Adults who work with Children and Young People 

¶ This policy, including the identity of the Designated Safeguarding Leads 
 

18.2  When staff members and volunteers join Downe House, as part of the Induction Policy, they are required to sign up to 
and follow the staff code of conduct. This can be found in the Staff Handbook and should be considered alongside this 
policy.  This is included as part of the Induction Policy. 

 
18.3 The SchoolΩǎ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘ ŦƻǊ ǎǘŀŦŦ ŀƴŘ ǾƻƭǳƴǘŜŜǊǎ ƛǎ ƳŀŘŜ ŦǊŜŜƭȅ ŀǾŀƛƭŀōƭŜ ǘƻ ǎǘŀŦŦΣ ǾƛǎƛǘƻǊǎΣ ŎƻƴǘǊŀŎǘƻǊǎΣ ǇǳǇƛƭǎΣ 

parents, carers and guardians on Merlin, the Downe House Management Information System, and in hard copy, at 
request.  This allows everyone to understand our expectations of our staff and to be able to identify any behaviour 
that may be inappropriate. Keeping Children Safe in Education, Sept 2019 states that schools must have a staff code 
of conduct. 

 
18.4 Use of social networking sites by staff is managed in a separate policy and should be viewed in connection with the 

School code of conduct and this policy. 
 

All Downe House staff are in a position of trust, and there are expectations that they will act in a professional manner 
at all times. Further non-statutory guidance can be found at:  
Cyber Bullying Advice for Headteachers and School Staff 
 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/374850/Cyberbullying_Advice_for_Headteachers_and_School_Staff_121114.pdf
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19. Whistleblowing 
 
19.1 We recognise that children cannot be expected to raise concerns in an environment where staff fail to do so. 
 
19.2 All staff are aware of their duty to raise concerns about the attitude or actions of colleagues, and are regularly 

reminded of this. Staff are aware how to raise concerns and who to share these with.  This is detailed in our Whistle 
Blowing Policy which should be viewed alongside this policy. 

 
19.3 Whistleblowing concerns about the Headmistress should be raised with the Chairman of Governors, whose details are 

readily available from the Clerk to the Governors and set down in the School Calendar Booklet. 
 
19.4 In the event of allegations of abuse being made against the Headmistress, where the Headmistress is also the sole 

proprietor of an Independent School, allegations should be reported directly to the Designated Officer at the Local 
Authority via CAAS. Staff should consider discussing any concerns wiǘƘ ǘƘŜ {ŎƘƻƻƭΩǎ 5ŜǎƛƎƴŀǘŜŘ {ŀŦŜƎǳŀǊŘƛƴƎ [ŜŀŘ ŀƴŘ 
make any referrals via them. 

 
19.5  Where a staff member feels unable to raise an issue with their employer or feel their genuine concerns are not 

being addressed, other whistleblowing channels may be open to them.  
 
19.6    The NSPCC whistleblowing helpline is available for staff who do not feel able to raise concerns regarding child 

   protection failures internally. Staff can call: 0800 028 0285 ς line is available from 8:00 AM to 8:00 PM, Monday to 
   Friday and Email: help@nspcc.org.uk. 

 
20.             Radicalisation and Extremism 

 
20.1    The School values freedom of speech and the expression of beliefs/ideology as fundamental rights underpinning our 

   ǎƻŎƛŜǘȅΩǎ values. Both pupils and teachers have the right to speak freely and voice their opinions. However, free 
   speech is not an unqualified privilege; it is subject to laws and policies governing equality, human rights, community 
   safety and community cohesion. 

 
20.2   The School seeks to protect children and young people against the messages of all violent extremism including, but not 
                  restricted to, those linked to Islamist ideology, or to Far Right/Neo Nazi/White Supremacist ideology, Irish Nationalist 
                  and Loyalist paramilitary groups, and extremist Animal Rights Movements. 

 
20.3   Staff will be made aware at safeguarding training of the characteristics within children and families that may indicate 

  radicalisation or warning indicators of those who may be vulnerable to radicalisation. 
 
20.4          Staff will treat any radicalisation/extremism concerns in the same manner as safeguarding concerns and will follow the 

  SchoolΩǎ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ ŀƴŘ ǎŀŦŜƎǳŀǊŘƛƴƎ ǇǊƻŎŜŘǳǊŜǎ as outlined in 7.2.  (Further inŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ ΨtǊŜǾŜƴǘ 5ǳǘȅΩ 
  and the SchoolΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ !ǇǇŜƴŘƛȄ оύΦ 

 
21.  Allegations 
 
21.1 The School understands and commits to the same high standards of concern and professional responsibility adopted 

with regard to alleged child abuse by parents are similarly displayed when members of staff are accused of abuse.   
 

21.2       The School commits to taking necessary and quick action to protect children from harm, including   suspending 
members of staff, volunteers, and contractors from site where appropriate and relocating resident staff off-site should 
they be suspended.  It recognises that delays are not in the interest of any party. 

 
21.3 The procedure to be followed in the event of an allegation being made against a member of staff is set out in the Pan 

Berkshire West Safeguarding Partners Child Protection Procedures. A copy of which is available on the desktop of all 
staff computers and by following this link: Berks CP Procedures online.  Further guidance can be found in Part Four of 
KCSIE, Sept 2019.  

 
 

mailto:help@nspcc.org.uk
http://berks.proceduresonline.com/
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21.4 The Headmistress, Designated Safeguarding Lead or another Senior Manager should, in the first instance, contact CAAS 
in order to liaise with the Local Authority Designated Officer (LADO). Through discussion and consultation, a decision 
will be made whether to hold an Allegation Strategy Meeting. Where the allegation is against the Headmistress, the 
matter should be referred to the Chairman of Governors and the Chairman of Governors will take this action. The 
Headmistress should not be informed of this until the Chairman of Governors and the LADO have been notified. 

 
21.5        If, for any reason, it is decided that an Allegations Strategy Meeting is not appropriate, it may be necessary to 

address matters in accordance with the SchoolΩǎ ŘƛǎŎƛǇƭƛƴŀǊȅ ǇǊƻŎŜŘǳǊŜǎ ƛƴ ƭƛŀƛǎƻƴ ǿƛǘƘ ǘƘŜ Director of HR. 
 
21.6        Staff and volunteers, as part of their induction, are provided with a guide for staff faced with an allegation of abuse. 
 
21.7        Governing Boards and proprietors should ensure that there are procedures in place to make a referral to the Disclosure 

and Barring Service (DBS) if a person in a regulated activity has been dismissed or removed due to safeguarding 
concerns, or would have been had they not resigned. This is a legal duty and failure to refer when the criteria are met 
is a criminal offence. 

 
21.8        Governing bodies and proprietors should also ensure that there are procedures in place to handle allegations against 

other children.  
 

22.           Boarding Schools, residential special Schoolǎ ŀƴŘ ŎƘƛƭŘǊŜƴΩǎ ƘƻƳŜǎ 
 
22.1         Boarding Schools, residential special Schoolǎ ŀƴŘ ŎƘƛƭŘǊŜƴΩǎ ƘƻƳŜǎ ƘŀǾŜ ŀŘŘƛǘƛƻƴŀƭ ŦŀŎǘors to consider with regards to 

 safeguarding. Schools and colleges that provide such residential accommodation and/ƻǊ ŀǊŜ ǊŜƎƛǎǘŜǊŜŘ ŀǎ ŎƘƛƭŘǊŜƴΩǎ 
 homes should be alert to inappropriate pupil relationships and the potential for peer on peer abuse, particularly in 
 Schools and colleges with a significant gender imbalance. Further details can be found at Annex D of KCSIE, 2019.  

 
23.           Appointment of Designated Teacher for children who are looked after (LAC) 

 
At Downe House, the designated teacher to promote the educational achievement of children who are looked after is 
the Designated Safeguarding Lead.  

 
24. Looked after children  
 
24.1          The most common reason for children becoming looked after is as a result of abuse and/or neglect.  

24.2          In particular, the Designated Safeguarding Lead will ensure that appropriate staff, such as the relevant 
Housemistress/master has ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ǘƘŜȅ ƴŜŜŘ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ŀ ŎƘƛƭŘΩǎ ƭƻƻƪŜŘ ŀŦǘŜǊ legal status (whether they 
are looked after under voluntary arrangements with consent of parents or on an interim or full care order) and 
contact arrangements with birth parents or those with parental responsibility. They should also have information 
ŀōƻǳǘ ǘƘŜ ŎƘƛƭŘΩǎ ŎŀǊŜ ŀǊǊŀƴƎŜƳŜƴǘǎ ŀƴŘ ǘƘŜ ƭŜǾŜƭǎ ƻŦ ŀǳǘƘƻǊƛǘȅ ŘŜƭŜƎŀted to the carer by the authority looking after 
him/her. The Designated Safeguarding LeŀŘ ǎƘƻǳƭŘ ƘŀǾŜ ŘŜǘŀƛƭǎ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ǎƻŎƛŀƭ ǿƻǊƪŜǊ ŀƴŘ ǘƘŜ ƴŀƳŜ ƻŦ ǘƘŜ 
Virtual School Head in the authority that looks after the child.  

 
25. Children with special education needs and disabilities  
 

Children with and disabilities (SEND) can face additional safeguarding challenges. Governing bodies and proprietors 
should ensure their child protection policy reflects the fact that additional barriers can exist when recognising abuse 
and neglect in this group of children.  
 
This can include:  
 

¶ ŀǎǎǳƳǇǘƛƻƴǎ ǘƘŀǘ ƛƴŘƛŎŀǘƻǊǎ ƻŦ ǇƻǎǎƛōƭŜ ŀōǳǎŜ ǎǳŎƘ ŀǎ ōŜƘŀǾƛƻǳǊΣ ƳƻƻŘ ŀƴŘ ƛƴƧǳǊȅ ǊŜƭŀǘŜ ǘƻ ǘƘŜ ŎƘƛƭŘΩǎ 
disability without further exploration;  

¶ children with special educational needs and disabilities can be disproportionally impacted by things like 
bullying without outwardly showing any signs; and  

¶ communication barriers and difficulties in overcoming these barriers.  
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26.    Inspections 

 
26.1 Individual inspectorates will report on safeguarding arrangements and have published frameworks which inform how 

they inspect the independent Schools that are not inspected by Ofsted at School Inspection Service and Independent 
Schools Inspectorate. isi.net.  

 
27     Use of Restraint  
 
27.1 It should be noted that shouting, invading personal space and physical restraint are unacceptable forms of sanction.   

Under subsection 548(5) of the Education Act 199сΣ ǘŜŀŎƘŜǊǎ Ƴŀȅ ǳǎŜ ΨǇƘȅǎƛŎŀƭ ƛƴǘŜǊǾŜƴǘƛƻƴΩ ǘƻ ŀǾŜǊǘ Ψŀƴ ƛƳƳŜŘƛŀǘŜ 
ŘŀƴƎŜǊ ƻŦ ǇŜǊǎƻƴŀƭ ƛƴƧǳǊȅ ǘƻΣ ƻǊ ŀƴ ƛƳƳŜŘƛŀǘŜ ŘŀƴƎŜǊ ǘƻ ǘƘŜ ǇǊƻǇŜǊǘȅ ƻŦΣ ŀ ǇŜǊǎƻƴ όƛƴŎƭǳŘƛƴƎ ǘƘŜ ŎƘƛƭŘ ƘŜǊǎŜƭŦύΩΦ 
¢ŜŀŎƘŜǊǎΩ ǇƻǿŜǊǎ ǳƴŘŜǊ ǎŜŎǘƛƻƴ п ƻŦ ǘƘŜ мффт !Ŏǘ ǘƻ ǊŜǎǘǊŀƛƴ ǇǳǇƛƭǎ ŦǊƻƳ Ŝƴgaging in certain activities remain. 
http://www.legislation.gov.uk/ukpga/1997/44/part/II/crossheading/power-to-restrain-pupils 

 
28    Opportunities to teach Safeguarding 
 
28.1 The School ensures that children are taught about safeguarding, through teaching and learning opportunities, as part 

of providing a broad and balanced curriculum.  Relevant issues are covered through PSHE, Section assemblies and in 
House. 

 
This policy makes reference to the following School policies, copies can be requested from the School by emailing the 

Administration Manager at adminmanager@downehouse.net or telephoning 01635 200286.  Copies for staff can be located on 

Merlƛƴ ƛƴ ǘƘŜ Ψaȅ tƻƭƛŎƛŜǎΩ ǎŜŎǘƛƻƴΦ 

 

Behaviour and Discipline (Reviewer: DHM) 

Complaints Policy and Procedure for Current Parents (Reviewer: DHM) 

Confidentiality (Reviewer: FBUR) 

DBS (Disclosure and Barring Service) (Reviewer: DHR) 

Email Etiquette (Reviewer: DIS) 

E-Safety (Reviewer: DIS) 

Health and Safety (Reviewer: DEPS) 

Internet Social Networking for Girls (Reviewer: DHM) 

Internet Social Networking for Staff (Reviewer: DHM and DIS) 

IS Acceptable Use (Reviewer: DIS) 

Mobile Phone (Devices) Usage (Reviewer: DIS) 

Off-site Activities (Reviewer: DEPS) 

Own Vehicle Use (Reviewer: DEPS) 

Permanent Exclusion and Removal (Reviewer: DHM) 

Prevention of Bullying (Reviewer: BD) 

Privacy (Reviewer: DIS) 

Safeguarding and Promoting the Health and Safety of Pupils on Activities (Reviewer: DEPS) 

Safer Recruitment and Selection (Reviewer: DHR) 

Relationship and Sex Education (Reviewer: BD) 

Whistleblowing (Reviewer: DHR) 

 

http://www.schoolinspectionservice.co.uk/
http://www.isi.net/
http://www.legislation.gov.uk/ukpga/1997/44/part/II/crossheading/power-to-restrain-pupils
mailto:adminmanager@downehouse.net
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Appendix 1   
 

Types of abuse and neglect 

Abuse is a form of maltreatment of a child.  Somebody may abuse or neglect a child by inflicting harm or by failing to act to 
prevent harm.   
Types of abuse and neglect 

Abuse is defined as a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, or by failing to 
act to prevent harm. They may be abused by an adult or adults or another child or children. 
 

Please be aware that this guidance is provided as a useful reminder of the indicators of abuse. It should always be considered 
within the context of a comprehensive training programme and not as a substitute for more in depth consideration. 
 

There are four main categories of abuse, which may result in a child being placed on the 
Child Protection Register.  They are: 
 

¶ Physical Abuse 

¶ Emotional Abuse 

¶ Sexual Abuse 

¶ Neglect. 
 

Physical abuse 
 

Physical abuse is a form of abuse which may involve: 

¶ Hitting, shaking, throwing, poisoning, burning, bruising, scalding, drowning, suffocating or otherwise; causing physical 
harm to a child  

¶ Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in 
a child. 

 

Emotional abuse 
 

9Ƴƻǘƛƻƴŀƭ ŀōǳǎŜ ƛǎ ǘƘŜ ǇŜǊǎƛǎǘŜƴǘ ŜƳƻǘƛƻƴŀƭ ƳŀƭǘǊŜŀǘƳŜƴǘ ƻŦ ŀ ŎƘƛƭŘ ǎǳŎƘ ŀǎ ǘƻ ŎŀǳǎŜ ǎŜǾŜǊŜ ŀƴŘ ŀŘǾŜǊǎŜ ŜŦŦŜŎǘǎ ƻƴ ǘƘŜ ŎƘƛƭŘΩs 
emotional development. It may involve: 
 

¶ Conveying to a child that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of 
another person  

¶ It may include not giving the child opportunities to express their views, deliberately sileƴŎƛƴƎ ǘƘŜƳ ƻǊ ΨƳŀƪƛƴƎ ŦǳƴΩ ƻŦ 
what they say or how they communicate 

¶ Age or developmentally inappropriate expectations being imposed on children. These may include interactions that are 
ōŜȅƻƴŘ ŀ ŎƘƛƭŘΩǎ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎŀǇŀōƛƭƛǘȅ ŀǎ ǿŜƭƭ ŀǎ ƻǾŜǊǇǊƻǘŜŎǘƛƻƴ ŀƴŘ limitation of exploration and learning, or 
preventing the child participating in normal social interaction 

¶ It may involve seeing or hearing the ill-treatment of another 

¶ It may involve serious bullying (including cyber bullying), causing children frequently to feel frightened or in danger, e.g. 
witnessing domestic violence or the exploitation or corruption of children.  
 

Some level of emotional abuse is involved in all types of maltreatment of a child, although it may occur alone. 
 

Sexual abuse 
 

Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities including prostitution, not 
necessarily involving a high level of violence, whether or not the child is aware of what is happening. The activities may involve: 

¶ Physical contact, including assault by penetration (for example rape or oral sex) or no penetrative acts such as 
masturbation, kissing, rubbing and touching outside of clothing 

¶ Non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching sexual 
activities, or encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for 
abuse (including via the internet) 

¶ Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can other 
children. 
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Children under 16 years of age cannot lawfully consent to any sexual activity occurring, although in practice young people may 
be involved in sexual contact to which, as individuals, they may have agreed.  
 
Neglect 
 
bŜƎƭŜŎǘ ƛǎ ǘƘŜ ǇŜǊǎƛǎǘŜƴǘ ŦŀƛƭǳǊŜ ǘƻ ƳŜŜǘ ŀ ŎƘƛƭŘΩǎ ōŀǎƛŎ ǇƘȅǎƛŎŀƭ ŀƴŘκƻǊ ǇǎȅŎƘƻƭƻƎƛŎŀƭ ƴŜŜŘǎΣ ƭƛƪŜƭȅ ǘƻ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ǎŜǊƛƻǳs 
ƛƳǇŀƛǊƳŜƴǘ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ƘŜŀƭǘƘ ƻǊ ŘŜǾŜƭƻǇƳŜƴǘΦ  

¶ Neglect may occur during pregnancy as a result of maternal substance abuse.  

¶ Once a child is born, neglect may involve a parent or carer failing to:  
o Provide adequate food, clothing and shelter (including exclusion from home or abandonment)  
o Protect a child from physical and emotional harm or danger 
o Meet or respond to basic emotional needs 
o Ensure adequate supervision including the use of adequate care givers 
o Ensure access to appropriate medical care or treatment.  
o Lǘ Ƴŀȅ ŀƭǎƻ ƛƴŎƭǳŘŜ ƴŜƎƭŜŎǘ ƻŦΣ ƻǊ ǳƴǊŜǎǇƻƴǎƛǾŜƴŜǎǎ ǘƻΣ ŀ ŎƘƛƭŘΩǎ ōŀǎƛŎ ŜƳƻǘƛƻƴŀƭ ƴŜŜŘǎΦ 

 
Peer on peer abuse 

Children are vulnerable to abuse by their peers. Such abuse should be taken as seriously as abuse by all members of staff and 
are subject to the same child protection procedures. Staff should not dismiss abusive behaviour as normal between young 
people anŘ ǎƘƻǳƭŘ ƴƻǘ ŘŜǾŜƭƻǇ ƘƛƎƘ ǘƘǊŜǎƘƻƭŘǎ ōŜŦƻǊŜ ǘŀƪƛƴƎ ŀŎǘƛƻƴΦ !ōǳǎŜ ǎƘƻǳƭŘ ƴŜǾŜǊ ōŜ ǇŀǎǎŜŘ ƻŦŦ ŀǎ ΨōŀƴǘŜǊΩ ƻǊ ΨǇŀǊǘ ƻŦ 
ƎǊƻǿƛƴƎ ǳǇΩΦ It can manifest itself in many ways such as bullying, sexual experimentation, physical abuse, sexual abuse, 
emotional abuse etcΦ Lǘ Ƴŀȅ ōŜ ŀǇǇǊƻǇǊƛŀǘŜ ǘƻ ǊŜƎŀǊŘ ŀ ȅƻǳƴƎ ǇŜǊǎƻƴΩǎ ōŜƘŀǾƛƻǳǊ ŀǎ ŀōǳǎƛǾŜ ƛŦΥ 

¶ There is a large difference in power (for example age, size, ability, development) between the young people concerned; 

or 

¶ The perpetrator has repeatedly tried to harm one or more other children; or 

¶ There are concerns about the intention of the alleged perpetrator. 

If the evidence suggests that there was an intention to cause severe harm to the victim, this should be regarded as abusive 

whether or not severe harm was actually caused. 
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Appendix 2   Recognising abuse & neglect 

The factors described in this section are frequently found in cases of child abuse. Their presence is not proof that abuse has 
occurred, but: 
 

¶ Must be regarded as indicators of possible significant harm  

¶ Justify the need for careful assessment and discussion with designated/named/lead person, manager, (or in the 
absence of all those individuals, an experienced colleague)  

¶ aŀȅ ǊŜǉǳƛǊŜ Ŏƻƴǎǳƭǘŀǘƛƻƴ ǿƛǘƘ ŀƴŘκƻǊ ǊŜŦŜǊǊŀƭ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀre/CAAS. 
 
Generally, in an abusive relationship the child may: 
 

¶ Appear frightened of the parent/s or other household members e.g. siblings or others outside of the home  

¶ Act in a way that is inappropriate to her/his age and development (although full account needs to be taken of different 
patterns of development and different ethnic groups). 

 
Staff should be aware of the potential risk to children when individuals, previously known or suspected to have abused children, 
move into or have contact with the household. 
 
 
Indicators of Physical Abuse                                                                                                                                                                                                         
 
This section provides information about the sites and characteristics of physical injuries which may be observed in abused 
children. It is intended primarily to assist non-medical staff in the recognition of bruises, burns and bites which should be 
referred to CAAS and / or require medical assessment.  
 
Some of these indicators would clearly suggest child abuse, whilst others, when combined,  
may suggest that a child is being abused: 
 

¶ An explanation which is inconsistent with an injury 

¶ Several different explanations provided for an injury 

¶ Unexplained injuries including bruises, burns, particularly if they are recurrent 

¶ Improbably excuses given to explain injuries 

¶ Unexplained delay in seeking treatment 

¶ Parents/carers are uninterested or undisturbed by an accident or injury 

¶ Parents are absent without good reason when their child is presented for treatment 

¶ wŜǇŜŀǘŜŘ ǇǊŜǎŜƴǘŀǘƛƻƴ ƻŦ ƳƛƴƻǊ ƛƴƧǳǊƛŜǎ όǿƘƛŎƘ Ƴŀȅ ǊŜǇǊŜǎŜƴǘ ŀ ΨŎǊȅ ŦƻǊ ƘŜƭǇΩ ŀƴŘ ƛŦ ƛƎƴƻǊŜŘ ŎƻǳƭŘ ƭŜŀŘ ǘƻ ŀ ƳƻǊŜ 
serious injury) or may represent fabricated or induced illness 

¶ Repeated use of different doctors, A&E departments and other forms of direct health provision 

¶ Reluctance to give information or mention previous injuries 

¶ Refusal to discuss injuries 

¶ Untreated injuries 

¶ Admission of punishment which seems excessive 

¶ Bald patches 

¶ Bruising, biting, burns, scalds, scars 

¶ Withdrawal from physical contact 

¶ Self-harming 

¶ Arms and legs covered, even in hot weather 

¶ Fear of returning home 

¶ Fear of medical help 

¶ Self-destructive tendencies 

¶ Aggression towards others 

¶ Running away. 
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Indicators of Emotional Abuse 
 

¶ Emotional abuse may be difficult to recognise, as the signs are usually behavioural rather than physical. Manifestations 
of emotional abuse may also indicate the presence of other kinds of abuse 

¶ The indicators of emotional abuse are often also associated with other forms of abuse 
Recognition of emotional abuse is usually based on observations over time and the following offers some associated 
indicators. 

 
Parent / carer & child relationship factors 

¶ Abnormal attachment between a child and parent/carer e.g. anxious, insecure or avoidant, indiscriminate or no 
attachment 

¶ Indiscriminate attachment or failure to attach 

¶ Conveying to children they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of 
another pŜǊǎƻƴ ŜΦƎΦ ǇŜǊǎƛǎǘŜƴǘ ƴŜƎŀǘƛǾŜ ŎƻƳƳŜƴǘǎ ŀōƻǳǘ ǘƘŜ ŎƘƛƭŘ ƻǊ ΨǎŎŀǇŜ-ƎƻŀǘƛƴƎΩ ǿƛǘƘƛƴ ǘƘŜ ŦŀƳƛƭȅ 

¶ Developmentally inappropriate or inconsistent expectations of the child which is outside what is considered reasonable 
and acceptable cultural/legal norms e.g. over-protection, limited exploration and learning, interactions beyond the 
ŎƘƛƭŘΩǎ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎŀǇŀōƛƭƛǘȅΣ ǇǊŜǾŜƴǘƛƻƴ ƻŦ ƴƻǊƳŀƭ ǎƻŎƛŀƭ ƛƴǘŜǊŀŎǘƛƻƴ  

¶ Causing children to feel frightened or in danger e.g. witnessing domestic violence, seeing or hearing the ill treatment of 
another. 

 
Child presentation concerns  

¶ Behavioural problems e.g. aggression, attention seeking, hyperactivity, poor attention 

¶ Frozen watchfulness, particularly in pre-School children 

¶ Low self-esteem, lack of confidence, fearful, distressed, anxious 

¶ Poor peer relationships including withdrawn or isolated behaviour. 
 

Parent/carer related issues 

¶ Dysfunctional family relationships including domestic violence 

¶ tŀǊŜƴǘŀƭ ǇǊƻōƭŜƳǎ ǘƘŀǘ Ƴŀȅ ƭŜŀŘ ǘƻ ƭŀŎƪ ƻŦ ŀǿŀǊŜƴŜǎǎ ƻŦ ŎƘƛƭŘΩǎ ƴŜŜŘǎ ŜΦƎΦ ƳŜƴǘŀƭ ƛƭƭƴŜǎǎΣ substance misuse, learning 
difficulties 

¶ Parent or carer emotionally or psychologically distant from child. 
 

Indicators of Sexual Abuse 

¶ Boys and girls of all ages may be sexually abused and are frequently too scared to say anything due to guilt and/or fear. 
The child may fear s/he will not be believed and/or fear repercussions due to possible threats that may have been made 

¶ This form of abuse is particularly difficult for a child to talk about and full account should be taken of cultural 
sensitivities of individual child / family 

¶ Recognition of sexual abuse can be difficult, unless the child tells others of the abuse, their account is believed and the 
ǎǳǎǇŜŎǘŜŘ ŀōǳǎŜ ǊŜŦŜǊǊŜŘ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ ŀƴŘκƻǊ ǘƘŜ ǇƻƭƛŎŜΦ ¢ƘŜǊŜ Ƴŀȅ ōŜ ƴƻ ǇƘȅǎƛŎŀƭ ǎƛƎƴǎ ŀƴŘ ƛƴŘications of 
sexual abuse are most likely to be emotional/behavioural.  
 

Behavioural indicators 
Behavioural indicators of sexual abuse may include: 

¶ Inappropriate sexualised conduct  

¶ Sexually explicit behavioǳǊΣ Ǉƭŀȅ ƻǊ ŎƻƴǾŜǊǎŀǘƛƻƴΣ ƛƴŀǇǇǊƻǇǊƛŀǘŜ ǘƻ ǘƘŜ ŎƘƛƭŘΩǎ ŀƎŜ  

¶ Continual and inappropriate or excessive masturbation 

¶ Self-harm (including eating disorder), self-mutilation and suicide attempts 

¶ Involvement in prostitution or indiscriminate choice of sexual partners 

¶ An anxious unwillingness to remove clothes for sports events (but this may be related to cultural norms or physical 
difficulties) 

¶ Running away. 
 

Physical indicators  

¶ Sexually transmitted diseases 

¶ Vaginal soreness or bleeding 

¶ Pregnancy. 
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Indicators of Neglect 
 

9ǾƛŘŜƴŎŜ ƻŦ ƴŜƎƭŜŎǘ ƛǎ ōǳƛƭǘ ǳǇ ƻǾŜǊ ŀ ǇŜǊƛƻŘ ƻŦ ǘƛƳŜ ŀƴŘ Ŏŀƴ ŎƻǾŜǊ ŘƛŦŦŜǊŜƴǘ ŀǎǇŜŎǘǎ ƻŦ ǇŀǊŜƴǘƛƴƎ ŜΦƎΦ ƴŜƎƭŜŎǘ ƻŦ ǘƘŜ ŎƘƛƭŘΩs 
physical needs possibly causing non-organic failure to thrive; neglect of the ŎƘƛƭŘΩǎ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŜƳƻǘƛƻƴŀƭ ƴŜŜŘǎ ǿƘƛŎƘ Ƴŀȅ 
ŎƻƴǘǊƛōǳǘŜ ǘƻ ŎƻƎƴƛǘƛǾŜ ŘŜƭŀȅΤ ƴŜƎƭŜŎǘ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ŜƳƻǘƛƻƴŀƭ ƴŜŜŘǎ ǊŜǎǳƭǘƛƴƎ ƛƴ ōŜƘŀǾƛƻǳǊŀƭ ƳŀǊƪŜǊǎΦ 
 

Child related indicators 

¶ Nonςorganic failure to thrive/faltering growth 

¶ Delay in achieving developmental, cognitive and /or other educational milestones 

¶ A child who is unkempt or inadequately clothed or dirty or smells 

¶ A child who is perceived to be frequently hungry, scavenging   

¶ Behavioural signs may include a child seen to be listless, apathetic and unresponsive with no apparent medical cause, 
anxious attachment, aggression, indiscriminate friendliness 

¶ Failure of child to grow or develop within normal expected pattern, with accompanying weight loss or speech language 
delay  

¶ Recurrent /untreated infections or skin conditions e.g. severe nappy rash, eczema or persistent head lice/scabies 

¶ Unmanaged /untreated health/medical conditions including poor dental health 

¶ Frequent accidents or injuries 

¶ Child frequently absent or late at School  

¶ Sudden changes in behaviour or in School performance 

¶ Poor self esteem 

¶ Child thrives away from home environment. 
 

Indicators in the care provided  

¶ Failure by parents or carers to meet the basic essential needs e.g. adequate food, clothes, warmth, hygiene  

¶ CŀƛƭǳǊŜ ōȅ ǇŀǊŜƴǘǎ ƻǊ ŎŀǊŜǊǎ ǘƻ ƳŜŜǘ ǘƘŜ ŎƘƛƭŘΩǎ ƘŜŀƭǘƘ ŀƴŘ ƳŜŘƛŎŀƭ ƴŜŜŘǎ ŜΦƎΦ ǇƻƻǊ ŘŜƴǘŀƭ ƘŜŀƭǘƘΤ ŦŀƛƭǳǊŜ ǘƻ ŀǘǘŜƴŘ ƻǊ 
keep appointments with health visitor, GP or hospital; lack of GP registration; failure to seek or comply with 
appropriate medical treatment; failure to address parental substance misuse during pregnancy  

¶ A dangerous or hazardous home environment including failure to use home safety equipment; risk from animals  

¶ Poor state of home environment e.g. unhygienic facilities, lack of appropriate sleeping arrangements, inadequate 
ventilation (including passive smoking) and lack of adequate heating 

¶ Lack of opportunities for child to play and learn 

¶ Child left with adults who are intoxicated or violent 

¶ Child abandoned or left alone for excessive periods. 
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Appendix 3  Further Information on Specific Safeguarding Topics 
 
Children Missing from Education 
 
All children, regardless of their circumstances, are entitled to a full time education which is suitable to their age, ability, aptitude 
and any special educational needs they may have. Local authorities have a duty to establish, as far as it is possible to do so, the 
identity of children of compulsory School age who are missing education in their area.  
 
A child going missing from education is a potential indicator of abuse or neglect. School and college staff should follow the 
SchoolΩǎ ƻǊ ŎƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ǳƴŀǳǘƘƻǊƛǎŜŘ ŀōǎŜƴŎŜ ŀƴŘ ŦƻǊ ŘŜŀƭƛƴƎ ǿƛǘƘ ŎƘƛƭŘǊŜƴ ǘƘŀǘ Ǝƻ ƳƛǎǎƛƴƎ ŦǊƻƳ ŜŘǳŎŀǘƛƻƴΣ 
particularly on repeat occasions, to help identify the risk of abuse and neglect, including sexual exploitation, and to help prevent 
the risks of their going missing in future.  
 
Schools and colleges should put in place appropriate safeguarding policies, procedures and responses for children who go 
missing from education, particularly on repeat occasions. It is essential that all staff are alert to signs to look out for and the 
individual triggers to be aware of when considering the risks of potential safeguarding concerns such as travelling to conflict 
zones, Female Genital Mutilation and forced marriage.  
 
Schools  
 
The law requires all Schools to have an admission register and, with the exception of Schools where all pupils are boarders, an 
attendance register. All pupils must be placed on both registers.  
 
All Schools must inform their local authority of any pupil who is going to be removed from the admission register where the 
pupil:  
 

¶ has been taken out of School by their parents and the School has received written notification from the parent they are 
being educated outside the School system e.g. home education;  

¶ has ceased to attend School and no longer lives within reasonable distance of the School at which they are registered;  

¶ has been certified by the School medical officer as unlikely to be in a fit state of health to attend School before ceasing 
to be of compulsory School age, and neither he/she nor  

¶ his/her parent has indicated the intention to continue to attend the School after ceasing to be of compulsory School 
age;  

¶ are in custody for a period of more than four months due to a final court order and the proprietor does not reasonably 
believe they will be returning to the School at the end of that period; or,  

¶ have been permanently excluded.  
 
The local authority must be notified when a School is to remove a pupil from its register for any of the six grounds above. This 
should be done as soon as these grounds for removal from the register are met, and in any event no later than removing the 
ǇǳǇƛƭΩǎ ƴŀƳŜ ŦǊƻƳ ǘƘŜ register. It is essential that Schools comply with this duty, so that local authorities can, as part of their 
duty to identify children of compulsory School age who are missing education and follow up with any child who might be in 
danger of not receiving an education and who might be at risk of abuse or neglect.  
 
All Schools must inform the local authority of any pupil who fails to attend School regularly, or has been absent without the 
SchoolΩǎ ǇŜǊƳƛǎǎƛƻƴ ŦƻǊ ŀ Ŏƻƴǘƛƴǳƻǳǎ ǇŜǊƛƻŘ ƻŦ мл School days or more, at such intervals as are agreed between the School and 
the local authority. 
 
Child Sexual Exploitation  
 
Child sexual exploitation is a form of sexual abuse where children are sexually exploited for money, power or status. It can 
involve violent, humiliating and degrading sexual assaults. In some cases, young people are persuaded or forced into exchanging 
sexual activity for money, drugs, gifts, affection or status. Consent cannot be given, even where a child may believe they are 
voluntarily engaging in sexual activity with the person who is exploiting them. Child sexual exploitation does not always involve 
physical contact and can happen online. A significant number of children who are victims of sexual exploitation go missing from 
home, care and education at some point. Some of the following signs may be indicators of sexual exploitation: 
 

¶ Children who appear with unexplained gifts or new possessions;  

¶ Children who associate with other young people involved in exploitation;  
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¶ Children who have older boyfriends or girlfriends;  

¶ Children who suffer from sexually transmitted infections or become pregnant;  

¶ Children who suffer from changes in emotional well-being;  

¶ Children who misuse drugs and alcohol;  

¶ Children who go missing for periods of time or regularly come home late; and  

¶ Children who regularly miss School or education or do not take part in education.  
 
Child Criminal exploitation, serious violence; and gang related activity 
 
Children who are at risk of criminal exploitation or serious violence may display the following indicators: 

¶ Children who have increased absence from school; 

¶ Children who go missing; 

¶ Children who have a change in friendships; 

¶ Children who have friendships with older individuals or groups; 

¶ Children wo have unexplained gifts or money 

¶ Children who display a significant decline in performance; 

¶ /ƘƛƭŘǊŜƴ ǿƘƻΩǎ ǿŜƭƭōŜƛƴƎ ŘŜŎƭƛƴŜǎ 
 

Advice for school staff is available in the Home Office Guidance Preventing Youth Violence and Gang Involvement and 
Criminal exploitation of children and vulnerable adults: county lines guidance.  

 
 

{ƻ ŎŀƭƭŜŘ ΨIƻƴƻǳǊ .ŀǎŜŘΩ ±ƛƻƭŜƴŎŜ  
 

{ƻ ŎŀƭƭŜŘ ΨƘƻƴƻǳǊ-ōŀǎŜŘΩ ǾƛƻƭŜƴŎŜ όI.±ύ ŜƴŎƻƳǇŀǎǎŜǎ ŎǊƛƳŜǎ ǿƘƛŎƘ ƘŀǾŜ ōŜŜƴ ŎƻƳƳƛǘǘŜŘ ǘƻ ǇǊƻǘŜŎǘ ƻǊ ŘŜŦend the honour of 
the family and/or the community, including Female Genital Mutilation (FGM), forced marriage, and practices such as breast 
ironing. All forms of so called HBV are abuse (regardless of the motivation) and should be handled and escalated as such. If in 
any doubts staff should speak to the designated safeguarding lead. Professionals in all agencies, and individuals and groups in 
relevant communities, need to be alert to the possibility of a child being at risk of HBV, or already having suffered HBV.  
 

Indicators  
 

There are a range of potential indicators that a child may be at risk of HBV. Guidance on the warning signs that FGM or forced 
marriage may be about to take place, or may have already taken place, can be found on pages 38-41 of the Multi agency 
statutory guidance on Female Genital Mutilation (FGM)  Multi agency statutory guidance on FGM  (pages 59-61 focus on the role 
of Schools and colleges) and pages 13-14 of the Multi agency guidelines: Handling cases of forced marriage. 
 

Actions  
 

If staff have a concern regarding a child that might be at risk of HBV they should activate local safeguarding procedures, using 
existing national and local protocols for multi-agency liaison with police and cƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜΦ ²ƘŜǊŜ CDa Ƙŀǎ ǘŀƪŜƴ ǇƭŀŎŜΣ 
since 31 October 2015 there has been a mandatory reporting duty placed on teachers that requires a different approach (see 
following section). 
 

Female Genital Mutilation (FGM) mandatory reporting duty  
 
FGM comprises all procedures involving partial or total removal of the external female genitalia or other injury to the female 
genital organs. It is illegal in the UK and a form of child abuse with long-lasting harmful consequences.  
 

Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the Serious Crime Act 2015) places a statutory 
duty upon teachers along with regulated health and social care professionals in England and Wales, to report to the police 
where they discover (either through disclosure by the victim or visual evidence) that FGM appears to have been carried out on a 
girl under 18. Those failing to report such cases will face disciplinary sanctions. It will be rare for teachers to see visual evidence, 
and they should not ōŜ ŜȄŀƳƛƴƛƴƎ ǇǳǇƛƭǎΣ ōǳǘ ǘƘŜ ǎŀƳŜ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ǿƘŀǘ ƛǎ ƳŜŀƴǘ ōȅ άǘƻ ŘƛǎŎƻǾŜǊ ǘƘŀǘ ŀƴ ŀŎǘ ƻŦ CDa ŀǇǇŜŀǊǎ ǘƻ 
ƘŀǾŜ ōŜŜƴ ŎŀǊǊƛŜŘ ƻǳǘέ ƛǎ ǳǎŜŘ ŦƻǊ ŀƭƭ ǇǊƻŦŜǎǎƛƻƴŀƭǎ ǘƻ ǿƘƻƳ ǘƘƛǎ ƳŀƴŘŀǘƻǊȅ ǊŜǇƻǊǘƛƴƎ Řǳǘȅ ŀǇǇƭƛŜǎΦ LƴŦƻǊƳŀǘƛƻƴ ƻƴ ǿƘŜƴ ŀƴŘ 
how to make a report can be found at Mandatory reporting of female genital mutilation procedural information. 
Teachers must personally report to the police cases where they discover that an act of FGM appears to have been carried out. 
FGM Fact Sheet. Unless the teacher has a good reason not to, they should also still consider and discuss any such case with the 
School ƻǊ ŎƻƭƭŜƎŜΩǎ ŘŜǎƛƎƴŀǘŜŘ ǎŀŦŜƎǳŀǊŘƛƴƎ ƭŜŀŘ ŀƴŘ ƛƴǾƻƭǾŜ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀǎ ŀǇǇǊƻǇǊƛŀǘŜΦ ¢ƘŜ Řǳǘȅ ŘƻŜǎ ƴƻǘ ŀǇǇƭȅ ƛƴ 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/418131/Preventing_youth_violence_and_gang_involvement_v3_March2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/741194/HOCountyLinesGuidanceSept2018.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/512906/Multi_Agency_Statutory_Guidance_on_FGM__-_FINAL.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/322307/HMG_MULTI_AGENCY_PRACTICE_GUIDELINES_v1_180614_FINAL.pdf
https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
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relation to at risk or suspected cases (i.e. where the teacher does not discover that an act of FGM appears to have been carried 
out, either through disclosure by the victim or visual evidence) or in cases where the woman is 18 or over. In these cases, 
teachers should follow local safeguarding procedures. The following is a useful summary of the FGM mandatory reporting duty: 
FGM Fact Sheet. Further details can be found in Annex A, KCSIE, Sept 2019. 
 
Forced marriage 
 

Forcing a person into a marriage is a crime in England and Wales. A forced marriage is one entered into without the full and free 
consent of one or both parties and where violence, threats or any other form of coercion is used to cause a person to enter into 
a marriage. Threats can be physical or emotional and psychological. A lack of full and free consent can be where a person does 
not consent or where they cannot consent (if they have learning disabilities, for example). Nevertheless, some communities use 
religion and culture as a way to coerce a person into marriage. Schools and colleges can play an important role in safeguarding 
children from forced marriage. 
 
The Forced Marriage Unit has published Multi-agency guidelines, with pages 32-36 focusing on the role of Schools and colleges. 
School and college staff can contact the Forced Marriage Unit if they need advice or information. Contact: 020 7008 0151 or 
email: fmu@fco.gov.uk. 
 
Preventing Radicalisation  
 
Protecting children from the risk of radicalisation should be seen as part of SchoolǎΩ ŀƴŘ ŎƻƭƭŜƎŜǎΩ ǿƛŘŜǊ ǎŀŦŜƎǳŀǊŘƛƴƎ ŘǳǘƛŜǎΣ ŀƴŘ 
is similar in nature to protecting children from other forms of harm and abuse. As with other safeguarding risks, staff should be 
ŀƭŜǊǘ ǘƻ ŎƘŀƴƎŜǎ ƛƴ ŎƘƛƭŘǊŜƴΩǎ ōŜƘŀǾƛƻǳǊ ǿƘƛŎƘ ŎƻǳƭŘ ƛƴŘƛŎŀǘŜ ǘƘŀǘ ǘƘŜȅ Ƴŀȅ ōŜ ƛƴ ƴŜŜŘ ƻŦ ƘŜƭǇ ƻǊ ǇǊƻǘŜŎǘƛƻƴΦ {ǘŀŦŦ ǎƘƻǳƭŘ ǳǎe 
their judgement in identifying children who might be at risk of radicalisation and act proportionately which may include making 
a referral to the Channel programme.  
 
Prevent  
 
From 1 July 2015 all Schools and all colleges are subject to a duty under section 26 of the Counter-Terrorism and Security Act 
нлмр όάǘƘŜ /¢{! нлмрέύΣ ƛƴ ǘƘŜ ŜȄŜǊŎƛǎŜ ƻŦ ǘƘŜƛǊ ŦǳƴŎǘƛƻƴǎΣ ǘƻ ƘŀǾŜ άŘǳŜ ǊŜƎŀǊŘ ǘƻ ǘƘŜ ƴŜŜŘ ǘƻ ǇǊŜǾŜƴǘ ǇŜƻǇƭŜ ŦǊƻƳ ōŜƛƴƎ ŘǊŀǿn 
ƛƴǘƻ ǘŜǊǊƻǊƛǎƳέΦ CƻǊ Ŧǳƭƭ ŘŜǘŀƛƭǎ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǘƘŜ Prevent duty.  
 
Revised Prevent duty guidance: for England and Wales are specifically concerned with Schools (but also cover childcare). There is 
separate guidance: Prevent duty guidance: for further eduŎŀǘƛƻƴ ƛƴǎǘƛǘǳǘƛƻƴǎ ƛƴ 9ƴƎƭŀƴŘ ŀƴŘ ²ŀƭŜǎ ǘƘŀǘ ŀǇǇƭƛŜǎ ǘƻ ŎƻƭƭŜƎŜǎΦ άǘƻ 
ǘƘŜ ƴŜŜŘ ǘƻ ǇǊŜǾŜƴǘ ǇŜƻǇƭŜ ŦǊƻƳ ōŜƛƴƎ ŘǊŀǿƴ ƛƴǘƻ ǘŜǊǊƻǊƛǎƳέΦ ¢Ƙƛǎ Řǳǘȅ ƛǎ ƪƴƻǿƴ ŀǎ ǘƘŜ tǊŜǾŜƴǘ ŘǳǘȅΦ Lǘ ŀǇǇƭƛŜǎ ǘƻ ŀ ǿƛŘŜ Ǌŀƴge 
of public-facing bodies. Bodies to which the duty applies must have regard to statutory guidance issued under section 29 of the 
CTSA 2015. Paragraphs 57-76 of The Statutory Revised Prevent duty guidance: for England and Wales are specifically concerned 
with Schools (but also cover childcare). Please refer to this document for further guidance on the following four general themes:  
  

¶ Schools are expected to assess the risk of children being drawn into terrorism, including support for extremist ideas that 
are part of terrorist ideology. Schools should have clear procedures in place for protecting children at risk of 
radicalisation. It is not necessary for Schools to have distinct policies on implementing the Prevent duty. 

 

¶ The Prevent duty builds on existing local partnership arrangements. For example, governing bodies and proprietors of all 
Schools should ensure that their safeguarding arrangements take into account the policies and procedures of the Local 
Safeguarding Children Board. Schoolǎ ǎƘƻǳƭŘ ŀƭǎƻ ŘƛǎŎǳǎǎ ŀƴȅ ŎƻƴŎŜǊƴǎ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǇƻǎǎƛōƭŜ ǊŀŘƛŎŀƭƛǎŀǘƛƻƴ ǿƛǘƘ ŀ ŎƘƛƭŘΩǎ 
parents in line with the individual SchoolΩǎ ǎŀŦŜƎǳŀǊŘƛƴƎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ǳƴƭŜǎǎ ǘƘŜȅ ƘŀǾŜ ǎǇŜŎƛŦƛŎ ǊŜŀǎƻƴ ǘƻ 
believe that to do so would put the child at risk.  

¶ The Prevent guidance refers to the importance of Prevent awareness training to equip staff to identify children at risk of 
being drawn into terrorism and to challenge extremist ideas. Individual Schools are best placed to assess the training 
needs of staff in the light of their assessment of the risk to pupils at the School of being drawn into terrorism.  

¶ Schools must ensure that children are safe from terrorist and extremist material when accessing the internet in Schools.  

There is additional guidance: Prevent duty guidance: for further education institutions in England and Wales that applies to 
colleges. 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/496415/6_1639_HO_SP_FGM_mandatory_reporting_Fact_sheet_Web.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/322307/HMG_MULTI_AGENCY_PRACTICE_GUIDELINES_v1_180614_FINAL.pdf
mailto:fmu@fco.gov.uk
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.gov.uk/government/publications/prevent-duty-guidance
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Additional Information 
 

All referrals to Thames Valley Police are made and managed in confidence. 

You can contact Thames Valley Police via the 101 non emergency number. 

999 calls should only be made in an emergency when there is an urgent case only; this means direct threat 
to the protection of life and property. 

You can contact your local police neighbourhood team via the Thames Valley Police website: 

www.thamesvalley.police.uk 

You can report your concerns via: 

Anti-Terrorist Hotline ς 0800 789 321 

www.gov.uk/report-suspicious-activity-to-mi5 

www.gov.uk/report-terrorism 
 
 
Channel  
School and college staff should understand when it is appropriate to make a referral to the Channel programme. Channel 
guidance is available at Channel guidance and an e-learning channel awareness programme for staff is available at: Channel 
General Awareness. 
 

Alternative referral pathways: 
 

All referrals to the Police are made and managed in confidence, however some individuals may wish to make a referral 
indirectly to the Police and below are other available referral pathways.  

 

To the generic Prevent Email box: 
Email concerns to prevent@thamesvalley.pnn.police.uk . 
This information will then be passed to the best person to deal with the information 

 

To your Local Police Neighbourhood Team: 
Contact your local police neighbourhood team; they will be able to help you deal with a referral and give you the right support 
needed. 
 

To your local Police Schools Liaison Officer (Secondary/Academy Schools): 
Each School has a Schools Liaison Officer; these individuals are also able to help support any referrals or concerns you may 
have. 
 

Multi Agency Safeguarding Hub (MASH): 
The aim of the MASH is to improve the way agencies work together to protect vulnerable persons (children and adults) from 
harm, neglect and abuse. This hub combines individuals from the Police, Health and Social Care (soon to include Education 
and Housing) and Mental Health. This multi-agency hub will assess referrals and link in as appropriate with Prevent to provide 
support. 

 

British values  
 

All maintained Schools must meet the requirements set out in section 78 of the Education Act 2002 and promote the spiritual, 
moral, social and cultural (SMSC) development of their pupils. Through ensuring puǇƛƭǎΩ {a{/ ŘŜǾŜƭƻǇƳŜƴǘΣ Schools can also 
demonstrate they are actively promoting fundamental British values. Actively promoting the values means challenging 
opinions or behaviours in School that are contrary to fundamental British values. Attempts to promote systems that 
undermine fundamental British values would be completely at odds with SchoolǎΩ Řǳǘȅ ǘƻ ǇǊƻǾƛŘŜ {a{/Φ ¢ƘŜ ¢ŜŀŎƘŜǊǎΩ 
Standards expect teachers to uphold public trust in the profession and maintain high standards of ethics and behaviour, within 
and outside School. This includes not undermining fundamental British values. To find guidance on British values within 
Schools visit: https://www .gov.uk/government/publications/promoting-fundamental-british-values-through-smsc  

http://www.thamesvalley.police.uk/
http://www.gov.uk/report-suspicious-activity-to-mi5
http://www.gov.uk/report-terrorism
https://www.gov.uk/government/publications/channel-guidance
http://course.ncalt.com/Channel_General_Awareness/01/index.html
http://course.ncalt.com/Channel_General_Awareness/01/index.html
https://www.gov.uk/government/publications/promoting-fundamental-british-values-through-smsc
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Appendix 4 LADO referral Process 
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Appendix 5 - Role of the Designated Safeguarding Lead, (Keeping Children Safe in Education, 2019) 
 
Downe House recognises its legal duty to work with other agencies in protecting children from harm and responding to abuse. 
 
Downe House is committed to safeguarding and promoting the welfare of children and young people and expects all staff and 
volunteers to share this commitment and adhere to and comply with the SchoolΩǎ {ŀŦŜƎǳŀǊŘƛƴƎ ŀƴŘ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ ǇƻƭƛŎƛŜǎ ŀƴŘ 
procedures at all times.  
 
The Boarding Deputy is the Designated Safeguarding Lead (DSL) for Safeguarding and Child Protection, working closely with the 
Headmistress and the Deputy Headmistress is the Deputy DSL for Safeguarding and Child Protection. 
 
The primary role of the Designated Safeguarding Lead (DSL) is to take lead responsibility for managing safeguarding issues and 
child protection cases. This involves providing advice and support to other staff, making referrals to and liaising with the local 
authority and working with other agencies in a sensitive, efficient and expeditious manner. Information relating to individual 
child protection cases is confidential, although some information can be shared with relevant School staff where necessary. This 
ǎƘƻǳƭŘ ōŜ ŘƻƴŜ ƻƴ ŀ άƴŜŜŘ ǘƻ ƪƴƻǿ  ōŀǎƛǎΦ  
 
Although constructing the curriculum across the relevant subject areas is not directly the responsibility of the DSL, the DSL will 
ensure that messages about personal safety and managing risk are taught appropriately and accurately throughout the School. 
 
In the Ofsted Behaviour and Safety judgement of September 2012, it is stipulated that Schools have the responsibility of 
managing safeguarding arrangements to ensure that there is safe recruitment, that all pupils are safe, and children in need or at 
risk of significant harm are effectively identified. The DSL, supported by the Headmistress and Deputy DSL must ensure that the 
following procedures are carried out: 
 

a. A single central record and appropriate arrangements for child protection are maintained. 
b. Inappropriately explained or frequent absence from School is noted and investigated.  
c. A culture of safety and safe practices is promoted throughout the School. 

It is the responsibility of the DSL, supported by the Headmistress and Deputy DSL to ensure that the SchoolΩǎ ŀǊǊŀƴƎŜƳŜƴǘǎ ŦƻǊ 
safeguarding and promoting the welfare of children meet the statutory requirements. 

Deputy Designated Safeguarding Leads and the Wider Safeguarding Team 
 
All Schools and colleges must have a Designated Safeguarding Lead and at least one deputy Designated Safeguarding Lead. 
Deputies should be trained to the same standard as the Designated Safeguarding Lead. 
  
The School recognises that whilst the activities of the Designated Safeguarding Lead can be delegated to appropriately trained 
deputies, the ultimate lead responsibility for child protection, as set out above, remains with the Designated Safeguarding Lead; 
this lead responsibility should not be delegated.  
 
Other members of the Safeguarding team include: 
 

¶ The Head of Lower School (Leadership Team) 

¶ The Head of Upper School (Leadership Team) 

¶ The Head of Sixth Form (Leadership Team) 

¶ Head of PSHE 
 
The Deputy Designated Safeguarding Leads and the Safeguarding Team are trained to the same level as the Designated 
Safeguarding Lead. 
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The Board of Governors  
 
The Board of Governors is responsible for ensuring that the SchoolΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŎƘƛƭŘ Ǉrotection meet statutory 
requirements. One nominated member of the Board of Governors has responsibility for reviewing safeguarding policies and 
procedures, and reporting on safeguarding issues. Safeguarding and Child Protection is a standing agenda item on the 
DƻǾŜǊƴƻǊǎΩ 9ŘǳŎŀǘƛƻƴ /ƻƳƳƛǘǘŜŜ ŀƴŘ ǘƘŜ ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ǇƻƭƛŎȅ ƛǎ ǊŜƎǳƭŀǊƭȅ ǊŜǾƛŜǿŜŘ ŀƴŘ ǊŜǇƻǊǘŜŘ ƻƴΦ wŜǇƻǊǘǎ ǘƻ ǘƘŜ 
Board of Governors should not be about specific child protection cases, but should review the safeguarding policies and 
procedures. The nominated Safeguarding and Child Protection Governor will liaise with the DSL to ensure that the School is 
meeting its statutory obligations. The DSL or the Headmistress or Deputy DSL will train new governors and renew the training of 
existing governors every three years, so that everyone knows the procedure to follow should any of them have concerns about a 
child or should a child disclose information to them. 
 
Allegations against staff  
It is not the role of the DSL or Headmistress to investigate allegations against staff. If an allegation is made about a member of 
staff, this should be to the Headmistress and the Headmistress must refer this to the Local Authority Designated Officer (LADO) 
in the first instance. If the allegation is about the Headmistress, it should be referred to the DSL or the Deputy DSL who will refer 
it to the LADO and immediately inform the Chairman of the Board of Governors. It should not be referred to the Headmistress. 
The DSL, the Headmistress and the Deputy DSL should know who the LADO is and how to contact them.  
 
Manage referrals  
 
The DSL is expected to:  
 

¶ ǊŜŦŜǊ ŎŀǎŜǎ ƻŦ ǎǳǎǇŜŎǘŜŘ ŀōǳǎŜ ǘƻ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀǎ ǊŜǉǳƛǊŜŘΤ  

¶ ǎǳǇǇƻǊǘ ǎǘŀŦŦ ǿƘƻ ƳŀƪŜ ǊŜŦŜǊǊŀƭǎ ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜΤ  

¶ refer cases to the Channel programme where there is a radicalisation concern as required;  

¶ support staff who make referrals to the Channel programme;  

¶ refer cases where a person is dismissed or left due to risk/harm to a child to the Disclosure and Barring Service as 
required; and  

¶ refer cases where a crime may have been committed to the Police as required.  
 
Work with others  
 
The designated safeguarding lead is expected to:  

¶ liaise with the Headmistress to inform her of issues especially ongoing enquiries under section 47 of the Children Act 
1989 and police investigations; 

¶ ŀǎ ǊŜǉǳƛǊŜŘΣ ƭƛŀƛǎŜ ǿƛǘƘ ǘƘŜ άŎŀǎŜ ƳŀƴŀƎŜǊέ ŀƴŘ ǘƘŜ ŘŜǎƛƎƴŀǘŜŘ ƻŦŦƛŎŜǊόǎύ ŀǘ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŦƻǊ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ 
concerns (all cases which concern a staff member); and  

¶ liaise with staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with 
relevant agencies. Act as a source of support, advice and expertise for staff.  

 
Training  
 
The DSL (and the Deputies and wider safeguarding team) should undergo training to provide them with the knowledge and skills 
required to carry out the role. This training should be updated at least every two years. 
  
The Designated Safeguarding Lead should undertake Prevent awareness training.  
In addition to the formal training set out above, their knowledge and skills should be refreshed (this might be via e-bulletins, 
meeting other designated safeguarding leads, or simply taking time to read and digest safeguarding developments) at regular 
intervals, as required, but at least annually, to allow them to understand and keep up with any developments relevant to their 
role so they:  
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¶ understand the assessment process for providing early help and intervention, for example through locally agreed common 
and shared assessment processes such as early help assessments;  

¶ have a working knowledge of how local authorities conduct a child protection case conference and a child protection review 
conference and be able to attend and contribute to these effectively when required to do so;  

¶ ensure each member of staff has access to and understands the School ƻǊ ŎƻƭƭŜƎŜΩǎ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ ǇƻƭƛŎȅ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎΣ 
especially new and part time staff;  

¶ are alert to the specific needs of children in need, those with special educational needs and young carers;  

¶ are able to keep detailed, accurate, secure written records of concerns and referrals;  

¶ understand and support the School or college with regards to the requirements of the Prevent duty and are able to provide 
advice and support to staff on protecting children from the risk of radicalisation;  

¶ obtain access to resources and attend any relevant or refresher training courses; and  

¶ encourage a culture of listening to children and taking account of their wishes and feelings, among all staff, in any measures 
the School or college may put in place to protect them.  

Raise Awareness  
 
The DSL should:  
 

¶ ensure the SchoolΩǎ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ ǇƻƭƛŎƛŜǎ ŀǊŜ ƪƴƻǿƴΣ ǳƴŘŜǊǎǘƻƻŘ ŀƴŘ ǳǎŜŘ ŀǇǇǊƻǇǊƛŀǘŜƭȅΤ  

¶ ensure the SchoolΩǎ child protection policy is reviewed annually (as a minimum) and the procedures and implementation are 
updated and reviewed regularly, and work with governing bodies or proprietors regarding this;  

¶ ensure the Safeguarding and Child Protection policy is available publicly and parents are aware of the fact that referrals 
about suspected abuse or neglect may be made and the role of the School or college in this; and  

¶ link with the local agencies to make sure staff are aware of training opportunities and the latest local policies on 
safeguarding.  

 
Child protection file 
  
Should a child have a Child Protection File and leaves the School, the DSL will ensure their Child Protection File is transferred to 
the new School or college as soon as possible. This will be transferred separately from the main pupil file, ensuring secure transit 
and confirmation of receipt will be obtained.  
 
Availability  
 
During term time the Designated Safeguarding Lead (or a deputy) should always be available (during School hours) for staff in 
the School or college to discuss any safeguarding concerns. Whilst generally speaking the designated safeguarding lead (or 
deputy) would be expected to be available in person, it is a matter for individual Schools and colleges, working with the 
designated safeguarding lead, to dŜŦƛƴŜ ǿƘŀǘ άŀǾŀƛƭŀōƭŜέ ƳŜŀƴǎ ŀƴŘ ǿƘŜǘƘŜǊ ƛƴ ŜȄŎŜǇǘƛƻƴŀƭ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ŀǾŀƛƭŀōƛƭƛǘȅ Ǿƛŀ ǇƘƻƴŜ 
and or Skype or other such media is acceptable.  The Designated Safeguarding Lead will ensure that there is adequate and 
appropriate cover arrangements for any out of hours/out of term activities 
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Appendix 6 Information sharing advice for practitioners 
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APPENDIX 7 
National and Local Government Guidance can be found by entering the headings below into your usual search engine 
 
The Government Website www.gov.uk provides a wide range of guidance which is easily accessed from the search box. 
 
The following are particularly useful for schools:- 

¶ Keeping Children Safe in Education ς Sept  2019 

Keeping children safe in education 

Keeping Children Safe in Education part 1   

¶ Working Together to Safeguard Children - July 2018 

Working together to safeguard children 

¶ What to do if you're worried a child is being abused 

²Ƙŀǘ ǘƻ Řƻ ƛŦ ȅƻǳΩǊŜ ǿƻǊǊƛŜŘ ŀ ŎƘƛƭŘ ƛǎ ōŜƛƴƎ ŀōǳǎŜŘ 

¶ The Education Inspection Framework 

The Education Inspection The Education Inspection framework 

¶ Safeguarding children and young people and young vulnerable adults 

Ofsted safeguarding policy 

¶ Section 11 of the Children Act 2004 

The Children Act 2004  

¶ Section 175 of  The Education Act 2011 

The Education Act 2011   

¶ Criminal Exploitation 

Criminal Exploitation of Children and Vulnerable Adults 

¶ Serious Violence 

Preventing youth violence and gang involvement 

http://www.gov.uk/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828312/Keeping_children_safe_in_education.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828189/Keeping_children_safe_in_education_part_one.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828189/Keeping_children_safe_in_education_part_one.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/government/collections/education-inspection-framework
https://www.gov.uk/government/publications/ofsted-safeguarding-policy
http://www.legislation.gov.uk/2004?title=The%20Children%20Act
http://www.legislation.gov.uk/ukpga/2011/21/contents
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/741194/HOCountyLinesGuidanceSept2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/418131/Preventing_youth_violence_and_gang_involvement_v3_March2015.pdf
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¶ Schools transgender guidance 
 
http://www.westberkseducation.co.uk/Article/53523  
 

¶ GDPR 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/711097/guide
-to-the-general-data-protection-regulation-gdpr-1-0.pdf  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.westberkseducation.co.uk/Article/53523
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/711097/guide-to-the-general-data-protection-regulation-gdpr-1-0.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/711097/guide-to-the-general-data-protection-regulation-gdpr-1-0.pdf
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Appendix 8  Guidance on Employing a Private Tutor from West Berkshire and Downe House Guidance on Private Tutoring 
 

 


